Sherrie Raulerson, Superintendent of Scheals

270 South Boulevard East, Macclenny, Florida 32063
Telzphone: (904) 259-6251 www.bakerklZ.arg Fax; (304) 259-1387

“The vision of the Baker County School Board is to prepare individuals to be lifelong
learners, self-sufficient and responsible citizens of good character.”
Tl . AGENDA
( HOOL BOARD MEETING

(Open to the Publjc) .

Dlstuct School Bo‘ Ro ‘ i A8y
SUPPLEMENTAL MINUTE BOOK #51 PAGE #2

L. | A. Invocation

B. Pledge of Allegiance

II. | CALL TO ORDER - 5:00 P.M.

ITI. | ROLL CALL OF MEMBERS

IV. | PUBLIC HEARINGS — 5:05 P.M. (if any)

> Approval of the 2022-23 Tentative Required Local Effort Millage Rate as 3.231.

»  Approval of the 2022-23 Tentative Basic Discretionary Operating Millage Rate
as .748.

Approval of 1.500 as the Basic Discretionary Capital Outlay Millage for 2022-23.

Approval of the 2022-23 Tentative Total Millages as 5.479.

Approval of the Resolution Adopting Tentative Millage Rates for Tiscal Year
July 1, 2022 - June 30, 2023.

Approval of the Tentative Budget for 2022-2023.

Approval of the Resolution Adopting the Tentative Budget as $84,774,504.00 for
Fiscal Year July 1, 2022 - June 30, 2023.

V. | RECOGNITIONS / PRESENTATIONS

>  Recognize Retiree Kim Green
(Hire Date: August 26, 1996 ; Retire Date: June 30, 2022)

V1. | APPROVAL TO CORRECT AND/OR APD I'TEMS TC THE FINAL AGENDA
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DISTRICT SCHOOL ROARD MEMBERS

* Tiffany Molnarnay, District | % Richard Dean Griffis, District 2 *® Paua T, Bartan District 3 ®* Charlie M. Burnett, 1, District 4 % Amanda Hodges, District &
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VIi. | REMOVAL OF ROUTINE ITEMS

VIIL | APPROVAL OF ITEMS FOR ACTION

A. | Approval of Routine Items ONTA
A.| 1.|Approval of the Personnel Items List for Approval on July 25, 2022. Sherrie Raulerson
(259-0401)

A.| 2.|Approval to Renew Cooperative Agreement with the Baker County Michael Green
Sheriff's Office for the 2022-2023 School Year. (No Changes from Previous|(259-0444)
Year) :

B. Approval of Removed Routine Items. N/A

C. Approval of the 2022-2023 Mental Health Application. Michael Green

(259-0444)

D. Approval of the 2022-2023 Baker County School District Transportation |Pamela Taylor
Department Bus Routes. (259-2444)

E. Approval of the 2022-2023 Baker County School District Transportation |Pamela Taylor
Department Standard Operating Procedures and Driver's Handbook. (259-2444)

F. Approval to Allow Transportation Department Staff and School Bus Pamela Taylor
Drivers to Detour into Georgia for Emergency Purposes Only With Prior |(259-2444)
Approval from the Director of Transportation or Transportation
Manager.

G. Approval of the 2022-2025 Disirict English Language Learners (ELL) Traci Wheeler
Plan. (259-6776)

IX. | CITIZEN INPUT (4 Citizen Input form must be completed and submiiied fo the Board Secretary
PRIOR to the beginning of the meeting if vou wish to address the Board. You will be called on by the
Chairman ai the appropriate time. Presentations/comments are limited to ten (10) minutes.)

X. | INFORMATION AND ANNOUNCEMENTS

XL | ADJOURN

NOTICE
Any person who desires to appeal any decision made by the School Board with respect to any matter
considered at the above mentioned meeting will need a record of the proceedings, and for such purpose
may need to ensure that a verbatim record of the proceedings is made, which record includes the
testimony and evidence upon which an appeal may be based.

PERSONNEL ITEMS LIST FOR APPROVAL ON JULY 25,2022~

*SIGNA'IIO\' LIST FOR L\PPROVAL ON ULY 2' 2022
. POSITION ' LOI

<. NAME .|~ _ P Rt _ DATES
Blackshear |Clayton Paraprofessmnai Keller Intermedlate May 30, 2022

Elementary (187 Days)  |Schoot
McDonald |Emily RESCIND RESCIND RESCIND Baker RESCIND
Previously Paraprofessional, Pre-K | County Pre-K. / July 19, 2022
Approved on (187 Days) Kindergarten Center

July 18, 2022

Baker County School Board Meeting Agenda {Monday, July 25, 2022) - Page 2 of 4
Minute Book # 39
Supplemental Minute Book #51 Page #2




YVIENT LISI F OR APPROVAL ONJ ULY

' LAST FIRST [ POSITION
Bradley Betty Transfer from Paraprofessional Paraprofess1onal Baker County August 9,2022
ESE Ages 6-21 (187 Days) at |ESE Ages 6-21 (187 |High School
Baker County Middle School/ |Days)
Unit Reassigned to BCHS
Crews Collin Transfer from Teacher, Science | Teacher, Resource | Westside August 2, 2022
(197 Days) at Baker County (197 Days) Elementary
High School / Replacing Kailee School
Trippett (Unit Reassigned from
Teacher, Music Elem)
Crews Rachel Promotion / Transfer Within the | Secretary Guidance |Baker County  |July 27, 2022
Same School Site from Services (240 Days) |High School
Paraprofessional, ESE Ages 6-
21 (187 Days) / Replacing Rena
Harel
Martin Rachel Transfer Within the Same Teacher, 5th Grade |Keller August 2, 2022
School Site from Reading (197 Days) Intermediate
Coach (197 Days) / Replacing School
Ryan McGee
McDonald [ Emily Transfer / Promotion Within the | Teacher, Baker County  [Angust 2, 2022
Same School Site from Kindergarten (197  |Pre-K/
Paraprofessional, Pre-K {187 [Days) Kindergarten
Days) / Replacing Tracy Center
Register
Moore Andrew Initial Employment / Replacing |Nutrition Services  |District Office  |July 12, 2022
Cynthia Phillips Warehouse Delivery
Cierk (240 Days)
Rowland [Rebekah Transfer from Teacher, Social | Teacher, Social Baker County | August 2, 2022
Studies M/Y (197 Days) at Studies (197 Days)  |High School
Baker County Middie School /
Replacing Matthew Blake
Strickland
' \TRA DUl Y LIST FOR APPRO ‘AL ON JULY 24, 2022
LAS AL | DESCRIPTION ' T
Barreit | Ashley VPK Teacher on Regular Hourly Rate / June 20, 2022 -
Special Assignment Maximum 20.5 Hours / July 19, 2022
Funding Source: General
Bowen [Brianna New Teacher Training {$24.53 Per Hour / Maximum |July 27, 2022
6 Hours / Funding Source:
Federal
Morgan |Makena New Teacher Training ($24.53 Per Hour / Maximum  [July 27, 2022
6 Hours / Funding Source:
Federal
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SUPPLLI\IEN [' LIST FOR AP

PROVAL ON JULY 25 2022

" LAST ' | FIRST | VSPECIAL LOCATION DESCRIPTION | EFFECTIVE:
NAME | NAME ;| " NOTE | . DATES -
Bradley |Betty Baker County Paraprofessmnai Board Approved 2022—2023
High School ESE Rate

Manos |George |Prorate for Student Services |School Board Approved [2022-2023

July 1, 2022 - Psychologist Rate - Prorated

July 31, 2022

Only

_ " OCCASIONAL PERSONNEL ST L\TFING LIST I*OR APPROV AL ON JULY 25, 2022

High Sehool Dance Drill Teaﬁl -

§525.00 Flat Rate / Funding

July 1 2022 -

Football Season Source: General June 30, 2023
Nipper Phoebe High 8chool Choreographer $275.00 Flat Rate / Funding  |July 1, 2022 -
Source: General June 30, 2023

'NAME.:

IST FOR APPROVAL ON JU
SCRIPTION S

"'_EFFECTIVE

NAME: K e il L " DATES
Eldridge |Robert Substitute Teacher (has compIeted the requlred Board July 12,2022
Substitute Teacher Training) and all other areas Approved
pending completion of necessary requirements Rate
Monds Breanna Substitute in all areas pending completion of Board July 1, 2022
necessary requirements except Substitute Teacher Approved
Rate
Thompson |Jessica Substituie in all areas pending completion of Board July 12, 2022
necessary requirements except Substitute Teacher Approved
Rate
Walton Casey Substitute in all areas pending completion of Board July 12, 2022
necessary requirements except Substitute Teacher Approved
Rate
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Sherrie Raulerson, Superintendent of Schools
392 Souwth Bouwlevard East, Macelenny, Florida 32063

Telephone: (504) 259-625I www.bakerkiZ.org Fax: (304) 253-2825
DATE: July 18, 2022
TO: Sherrie Raulerson, SUPERINTENDENT
FROM.: Teri Ambrose
EXECUTIVE DIRECTOR FOR SUPPORT SERVICES ¥
RE: REQUEST TO APPROVE TENTATIVE MILLAGE RATES, BUDGET
AND RESOLUTIONS

Please request Board approval of the tentative millage rates, tentative budget, Resolution
Adopting Tentative Millage Rates and Resolution Adopting the Tentative Budget. The
2022-2023 fiscal year millages are as follows:

Required Local Effort 3.231
Basic Discretionary Operating 748
Capital Qutlay 1.500
Total Mills 5.479

If you have any questions, please let me know. Thank vou for your assistance in this
matter.

“Prepariag individuals to be lifelong learers, sell-sufficient, and responsible cilizens of good ehiacker”™

(HSTRICT SCHUDL BOARD MEMBERS

Tiftany Melnarnay, District 1 D Richard Oean Briffis, District 7 % Pacla 7. Bartor, District 3 % Chackie M. Burrett, UL District 4 % Amandz Hodges. District &
AN EQUAL ACCESs/ EQUAL OPPORTUNITY INSTITUTION




RESOLUTION ADOPTING TENTATIVE MILLAGE RATES

WHEREAS, the School Board of Baker County, Florida, did, pursuant to
Chapters 200 and 1011, Florida Statutes, approve tentative millage rates for the fiscal
year July 1, 2022 to June 30, 2023; and

WHEREAS, at the public hearing and in full compliance with Chapter 200,
Florida Statutes, the Baker County School Board adopted the tentative millage rates for
fiscal year 2022-2023 in the amounts of:

Tentative Proposed Amount
Millage Levy To Be Raised
Required Local Effort 3.231 $4,723,841
Basic Discretionary Operating 748 $1,093,604
Capital Outlay 1.500 $2,193,055

The total millage rate to be levied is more than the roll-back rate by 6.10 percent.

NOW THEREFORE, BE IT RESOLVED:

That the Baker County School Board, adopted each tentative millage rate for the
fiscal year July 1, 2022 to June 30, 2023 on July 25, 2022 by separate vote prior to
adopting the tentative budget.

Chairman
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A RESOLUTION OF THE BAKER COUNTY SCHOOL BOARD ADOPTING THE
TENTATIVE BUDGET FOR FISCAL YEAR JULY 1, 2022 TO JUNE 30, 2023.

WHEREAS, the School Board of Baker County, Florida, did, pursuant to
Chapters 200 and 1011, Florida Statutes, approve tentative millage rates and tentative
budget for the fiscal year July 1, 2022 to June 30, 2023; and

WHEREAS, the Baker County School Board set forth the appropriations and
revenue estimates for the Budget for fiscal year July 1, 2022 to June 30, 2023,

WHEREAS, at the public hearing and in full compliance with Chapter 200,
Ilorida Statutes, the Baker County School Board adopted the tentative millage rates and
the budget in the amount of $84,774,504 for fiscal year July 1, 2022 to June 30, 2023.

NOW THEREFORE, BE IT RESOLVED:

That the attached budget of Baker County School Board, including the millage
rates as set forth therein, is hereby adopted by the School Board of Baker County as a
fentative budget for the categories indicated for the fiscal year July 1, 2022 to June 30,
2023.

Chairman




Baker County District School Board

Exceptional Student Education e Student Services

290 Jonathan East ® Macclenny, Florida 32063
Phone: (904) 259-7825 e Fax: (904) 259-9099

June 27, 2022

Sherrie Raulerson, Superintendent
Baker County School District

392 South Boulevard East
Macclenny, FL 32063

Dear Superintendent Raulerson:

I would like to request School Board approval to renew the Cooperative Agreement between the
Baker County School Board and the Baker County Sheriff’s Department for the 2022-2023 school
year. There are no changes from the previous agreement and the funding source will remain General.

If you have any questions or concerns please feel free to contact me at any time.

Sincerely, .
W pd A" *2__“
Michael Green Jr., Director

Exceptional Student Education/
Student Services

MG:al




COOPERATIVE AGREEMENT BETWEEN
THE BAKER COUNTY SCHCOL BOARD
(DEPARTMENT OF EXCEPTIONAL STUDENT EDUCATION])
AND
BAKER COUNTY SHERIFF'S DEPARTMENT
2022-2023

In compliance with the Florida Administrative Code which specifies that o
written agreement be developed outlining the respective duties and responsibilities
of each party when a school district provides a special program for exceptional
students by assigning personnel to a facility operated by another agency or
organization, The Baker County School Board of Baker County, Florida and Baker
County Sheriff's Department have agreed to provide forincarcerated Exceptional
Student Education students under care in the Baker County Jail s follows:

Florida Administrative Code Rule Requirements:

A. Rule 6A-6.0311(4)(5), Florida Administrative Code:

1.

Designation of Responsibilities for the Implementation of District
Procedures;

The Director of Excepftional Student Education (ESE) for the School
Board is responsible for implementing the Boker County Special
Programs and Procedures for Exceptional Students {District Procedures)
as specified therein, including review of evaluative data,
determination of student eligibility, dismissal, or reassignment,

The Director of Exceptional Student Education is responsible for the
required stafute provisions of individual educationai plans ({EPs), the
assignment of eligible exceptional students to educational programs
required by their IEPs, and alll other IEP tasks, including sending notice
to parents and properly completing the IEP form.

Provision of Transportafion:

The School Board, through ifs policies regarding employee fravel,
endbles a teacher(s} for the incarcerated Excepftional Education
Student to visit the Baker County Jail for the purpose of providing
individualized instruction to eligible students. The ESE Director or
designee coordinates other appropriate school transportation services.




3. Provision of Program and Staff Supervision:

The Director of ESE or desighee for the School Board will supervise and
evdaluate the instructional program and assigned staff.

4, Program Funding:

The School Board will provide:

a. Program funding through the required Full-Time Equivalent (FTE)
reporting as outlined in the Florida Education Finance Program
(FEFP), andif appropriate, project applications for school-aged

students;
b. Certified teachers;
C. Curriculum materials, supplies, and equipment within the limits
of budgetary allotments.
5. Dissolution of the Agreement:

This Agreement wili be in effect from August 10, 2022 through May 25
2023, and will continue as stipulated in its specific provisions unless
amended with the approval of both parties or dissolved. Dissolution
may occur at any fime upon mutual agreement of both parties. If
either party wishes to dissotve the agreement unilateraily, a thirty {30)
day written notice will be given to the chief execulive administrator of
the other agency.

Rule 6A-03020(7)(b]. Florida Administrative Code regarding Instruction:

Baker County Sheriff's Department agrees to cooperate with the intent of the
program and shall provide appropriate space for the teacher and student to
work and allow for the establishment of a schedule for student study
between teacher visits.

insurance:
During the term of this Agreement, the Baker County School Board will be

self-insured under the Northeast Florida Educational Consortium Risk
Management Program,




The comprehensive general liability limits will be in accordance with Florida Statute
768.28. Baker County School Board will provide a Certificate of Insurance to the
Baker County Sheriff's Department.

APPROVED:

Superintendent Sheriff

School Board of Baker County Baker County Sheriff's Office
Chairman

School Board of Baker County




Baker County District School Board

Exceptional Student Education e Student Services

290 Jonathan East e Macclenny, Florida 32063
Phone: (904) 259-7825 » Fax: {904) 259-9099

July 12, 2022

Sherrie Raulerson, Superintendent
Baker County School District

392 South Blvd. East

Macclenny, FL 32063

Dear Superintendent Raulerson:

It is my pleasure to submit the 2022-2023 Baker County Mental Health Application Plan. The Florida
Department of Education has combined the Youth Mental Health Awareness Training Plan and the
Mental Health Assistance Allocation Plan into one standard application form submitted online. This is
the fourth year that we have received these funds.

The Mentat Health Allocation Plan allows us to continue to improve student well-being and safety.
Changes from the previous allocation includes a $27,573 increase in funding for mental health
staffing/support needs and $6,744 for Youth Mental Health First Aid training/materials. There are no
district staffing changes proposed for 2022-2023 school year. Additional funding will provide additional
community agency supports and contracted behavioral support from a private Board-Certified Behavior
Analyst. :

Please contact me via email at michael.green@bakerk12.org or by phone at (904} 259-0444 if you have
any guestions.

Respectfully Su)amrcted p

Michael D. Green, Jr.
ESE/Student Services Director

The Baker County School district prohibits any policy or procedure which results in discrimination an the basis of race, color,
religion, national origin, sex, marital status, disability, sexual orientation, gender identity, age or legally-protected
characteristic in its programs and activities including employment opportunities,

/
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Baker - 2022-23 MENTAL HEALTH APPLICATION

Table of Contents

Introduction . ....3

Part I. Youth Mental Health Awareness Training Plan and Projected Budget 4

Section A; YMHAT Training Plan 4
Section B: YMHAT Project Budget 6
Part Il. Mental Health Assistance AllocationPlan 6
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Section B: Planned Outcomes 7
Section C: District Program Implementation 8
Section D: Direct Employment 12
Section E: MHAA Planned Funds and Expenditures 15
Section F: School District Certification 16
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Baker - 2022-23 MENTAL HEALTH APPLICATION

Introduction

The purpose of the combined mental health application is to streamline and merge two programs into one
application. The Youth Mental Health Awareness Training (YMHAT) Plan and the Mental Health Assistance
Allocation (MHAA} Plan are to provide supplemental funding to districts so schools can establish, expand and/
or improve mental heaith care, awareness and training and offer a continuum of services. These allocations
are appropriated annually to serve students and families through resources designed to foster quality
mentalhealth. This application is separated into two primary sections: Part Il includes the YMHAT Plan and
Part Itl includes the MHAA Plan.

Part ll. Youth Mental Health Awareness Training Plan

In accordance with section (s.) 1012.584, Florida Statutes (F.S.), the YMHAT Plan allocation is to assist
districts with providing an evidence-based youth mental health awareness and assistance training program to
help school personnel identify and understand the signs of emotional disturbance, mental illness and
substance use disorders, and provide such personnel with the skills to help a person who is developing or
experiencing an emotional disturbance, mental health or substance use problem,

Part lll. Mental Health Assistance Allocation Plan

In accordance with s. 1011.62, F.S., the MHAA Plan allocation is to assist districts with establishing or
expanding school-based mental health care; fraining educators and other school staff in detecting and
responding to mental health issues; and connecting children, youth and families who may experience
behavioral health issues with appropriate services.

Submission Process and Deadline
The application must be submitted to the Florida Department of Education (FDOE) by August 1, 2022,
There are two submission options for charter schools (MHAA Plan Only):

> QOption 1: District submission includes charter schools in their application.

o Option 2: Charter school(s) submit a separate application from the district.

Last Modified: 7/12/2022 https:/iwww.floridacims.org Page 3 of 18




Baker - 2022-23 MENTAL HEALTH APPLICATION

Part I: Youth Mental Health Awareness Training Plan and Projected Budget

Currently Trained and Certified

In accordance with House Bill (HB) 1421 (2022), each school district shall submit a report to the Florida
Department of Education (FDOE) confirming at least 80 percent of school personnel in elementary,
middie, and high schools have received youth mental health awareness training. Additionally, as
required in s. 1012.584, F.S., each school safety specialist shall ensure all school personnel within his or
her school district receive youth mental health awareness and assistance training.

This report should include the total number and percentage of personnel trained district-wide, and those
physically located at the elementary, middle and high schools. As a result, each district will report two
sets of numbers:

o District-wide percentage and total number of personnel trained

> Schoolwide percentage and total number of personnel trained

District Staff

Total # of employees
129

Total # of employees trained
10

Total percentage trained
8%

Elementary Schools

Total # of employees
260

Total # of employees trained
136

Total percentage trained
52%

Middle Schools

Total # of employees
107

Total # of employees trained
a0

Total percentage trained
84%

Last Modified: 7/12/2022 https:/mww floridacims.org Page 4 of 18




Baker - 2022-23 MENTAL HEALTH APPLICATION

High Schools

Total # of employees
116

Total # of employees trained
86

Total percentage trained
56%

Total Districtwide Personnel

Total # of employees
612

Total # of employeces trained
324

Total percentage trained
56%

As of what date
Tuesday 7/12/2022

Explain the training goal(s) for the upcoming 2022-2023 school year.

By June 1, 2023, Baker County School district will have trained 80% of all district personnel in Youth ‘
Mental Health First Aid. 100% of personnel whose certification will expire in 2022-2023 school year will
participate in the Youth Mental Health First Aid online recertification course.

Annual Goal

in addition to the percentage listed above, the annual goal for the 2022-2023 school year is to ‘
train what percentage of employees? : |
80% l

As of what date
Tuesday 7/12/2082 0T
Explain the training goal(s) for the next 3-5 years.

Baker County School district will work towards training 100% of district personnel in Youth
Mental Health First Aid and Kognito At-Risk Modules. District will continue to work towards maintaining
Suicide Prevention Certified Schools statue with the Florida Department of Education.

What is the procedure for training new personnel to the district?

New personnel to the district will be identiifed by mental health coordinator or designee by August 15
and training will be completed by September 30 of each new school year.

Explain the district's plan for recertifying staff or maintaining certification of school district
personnel,

During the summer staff that requires recertification will be identified by the mental health coordinator or
designee for the upcoming school year and Youth Mental Health First Aid online recertification course
will be assigned and completed by June 1 of the year of expiration.
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* See attrocrad L.

A Ik 18]

1 |Stipends - $0.00
| 2. .Employees : ~ $0.00
| 3 | materials $0.00

4. |National Council (YMHFA) Training $0.00

Total: $0.00

Part II:” Mental Health Assistance Allocation Plan

s. 1011.62, F.8.

The District Assures

One hundred percent of state funds are used to establish or expand school-based mental health care;
train educators and other school staff in detecting and responding to mental health issues: and
connect children, youth and families with appropriate behavioral health services.

Yes

Mental health assistance allocation funds do not supplant other funding sources or increase salaries
or provide staff bonuses or incentives.

Yes

Maximizing the use of other sources of funding to provide school-based mental health services (e.g.,
Medicaid reimbursement, third-party payments and grants).

Yes

Coflaboration with FDOE to disseminate mental health information and resources to students and
families.

Yes

includes a system for tracking the number of students at high risk for mental health or co-occurring
substance use disorders who received mental health screenings or assessments; the number of
students referred to school-based mental health services providers; the number of students referred
to community-based mental health services providers; the number of students who received school-
based interventions, services or assistance; and the number of students who received community-
based interventions, services or assistance.

Yes

Review for compliance the Mental Health Assistance Allocation Plans submitted by Charter Schools
who opt out of the District's MHAAP.

Yes

A school hoard policy or procedure has been established for
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Baker - 2022-23 MENTAL HEALTH APPLICATION

Students referred to a school-based or community-based mental health services provider, for mental
health screening for the identification of mental health concerns and students at risk for mental health
disorders are assessed within 15 calendar days of referral.

Yes

School-based mental health services are initiated within 15 calendar days of identification and
assessment.

Yes
Community-based mental health services are initiated within 30 calendar days of referral.
Yes

Individuals living in a household with a student receiving services are provided information about
behavioral health services through other delivery systems or payors for which such individuals may
qualify if such services appear to be needed or enhancements in those individuals' behavioral heaith
would contribute to the improved well-being of the student.

Yes

District schools and local mobile response teams use the same suicide screening instrument
approved by FDOE pursuant to s. 1012.583, F.S., and Rule 6A-40010, Florida Administrative Code.

Yes

Assisting a mental health services pravider or a behavioral health provider as described in s. 1011.62,
F.8., respectively, or a school resource officer or school safety officer who has completed mental
health crisis intervention training in attempting to verbally de-escalate a student's crisis situation
before initiating an involuntary examination pursuant to s. 394.463, F.S. Such procedures must
include strategies to de-escalate a crisis situation for a student with a developmental disability as that
term is defined in s. 393.063, F.S.

Yes

The requirement that in a student crisis situation, the school or law enforcement personnel must
make a reasonable attempt to contact a mental health professional who may initiate an involuntary
examination pursuant to s. 394.463, F.S., unless the child poses an imminent danger to self or others
before initiating an involuntary examination pursuant to s. 394.463, F.S. Such contact may be in
person or using telehealth, as defined in s. 456.47, F.S. The mental health professional may be
available to the school district either by contracts or interagency agreements with the managing
entity, one or more local community behavioral health providers, or the local mobile response team,
or be a direct or contracted school district employee. Note: All initiated involuntary examinations
located on school grounds, on school fransportation or at a school sponsored activity must be
documented in the Involuntary Examinations and Restraint and Seclusion (IERS) platform.

Yes

Parents of students receiving services are provided information about other behavioral health
services available through the student's school or local community-based behavioral health service
providers. Schocls may meet this requirement by providing information about and internet addresses
for web-based directories or guides for local behavioral health services.

Yes
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Identify two specific and measurable goals that will be accomplished within the 2022-23 school
year, and specify which component of District Assurance 1.a. directs that goal (refer to the
Guidance Tab if needed).

Baker County High School (grades 9-12) will decrease the number of incidents of abusive behaviors/
fighting (113 for 2021-2022 school year) by 10% through T1 & T2 mental health/behavior supports.

Baker County High School (grades 9-12) will reduce overall Baker Acts by 10% through continued
YMHFAT/Kognito training to identify students in early crisis.
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Evidence-Based Program | Zanes of Regulation

Tiers of Implementation Tier 2

Describe the key EBP components that will be implemented as well as any related activities, curricula,
programs, services, policies and strategies.

The Zenes of Regulation framework and curriculum (Kuypers, 2011} teaches students scaffolded skills
toward developing a metacognitive pathway to build awareness of their feelings/internal state and utilize a
variety of tools and strategies for regulation, prosocial skills, self-care, and overall wellness. This includes
exploring tools and strategies for mindfulness, sensory integration, movement, thinking strategies,
wellness, and healthy connection with others.

The Zones of Regulation provides a common language and compassionate framework

to support positive mental health and skill development for all, while serving as an inclusion strategy for
neurodiverse fearners, those who have experienced trauma, and/or have specific needs in terms of social,
emotional, and behavicral develocpment.

Explain how your district will implement evidence-based mental health services for students to improve

the early identification of social, emotional, behavioral problems or substance use disorders, as well as

the likelihood of at-risk students developing social, emotional, behavioral problems, depression, anxiety
disorders, suicidal tendencies, and how these will assist students dealing with frauma and viclence.

School Mental Health Counselors and behavioral support personnel will administer the sessions in grades
9-12 will be specifically targeted to reduce abusive behaviors at the high school level.

Curriculum (18 lessons) will be taught to participants that will focus on identifying their feelings and levels
of alertness, understand their feelings in context, utilizing effective regulation tools, problem solve positive
solutions, understand how their behavior influence others’ thoughts and feelings, and ultimately move
towards independent regulation.

School staff will work with students in small groups and regularly follow up with participant during the
school year to monitor
and support student utilization of strategies.

Explain how the supports will deliver evidence-based mental health care assessment, diagnosis,
intervention, treatment, and recovery services to students with one or more mental health or co-occurring
substance abuse diagnoses and to students at high risk of such diagnoses.

Improve:

Self-regulation and emotional control for high school level. Students are taught to recognize their
motions and use strategies to manage them.

10% reduction in abusive behavior incidents at the high school level. This data will be collected from the
number of discipline referrals in grades 9-12.

10% overall reduction in district Baker Acts. This data will be collected from number of Baker Acts initiated
in grades 9-12.
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Evidence-Based Program | ASPEN Student Behavior Training

Tiers of Implementation Tier 2, Tier 3

Describe the key EBP components that will be implemented as well as any related activities, curricula,
programs, services, policies and strategies.

This program trains school teams through a safe, positive, and meaningful method of preventing and
responding to dangerous and aggressive student behavior. ASPEN is superior to every other student
behavior training program out there because it is the ONLY program that infuses components of positive
psychology into systems of tiered support and student behavioral analysis. Through a seven-module
course, school teams will learn important methods for analyzing student behavior and responding to any
aggressive student behavior. Totem gives schools the tools they need to teach and care for students in
safe, understanding environments. Through ASPEN, school staff learn to understand student behavior
and utilize optimistic teaming: Recognize and understand what causes aggressive student behavior.
Replace outdated, inefficient practices and replace them with practices that work in numerous situations. 5
Identify the ways MTSS is currently working, and build upon it with Totem student behavior training. Use J
positive psychology methods and Applied Behavioral Analysis (ABA) *
principles to address aggressive student behavior.

Explain how your district will implement evidence-based mental health services for students to improve

the early identification of social, emoticnal, behavioral problems or substance use disorders, as well as

the likelihood of at-risk students developing social, emotional, behavioral problems, depression, anxiety
disorders, suicidal tendencies, and how these will assist students dealing with trauma and viclence.

School behavior support personnel will train strategic school staff utilizing the seven modules that include
the following:

Module 1: The Roots of Aggression

Module 2: Stuff That Does Not Work

Meodule 3. Preventative Systems

Module 4: Happy Kids Don’t Punch You in the Face

Module 5: Principles of ABA

Module 6: Optimistic Teaming

Module 7: The Acronym of Safety

This program will be utilized to address students in crisis across the schools. Training and support will be '
provided in grades 6-8 at the middle school level. The framework of this program will provide a plan for 1
hehaviors in the general education classroom, intervention classrooms, and selfcontained classes.

Explain how the supports will deliver evidence-based mental health care assessment, diagnosis,
intervention, treatment, and recovery services to students with one or more mental health or co-occurring
substance abuse diagnoses and to students at high risk of such diagnoses.

Improve:

Staff reactions and response to escalated behaviors.

Safe handling of cut-ofcontrol behaviors.

Prevention of out-of-control behaviors leading to Baker Acts. This will result in a 10% overall reduction in
district Baker Acts. This data will be collected from number of Baker Acts initiated in grades 9-12.

Application of Positive Psychology in schools will result in a 10% reduction in abusive behavior incidents
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at the
high school level. This data will be collected from the number of discipline referrals in grades 6-8.
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Evidence-Based Program | EverFi Mental Wellness Basics

Tiers of Implementation | Tier 1

Describe the key EBP components that will be implemented as well as any related activities, curricula,
programs, services, policies and strategies.

The EverFi Mental Wellness Basics Program focuses on the following supports:

Supporting students in identifying threats to mental health early, and taking measures to increase factors
that protect mental health.

Introducing students to the experiences of others in order to develop awareness and empathy, reduce
stigma, and provide facts on the prevalence and symptoms of mental heaith conditions.

Fostering a mental health mindset to help students develop feelings of selfefficacy and skills that promote
and model advocacy for self and others,

Explain how your district will implement evidence-based mental health services for students to improve

the early identification of social, emotional, behavioral problems or substance use disorders, as well as

the likelihood of at-risk students developing social, emotional, behavioral problems, depression, anxiety
disorders, suicidal tendencies, and how these will assist students dealing with trauma and violence.

School Mental Health Counselors and behavioral support personnel will provide support implementing
EverFi at the high school grades.

This program will be implemented in homeroom in grades 9-12. Lesson modules include introduction to
mental health, understanding mental health disorders, healthy coping skills, and getting help. Lessons are
integrated into curriculum and activities provided to homeroom classes. Pre and Post tests will be used to
determine

student understanding.

Explain how the supports will deliver evidence-based mental health care assessment, diagnosis,
intervention, treatment, and recovery services to students with one or more mental health or co-occurring
substance abuse diagnoses and to students at high risk of such diagnoses.

improve:
Student self management and refationship skills.
Responsible decision making

10% reduction in abusive behavior incidents at the mhigh school level. This data will be collected from the
number of discipline referrals in grades 9-12,

10% overall reduction in district Baker Acts. This data will be collected from number of Baker Acts initiated
in grades 9-12.
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MHAA Plan Direct Employment

School Counselor

Current Ratio as of August 1, 2022
1:450

2022-2023 proposed Ratio by June 30, 2023
1:450

School Social Worker

Current Ratio as of August 1, 2022
1:4950

2022-2023 proposed Ratio by June 30, 2023
1:2475

School Psychologist

Current Ralio as of August 1, 2022
1:2475

2022-2023 proposed Ratio by June 30, 2023
1:2475

Other Licensed Mental Health Provider

Current Ratio as of August 1, 2022
1:990

2022-2023 proposed Ratio by June 30, 2023
1:990

Direct employment policy, roles and responsibilities

Explain how direct employment of school-based mental health services providers (school
psychologists, school soclal workers, school counselors and other licensed mental health
professionals) will reduce staff-to-student ratios.

Improving staffing ratios will allow for the delivery of a full range of services and effective school-
community

partnerships. Each school site will have an assigned licensed mental health counselor or intern. This
individual will provide regular support to their assigned school and ensure the following:

Students referred for a mental health screening are assessed within 15 days of referral; School-based
mental health services are initiated within 15 days of identification and assessment;

Employing effective, positive school discipline that: (a) functions in concert with efforts to address
school safety and climate; (b) is not simply punitive (e.g., zero tolerance); (c) is clear, consistent, and
equitable; and (d) reinforces positive behaviors.

Integrating learning supports (e.g., behavioral, mental health, and social services), instruction, and
school management within a comprehensive, cohesive approach that facilitates multidisciplinary
collaboration.

Implementing multi-tiered systems of support (MTSS) that encompass prevention, wellness
promotion, and interventions that increase with intensity based on student need, and that promote
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close school-community collaboration.

Improving access to school-based mental health supports by ensuring adequate staffing levels in
terms of school-employed mental health professionals who are trained to infuse prevention and
intervention services into the learning process and to help integrate services provided through school-
community partnerships into existing school initiatives.

In addition, when working with our students, community support partners will ensure that mental
health services for students are initiated within 30 days of referral.

Describe your district's established policies and procedures to increase the amount of time
student services personnel spend providing direct mental health services (e.g., review and
revision of staffing allocations based on school or student mental health assistance needs). :

District and school-based MTSS team meetings will be held quarterly to map out necessary
resources to address T1,2,3 needs and determine where direct mental health staff can be most
effectively utilized.

Describe the role of school based mental health providers and community-based partners in
the implementation of your evidence-based mental health program.

Mental Health Counselors

Assist in the design, implementation, and follow-up of behavioral management programs for students _
to remediate behavioral and social problems,

Provide individual and group counseling to students on a regular basis to include socialization
activities.

Assist other professionals with student crisis intervention. Plan and confer with classroom teachers
concerning any behavioral, social or personal problems affecting the students.

Assist in the development and delivery of in-service activities regarding techniques for remediating
behavioral, social ar personal problems of students.

Participation in School and District Threat Assessment Team.,
Case Manager

Participate in other Child Study Teams where high-risk students are typically reviewed and staffed
(e.g., Truancy
teams, MTSS teams focusing on behavior, DJJ articufation meetings, etc.).

Participate with SEDNET on governing boards coordinating services for children who have or are at
risk for emotional or behavioral disabilities.

For students who are referred to the Case Manager, in collaboration with the sfudent, his or her
family, his or her

primary care provider, and any other agency working with the family (DCF worker, Community Based
Care Agency, Parole Officer, efc.) identify gaps in services, identify barriers fo receiving needed
services, remove barriers, and facilitate the efficient and timely provision of all needed services,

Facilitate the maximization of the Mental Health Assistance Allocation by ensuring all students have
health insurance coverage, including assisting parents with enrolling their children in Florida Medicaid
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or subsidized health insurance policy.

For all students and families who received support through the Case Manager, regularly and closely
monitor those services to ensure there are no interruptions or changes in care and, if so, to minimize
the time that the student or family is without care.

Develop and maintain records of contact and services provided for all referred students and families.
Provide

regular reports to the School Safety Specialist and Threat Assessment Team. Fagcilitate the
development of an annual report to the Florida Department of Education on the expenditures of the
mental health allocation and the setvices that were provided to students.

Communicate and collaborate among schools, districts, communities and state agencies, colleges/
universities and the Federal Children's Medical Services representatives to provide maximum
services related to health and safety programs.

Maintain a close working relationship with District and community personneli relative to the assigned
area to ensure information exchange, coordination and support for the decision-making process and
to gather feedback concerning service to foster continuous quality improvement,

Registered Behavior Technicians

Collect information from parents and teachers through interviews and consultations as it relates to
student learning and behavior difficulties.

Participate in the deveiopment of appropriate interventions and strategies to assist individual students
in school adjustment.

Utilize knowledge of behavioral principles to develop and assist in the implementation of specific
behavioral
management plans for individual students, classrooms, and schools.

Provide consultation on an ongoing basis to teachers, parents and other school personnel to resolve
students’ learning and behavioral problems.

Community Contracts/Interagency Agreements

List the contracts or interagency agreements with local behavioral health providers or
Community Action Team {(CAT) services and specify the type of behavioral health services
heing provided on or off the school campus.

Baker County School District wilt continue to contract with Meridian Behavioral Healthcare for mental
health counselors to support both traditional and alternative Education Program. The counselors will

- spend 3 to 5 days per week at the schools. Priority for services will be for students identified by
school and district staff who need support beyond the traditional school day.

Allocation Funding Summary

MHAA funds provided in the 2022-2023 Florida Education Finance Program (FEFP)
$ 315,019.00

Last Modified: 7/12/2022 https:/fwww floridacims.org Page 15 of 16




Baker - 2022-23 MENTAL HEALTH APPLICATION

Unexpended MHAA funds from previous fiscal years as stated in your 2021-2022 MHAA Plan
$65,131.00

Grand Total MHAA Funds
$ 380,150.00

MHAA planned Funds and Expenditures Form
Please complete the MHAA planned Funds and Expenditures Form to verify the use of funds in
accordance with {s.) 1011.62 Florida Statues.

The allocated funds may not supplant funds that are provided for this purpose from other operating funds
and may not be used to increase salaries or provide bonuses. School districts are encouraged to
maximize third-party health insurance benefits and Medicaid claiming for services, where appropriate.

The foilow:ng documents were submltted as evrdence for this sectlon
Bak A Pl port. 2022-2023.pdf ..

anned: Expenditures. Rep G : VL
Mental Health Assistance Allocation (MHAA )} Plan Planned Funds and Expendftures 2022 2023
DocumentLink S<eg. alre.cad ADess g

This application certifies that the Baker County School District School Superintendent and School Board
approved the district's Mental Health Assistance Allocation Plan, which outlines the local program and
planned expenditures to establish or expand school-based mental health care consistent with the statutory
requirements for the mental health assistance allocation in accordance with section 1011.62(14), F.S.

Note: The charter schools listed below have Opted Out of the district's Mental Heaith Assistance Allocation
Plan and are expected to submit their own MHAARP to the District for review.

Charter Schools Opting Qut

Schocl Board Approval Date
Monday 7/25/2022
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Sectlon B: 2022-2023 YHHAT PrOJected Budget

Categories

Detalled Descnptlon ‘number of ac:_tlwtles :

Total Pro;ected Budget

-within each catagory Cost PeriEach by Category

Stipends N/A ] $0.00
Employees N/A 0 $0.00
Materials 1 case of printer paper (at $44.00 per case) for YM $44 $44.00

Funds will be used to purchase 268 seats (268

seats x $25.00 each = $6700.00) of YMHFAT

Blended Course Virtual Training for initial trainees
National Council in order to meet the 80% fraining goal by June
(YMHFA)Training 2023. $25 $6,700.00

$6,744.00




Mental Health Assistance Allocation (MHAA) Plan
2022-2023
Due: August 1, 2022

Planned Funds and Expenditures 2022-2023

District Name: Baker

Mental Health Assistance Allocation provided in the 2022-2023 Florida Education Finance Program: $ 31 5’01 Q.00

Unexpended Mental Health Assistance Allocation funds from previous fiscal years as stated in your
2021-2022 Plan: $ 65, 1 31 00

$ 380,150.0

Total MHAA Plan Funds:

18

Scheol Counselor(s) — DOE certified 0

School Psychologist(s) — DOE certified and/or DCH licensed

0
School Social Worker(s) — DOE certified and/or DOH licensed 1 $ 72,350.00
2

Other (DOH) Licensed Mental Health Service Providers $ 144,700.00

Mental Health Administrator{s);

Mental Health Support Staff: 2 $ 70,000.00
$ 287,050.00
86,000.00

Total Planned Expenditures for the Employment of Staff/Personnel;
oy - L A———— _

Expenditures for services provided by community-based mentl healhprogram agencies or providers:

|

Expenditures for the professional development and training: $ 2,100.00
Expenditures for travel (in-county, out-of-state, and out-of-county): $ 2,000.00
Expenditures for supplies, materials, and eguipment: % 3,000.00
Other Expenditures: $ 0.00

Total MHAA Planned Expenditures{  $ 380,150.00
e — ———$AmouT

or Other Expenditures .~ =

If you experience difficulty completing this form electronically, contact Marsha Studdard, Student Support Services,
at 850-245-7846 or Marsha.Studdard@fidoe.org, -CLEAR FORM
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544 Baker Bus Drive
Macclenny, Florida
32063

Phone (904) 259-2444 Fax (904) 259-9173

July 11. 2022

Sherri Raulerson
Superintendent

Baker County School District
270 South Boulevard East

Macclenny, Florida 32063

Dear Superintendent Raulerson.

The purpose of this letter is to request the approval of 2022-2023 Baker County School District bus routes

for review and approval.
Thank you for your consideration in this matter.
Sincerely,
Pnele TG
Pamela D Taylor
Director of Transportation

Balker County School District

Preparing Litelong Learners and Responsible Citizens of Good Character



BUS 15

PICK UP

STOP # TIME STOP ADDRESS DROP OFF TIME
1 6:27 NORTH LOWDER & FERN ST 2:27/2:48
2 6:27 NORTH LOWDER & LYONS ST 2:27/2:48
3 6:28 12291 NORTH LOWDER ST {23A) 2:22
4 6:28 NORTH LOWDER ST & TOM WILKERSON RD 2:53
5 6:29 6111 BOB KIRKLAND RD 2:54
6 6:30 113024 BOBBY RAY LANE & BOB KIRKLAND 2:55
7 6:30 6365 BOB KIRKLAND RD 2:55
8 6:31 6575 BOB KIRKLAND RD 2:56
9 6:31 6650 BOB KIRKLAND RD 2:56] -
10 6:32 BOB KIRKLAND RD & NORTH FORTY 2:58
11 6:33 6039 BIRD POND RD & TIM CREWS 2:59
12 6:34 NORTH LOWDER & PETER'S LANE
13 6:35 NORTH LOWDER & SANDS POINT ENTRANCE 2:23/2:51 )
14 6:38 COPPERFIELD & COPPER CREEK (STOP SIGN) 2:25/2:49
15 '16:38 COPPER CREEK& COPPER GATE (STOP SIGN}) 2:26
16 6:40 NORTH LOWDER & HERITAGE OAKS ENTRANCE  |2:28/2:47
17 6:41 NORTH LOWDER ST & CHIPSHOT 2:30/2:46
18 6:42 NORTH LOWDER ST & GATLIN 2:31/2:45

=
w0

DROP OFF AT BCHS




BUS 1E

PICK UP DROP OFF
STOP# | TIME STOP ADDRESS TIVIE

1 755 46 NORTH LOWDER ST 3:55
2 7:56 76 NORTH LOWDER ST 3:55
3 7:57 NORTH LOWDER ST & GATLIN ST 3:56
4 7:58 NORTH LOWDER ST & WHEELER DR 3:57
5 7:58 NORTH LOWDER ST & CHIPSHOT DR 3:57
6 8:00 746 NORTH LOWDER ST 3:58
7 8:01 NORTH LOWDER ST & FERN ST 3:58
8 8:01 NORTH LOWDER ST & LYONS LN 3:59
g 8:03 1118 COPPERFIELD CIRCLE 4:00
10 8:04 COPPERFIELD CIRCLE & COPPERCREEK DR 4:01
11 8:05 1288 & 1287 COPPERCREEK DR 4:02
12 8:06 1279 COPPERCREEK DR 4:03
13 8:07 1115 COPPERCREEK DR 4:04
14 8:10 5841 LAURAMORE RD 4:12
15 8:11 5832 LAURAMORE RD 4:13
16 8:11 5761 LAURAMORE RD 4:14
17 8:13 5233 VIOLET LN 3:20
18 8:14 11902 FAYE RD 3:21
19 8:11 11808 FAYE RD
20 8:14 5213 FAYE RD 3:21
21 8:16 11749 TOM WILKERSON RD 4:06
22 8:16 11865 TOM WILKERSON RD 3120
23 8:17 12237 TOM WILKERSON RD 3:25
24 8:19 NORTH LOWDER & SANDS POINT.SUBDIVISION 3:26




BUS 25

PICK UP

BUS 2& TIME STOP ADDRESS DROP OFF TIME
1 6:25 5 CHURCHES RD @ END
2 6:26 5 CHURCHES RD @ LANE AVE
3 6:28 12961 5 CHURCHES RD
4 6:30 5 CHURCHES RD @ CLAYTON AVE
5 6:31 5 CHURCHES RD @ CALIFORNIA CT
6 6:32 5 CHURCHES RD @ FAITH TEMPLE CHURCH RD
7 6:33 13545 5 CHURCHES RD
8 6:34 5 CHURCHES RD @ NANCY WILLIAMS DR
9 6:35 5 CHURCHES RD @ FAITH LOOP
10 6:37 9733 CR127
11 6:37 CR127 @ LEE GIVENS RD
12 6:38 CR127 @ DOLPHIN CT
13 6:40 TONY GIVENS RD @ KING ST
14 TONY GIVENS @ CR229

6:41




BUS 2E

PICK P
BUS 2E TIME STOP ADDRESS DROP OFF TIME
1 8:13 13640 5 CHURCHES RD
2 8:14 13149 5 CHURCHES RD
3 8:17 5 CHURCHES RD @ CLAYTON AVE
4 8:18 5 CHURCHES RD @ LANE AVE
5 8:22 13733 DOLPHIN CT




BUS 85

A B C D]
PICK UP DROP OFF
1| STOP# | TIME STOP ADDRESS TIME
2 11 6:14 WOODLAWN RD & IVY HODGES RD
3 (2 6:14 WOODLAWN RD & MYRTIS BARTON RD
4|3 6:15 6762 WOODLAWN RD
5 14 6:16 WOODLAWN RD & CHAD RD
6 |5 6:16 WOODLAWN RD & GLENFIELD OAKS DR
7 16 6:18 6535 WOODLAWN RD
8 |7 6:20 HILLCREST RD & CREEKSIDE DR
9 (8 6:23 HILLCREST RD & GLO GENE RD
10 |9 6:24 GRANT ST & TAFT RD
11 (10 6:25 GRANT ST & ADAMS RD
12 {11 6:26 ADAMS RD & W BEN ROWE CIRCLE
13 12 6:28 BEN ROWE CIRCLE & J B HINES
14 (13 6:20 BEN ROWE CIRCLE & CLOVER DR
15 |14 6:30 8460 DUPREE RD
16 115 6:31 DUPREE RD & ACRE RD
17|16 6:32 8864 EASTWOOD RD
18 |17 6:34 WOODLAWN RD & GLENN WILLIAMSON RD
19 [18 6:35 WOODLAWN CEMETERY RD
20|19 6:36 5645 WOODLAWN CEMETERY RD
2120 5686 WOODLAWN CEMETERY RD

6:37




BUS 8E

PICK UP DROP OFF
STOP# | TIME STOP ADDRESS TIME
1 7:40 8540 ODIS YARBOROUGH RD
2 7:41 8509 ODIS YARBOROUGH RD
3 7:41 8441 ODIS YARBOROUGH RD
4 7:42 14466 HUNTERS RIDGE W
5 7:42 14396 HUNTERS RIDGE
6 7:43 14301 HUNTERS RIDGE W
7 7:44 14420 HUNTERS RIDGE E
8 7:45 ODIS YARBOROUGH RD @ FRED TAYLOR RD
9 7:46 7823 ODIS YARBORCUGH RD
10 7:47 GLEN FARMS @ ODIS YARBOROUGH RD
11 747 7667 ODIS YARBORQUGH RD
12 7:48 7575 ODIS YARBORCUGH RD
13 7:49 13582 ROB BURNSED RD
14 7:50 BOB BURNSED RD & COTTONTAIL RD
15 7:51 7399 BOB BURNSED RD
16 7:52 7441 OAK RIDGE DR
17 7:52 7311 OAK RIDGE DR
18 7:53 7301 OAK RIDGE LOOP
19 7:57 7078 PARK ST
20 7:58 11347 PINE LOOP
21 7:59 11545 PINE LOOP
22 7:59 11599 PINE LOOP
23 8:00 PARK ST & CONFEDERATE DR
24 8:00 CONDFEDERATE DR & CONFEDERATE LN
25 8:01 11593 E CONFEDERATE DR
26 8:02 11977 N CONFEDERATEDR
27 8:03 12449 W CONFEDERATE DR
28 8:04 RUFUS POWERS RD & LESLIE THOMAS LN
29 8:04 RUFUS POWERS RD & NORMAN ST
30 8:05 11092 RUFUS POWERS RD
31 8:06 MADISON DR & WESTSIDE ST
32 8:07|7598 MADISON DR
33 8:08| MADISON DR & WESTSIDE LOGP
34 8:08| WESTSIDE LOOP

TN



BUS 125

PICK UP
BUS 125 TIVE STOP ADDRESS DROP OFF TIME
1 6:20 4726 BARBER CIRCLE
2 6:22 WM BARBER RD @ PENELOPE LANE
3 6:24 CANAL RD @ NORTH CANAL RD
4 6:26 9640 BARBER LOOP
5 6:26 9924 BARBER LOOP
6 16:31 4071 WOLFE DR
7 6:33 4114 WOLFE DR
8 6:35 WOLFE DR @ PINE CIRCLE
9 6:39 AMERICAN WAY
10 6:40 " |BAKER MANOR (BCHS ONLY)
11 6:41 LOWDER @ MLK DR {BCHS ONLY)
12 6:42 LOWDER @ GRISSHOLM ST (BCHS ONLY)
13 6:42 LOWDER @ QUAIL LANE (BCHS ONLY)
14 |6:45 5805 CW WEBB RD
15 6:47 6040 CW WEBB RD
16 6:48 CW WEBB RD @ BLACKJACK RD
17 6:50 PERSIMMON RD @ ASH RD
18 6:52 CHARLIE ROWE RD @ DUMPSTERS
19 6:54 BAKER BUS DR B




BUS 12E

PICK UP DROP OFF
BUS12E | TIME STOP ADDRESS TIME
1 8:22 |531SOUTH BLVD
2 8:23 |644 SOUTH BLVD WEST |
3 8:25 MINNESOTA AVE @ 1ST SET OF MAILBOXES
4 8:26 MINNESOTA AVE @ 2ND SET OF MAILBOXES
5 827 MINNESOTA AVE @ 3RD SET OF MAILBOXES
6 8:29 SOUTH BLVD @ QUAIL LANE )
7 8:30 162 SOUTH BLVD { SUNSHINE DAYCARE)
8 8:30 522 SOUTH 7TH ST (VANESSA'S LEARNING RANCH)

N



BUS 135

PICK UP
BUS 135 TIME STOP ADDRESS DROP OFF TIME
1 6:10 HARLEY THRIFT @ BRIDGE
2 6:15 14893 N SR121
3 6:18 14725 N 5R121
4 6:20 N SR121 @ CANADAY MOBILE HOME PARK
5 6:21 5524 BLUE HOLE RD
6 6:22 5434 BLUE HOLE RD
7 6:23 5322 BLUE HOLE RD
8 6:24 4835 SHAVES BLUFF RD
9 6:26 N SR121 @ EVA JONES RD
10 6:28 14544 N SR121
11 6:30 5163 CR23B
12 6:31 238 @ TOM WILKERSON RD
13 6:34 5834 LAURAMORE RD
14 6:35 5588 LAURAMORE RD
15 6:37 TOM WILKERSON @ HUCKLEBERRY LN
16 6:39 5232 VIOLET LANE
17 6:40 11808 FAYE RD
18 - 6:42 11732 FAYE RD
19 6:44 11710 FAYE RD
20 6:48 716 N 5TH ST
21 6:50 610 N 5TH ST
22 6:52 628 CR228
23 6:55 459 N 5TH ST
24 7:00

BCMS TRANSFERS TO BCHS




BUS 13t

PICK UP
BUS 13E TIME STOP ADDRESS DROP OFF TIME
1 8:1.0 546 RAILROAD AVE
2 8:12 RAILROAD AVE @ HOMER ST
3 8:14 450 RAILROAD AVE
A 8:15 124 MLK DR
5 8:16 224 MLK DR
6 8:18 226 MLK DR
7 8:20 MLK DR @ SYCAMORE ST
8 8:22 MLK DR @ W MINNESOTA
9 8:23 410 MLK DR
10 8:25 514 S 7TH ST
11 8:26 520S 7TH ST
12 8:28 VANESSA'S LEARNING BLOCKS
13 8:30 LOWDER ST @ JOAN ST
14 8:31 LOWDER ST @ GRISSHOLM ST
15 8:33 EDGAR ST @ MAILBOXES
16 8:35 520 LEWIS ST
17 511 LEWIS ST

8:36




BUS 195

PICK UP

STOP # TIME STOP ADDRESS DROP OFF TIME
1 6:09 9550 SR2295 3:15
2 6:12 SR228S @BULLDOG TR 3:14
3 6:24 DEERFIELD CIRCLE @ RAFUSE CIRCLE 3:12
4 6:25 DEERFIELD CIRCLE @ PATRICK DR 3:09
5 6:26 DEERFIELD CIRCLE @ PLEASANT RD 3:06
b 6:27 4041 DEERFIELD CIRCLE 3:04
7 6:28 DEERFIELD CIRCLE @ SOUTHWOOD RD WEST 3:04|
8 6:29 4177 DEERFIELD CIRCLE 2:59
9 6:30 4221 DEERFIELD CIRCLE 2:58
10 6:31 4283 DEERFIELD CIRCLE 2:53
11 6:32 4345 DEERFIELD CIRCLE 2:53
12 6:33 4374 DEERFIELD CIRCLE 2:55
13 6:34 4437 DEERFIELD CIRCLE 2:51|°
14 6:35 4471 DEERFIELD CIRCLE 2:51
15 6:36 4281 DEERFIELD CIRCLE 2:49
16 6:37 4570 DEERFIELD CIRCLE 2:48
17 6:38 DEERFIELD CIRCLE @ SOUTHWOOD RD EAST 2:47
18 6:39 HONEY WILKINSON @ ORANGE TRAIL 2:47
19 6:46 JULE RD @ MARTHA SOUTH 2:46
20 6:47 JULE RD @ MARTHA NORTH
21 7:00 ATH ST @ MICHIGAN AVE
22 PREK - KINDERGARTEN @ CROSSWALK

202 E JONATHAN AFTER DROPPING OFF @ BCMS




BUS 19E

PICK UP DROP OFF
STOP# | TIME STOP ADDRESS TIME

1 7:42 9550 SR228S 3:50
2 7:43  |9536 5R228S 3:51
3 7:52 DFERFIELD CIRCLE @ PATRICK 4:11
4 7:53 DEERFIELD CIRCLE @ PLEASANT RD 4:12
5 7:54 DEERFIELD CIRCLE @ SOUTHWOOD RD WEST 4:13
6 7:55 4221 DEERFIELD CIRCLE 4:14
7 7:56 4283 DEERFIELD CIRCLE 4:15
3 7:57 4345 DEERFIELD CIRCLE 4:16
9 7:58 4417 DEERFIELD CIRCLE 4:17
10 7:59 4515 DEERFIELD CIRCLE 4:18
11 8:00  |4281 DEERFIELD CIRCLE 4:19
12 8:01  |DEERFIELD CIRCLE @ SOUTHWOOD EAST 4:20
13 8:02 HONEY WILKINSON RD @ ORANGE TRAIL 4:10
14 8:12 9461 BARBER BROS CIRCLE 3:52
15 8:13 4159 BARBER BROS CIRCLE 3:53
16 8:14 4096 BARBER BROS CIRCLE 3:59
17 8:15 W M BARBER @ SPENCE RD 3:55
18 8:16 CANAL RD @ CANAL RD N 3:56
19 8:17 4057 WOLFE DR 3:57
20 3:18 4071 WOLFE DR 3:58
21 8:19 4114 WOLFE DR 3:59
22 8:20 4158 WOLFE DR 4:00
23 8:21 9759 BARBER LOOP 4:01
24 8:22 9843 BARBER LOOP 4:02
25 8:23 9899 BARBER LOOP 4:03
26 8:24 WOLFE DR @ PINE CIRCLE 4:04




BUS 215

PICK UP
BUS 215 TIME STOP ADDRESS DROP QFF TIME
1 5:52 12928 MOCCASIN CREEK CIRCLE 3:45|
2 5:57 27642 PARADISE RD 3:40
3 6:00 27464 CR127 3:36
4 6:01 27317 CR127 3:35
5 6:04 CR127 @ JAMES CREWS RD 3:31
6 6:05 25905 CR127N 3:30
7 6:06 CR127 @ CHARLES PLACE 3:28
8 6:09 23961 HASSIE JOHNS RD 3:22
9 6:10 23892 HASSIE JOHNS RD 3:20
10 6:12 23249 HASSIE JOHNS RD 3:18
11 6:15 110114 CR120 3:16
12 6:18 23390 CR127 3:10
13 6:20 11040 FREDRICK RAULERSON RD 3:14
14 6:24 21277 SEMINOLE LN 3:04
15 6:25 21596 S CARL BROWN 3:05
16 6:27 S CARL BROWN @ CHEROKEE RD 3:07
17 6:30 11331 PENDER RAULERSON 3:00
18 6:33 122075 CR127 ' 2:57
19 6:34 21251 CR127 2:53
20 6:35 21098 CR127 2:52
21 6:37 21033 CR127 2:51




BUS 21E

BUS 21E [PICK UP TIME STOP ADDRESS
1 7:50 11653 CR122
2 7:51 11692 CR122
3 7:52 CR122 @ MEMORY LANE
4 7:54 14046 CR122
5 7:55 14093 CR122
6 7:56 21006 LILA HARVEY RD
7 7:59 12875 OC HORNE RD
8 8:01 BENNY JOE BENNETT RD
9 8:03 NOAH RAULERSON @ GARDEN WAY
10 8:04 NOAH RAULERSON @ DOLLIE LN
11 8:05 19644 NOAH RAULERSON RD
12 8:06 18458 NOAH RAULERSON RD
13 8:07 18351 NOAH RAULERSON RD
14 8:08 NOAH RAULERSON RD
15 8:11 10928 ORBEY RHODEN RD
16 8:12 10902 ORBEY RHODEN RD
17 8:14 ORBEY RHODEN RD @ PHEASANT TRAIL
18 8:15 ORBEY RHODEN RD @ ANNE RD
19 ORBEY RHODEN RD @ JOHN ALLEN

8:18

FUEN



BUS 225

PICK UP

BUS 22§ TIME STOP ADDRESS DROP OFf TIME
1 5:50 SR121S @ BUCK ROWE RD
2 6:00 SOUTHERN STATES NURSERY RD
3 6:15 7480 SR121S
4 6:15 7306 SR121S
5 6:20 7954 EDNA MANNING RD
6 6:20 8035 EDNA MANNING RD
7 6:24 8628 SHIRLEY RD
8 6:25 8812 SHIRLEY RD
9 6:26 2426 SR121S
10 6:32 6645 SR1215S
11 6:33 6995 SR121S
12 6:39 PINE ST @ DOGWOOD ST
13 6:40 PINE ST @ HICKORY ST
14 6:40 PINE ST @ MULBERRY ST
15 6:41 PINE ST @ MAPLE ST
16 6:42 PINE ST @ OAK ST
17 6:43 PINE ST @ HICKORY ST
18 6:44 4354 HICKORY ST
19 6:44 4244 HICKORY ST
20 6:45 4209 HICKORY ST
21 6:46 HICKORY ST @ CREPE MYRTLE
22 6:47 4075 DIGWOOD ST
23 6:47 4154 DOGWOOD ST
24 6:48 DOGWOOD ST
25 6:49 4423 BIRCH ST
26 6:50 4245 BIRCH ST
27 6:50 - LIVE OAK ST @ CREPE MYRTLE
28 6:51 4230 RAIN TREE
29 6:51 RAIN TREE @ LIVE OAK
30 6:53 ESTATES ST @ POPLAR ST
31 6:54 4923 JEFF STARLING RD
32 6:56 1499 S 6TH ST (MOTEL 6)

BCMS

BCHS




BUS 22E

PICK UP

BUS 22E TIME STOP ADDRESS DROP OFF TIME
1 |8:00 ROOSTERS @ HWY 90
2 8:02 CHARLIE ROWE RD @ DUMPSTERS
3 8:03 5985 CHARLIE ROWE RD
4 8:04 655 CHARLIE ROWE RD
5 (809 PERSIMMON RD
6 8:12 CW WEBB @ CEDAR
7 8:14 LOWDER @ GRIFFIN CT
8 8;15 MINNESOTA
9 8:20 MICHIGAN ST @ 4TH ST (TINY TOTS)
10 8:21 MCIVER ST @ 4TH ST
11 8:21 MICHIGAN ST @ 3RD ST )
12 8:22 326 2ND ST
13 i PRE-K - KINDERGARTEN CENTER
14 8:31 480 1ST ST
15 MACCLENNY ELEMENTARY -
16 KELLER

N



BUS 235

CR135 @ DAVIS RD

PICK UP
BUS 235 TIVIE STOP ADDRESS DROP OFF TIME

i1 7:54 CR229 @ EJ PAIGE RD

2 7:57 CR229 @ FRIENDSHIP PLACE

3 |7:59 14668 GASKINS CIRCLE

4 3:00 BENNY GIVENS TURNAROUND

5 8:02 14370 GASKINS CIRCLE

6 8:03 GASKINS CIRCLE @ CHESTNUT RD
7 8:07 TONY GIVENS RD @ KINGS ST

8 8:08 13768 TONY GIVENS RD

9 8:17 CR13% @ JULIUS WILLIAMS RD
10 8:18 CR139 @ KING RUISE PARK

11 8:20




BUS 23E

PICK UP
BUS 23E TIME STOP ADDRESS DROP OFF TIME

1 7:54 CR229 @ EJ PAIGE RD

2 7:57 CR229 @ FRIENDSHIP PLACE

3 7:59 14668 GASKINS CIRCLE

4 8:00 BENNY GIVENS TURNAROUND -
5 8:02 14370 GASKINS CIRCLE
6 8:03 GASKINS CIRCLE @ CHESTNUT RD

7 8:07 TONY GIVENS RD @ KINGS ST

8 8:08 13768 TONY GIVENS RD
g 8:17 CR139 @ JULIUS WILLIAMS RD

10 8:18 CR139 @ KING RUISE PARK

11 8:20 CR139 @ DAVIS RD




BUS 245

PICK UP PROP OFF
BUS 245 TIVIE CR127N @ RUSH LANE TIME
1 6:15 CR127N @ WILLIE GRIFFIS RD
2 6:17 CR127N @ KATIE JOHNSON LANE
3 6:19 10468 CR127N
4 6:20 CR127N @ RUSH LANE
5 6:21 CRI27N @ ANNIE MAE PAIGE RD
6 6:22 CR127N @ IVORY WILLIAMS RD
7 6:24 CR127N @ ABERNATHY CIRCLE
8 6:25 CR127N @ SANDERSON CIRCLE
9 6:26 8568 CR127N
10 6:27 CR127N @ BEECH ST
11 6:28 8359 THOMAS SWEAT RD
12 6:35 HOPKINS RD
13 6:36 8950 SMOKEY RD
14 6:38 RUSTIC PINES
15 6:39 9251 SMOKEY RD
16 6:45 9656 GLENWOOD DR
17 6:46

9589 GLENWOOD DR




BUS 24E

PICK UP DROP OFF
| BUS 24E TIME STOP ADDRESS TIME
1 7:55 12085 LEON DOPSON RD -
2 7:56 HEROD DOPSON @ BENNETT AVE
3 8:00 CR229N @ VERDIE DORMAN RD
4 3:01 CR229N @ SHUMATE LANE
5 8:03 CR229N @ BERTIE DAVIS RD
6 8:05 CR229N @ COVE ST
7 8:07 10546 CR229N
8 8:09 9369 CR229N
9 8:10 9325 CR229N
10 8:11 CR229N @ COVE ST
11 8:12 CR229N @ CHURCH ST
12 8:13 - CR229N @ BAY ST
13 8:15 RED MAPLE @ COLUMBIA ST
14 8:16 13797 COLUMBIA ST
15 8:17 COLUMBIA ST @ 1ST DRIVEWAY PAST CR229
16 8:18 THOMAS SWEAT BEFORE US90
17 8:23 HOPKINS RD @ SMOKEY RD
18 8:24 RUSTIC PINES @ SMOKEY RD
19 8:27 9087 SMOKEY RD
20 8:28 9251 SMOKEY RD

N

e



BUS 255

PICK UP
BUS 255 TIME STOP ADDRESS DROP OFF TIME

1 6:34 11203 THOMAS DR 2:59
2 6:34 11314-2 THOWIAS DR 3:00
3 6:35 11314-2 THOMAS DR 3:01
4 6:37 1701 US90 (TRAILRIDGE) 3:04
5 6:39 ALLEN ACRES @ GLORY LANE . 2:57
6 6:44 EAST BLVD @ SHUEY 2:20/ 2:53

7 6:45 135 EAST BLVD ' 2:52
8 6:45 236 EAST BLVD 2:22
9 6:46 EAST BLVD @ OHIO AVE 2:52|
10 6:46 EAST BLVD @ NORTH BLVD (CYPRESS POINT) 2:23 / 2:50




BUS 25E

PICK UP
BUS 25E TIME STOP ADDRESS DROP OFF TIME

1 7:58 11203 THOMAS DR 4:02
3 7:59 11314-2 THOMAS DR 4:03
4 8:02 1701 US90 (TRAILRIDGE) 4:06
5 8:04 ALLEN ACRES @ GLORY LANE 4:00
6 8:07 EAST BLYD @ SHUEY AVE 3:53
7 8:09 236 EAST BLVD 3:52
8 8:10 EAST BLVD @ NORTH BLVD (CYPRESS POINT) 3:50
9 8:15 SHUEY @ METHODIST DAYCARE 3:45
10 8:19 EAST BLVD @ MCIVER AVE 3:39
11 8:19 EAST BLVD @ MICHIGAN AVE 3:37
12 8:20 EAST BLVD 3:37
13 8:21 EAST BLVD @ SOUTH BLVD 3:36
14 8:23 | KATIE COURT 3:32
15 8:23 641 N LOWDER ST 3:31
16 8:24 CONSTITUTION PLACE 3:31
17 8:27 ROLLING MEADOWS 3:28
18 8:28 KID'S CITY USA 3:27




BUS 305

PICK UP

BUS 305 TIME STOP ADDRESS DROP OFF TIME
1 6:05 HOSS KELLER
2 6:13 13561 ARNOLD RHODEN RD
3 6:14 13452 ARNOLD RHODEN RD
4 PM STOP |ARNOLD RHODEN RD @ LEWIS RHODEN RD
5 IPM STOP  |GILFORD DAVIS RD @ CREEK RD
6 6:22 9644 NOAH DAVIS RD -
7 6:23 9243 NOAH DAVIS RD
8 6:27 US HHWY 90 @ GRIFFIS RD -
9 PM STOP  |US HWY 90 @ MANSION RD
10 6:31 9633 PINE TOP RD
11 6:32 9598 PINE TOP RD
12 PM STOP 9095 PINE TOP RD
13 6:33 PINE TOP RD @ PONDEROSA TRAIL
14 6:38 10043 GEORGE TABER BLVD
15 6:39 7375 W ANDREWS ST
16 6:40 E ANDREWS ST @ S SHERMAN AVE
17 6:41 E PARMELEE ST @ S SHERMAN AVE
18 PM STOP |CR125 @ VANESSA'S LEARNING LODGE
19 6:42 9544 GEORGE TABER BLVD
20 6:43 GEORGE TABER BLVD @ S GLEN BLVD
21 PM STOP |9776 GEORGE TABER BLVD
22 6:45 10068 LINCOLN AVE
23 6:47 PIT STOP




BUS 30k

PICK UP

~ BUS30E TIME STOP ADDRESS DROP OFF TIME
1 738 |US HWY 90 @ GRIFFIS RD

2 PM STOP 8918 CR229

3 7:45 8752 CR229

4 7:49 13452 ARNOLD RHODEN RD

5 7:56 9284 NOAH DAVIS RD j
6 7:57 9243 NOAH DAVIS RD

7 7:58 9208 NOAH DAVIS RD

8 PV STOP  |8603 US HWY90

9 8:04 9633 PINE TOP RD

10 8:05 9598 PINE TOP RD R
11 8:06 9319 PINE TOP RD B
12 8:07 9243 PINE TOP RD

13 8:07 9095 PINE TOP RD

14 8:08 9031 PINE TOP RD

15 8:09 PINE TOP RD @ PONDEROSA TRAIL -

(
\.




BUS 315

PICK UP
STOP # TIME STOP ADDRESS DROP OFF TIME

1 6:42 5TH ST @ OHIO 2:51
2 6:43 ATH ST @ OHIO 2:50
3 6:45 NORTH BLVD @ DEERWOOD 2:49
4 6:46 NORTH BLVD @ FOXRIDGE 2:48]
5 6147 NORTH BLVD @ TIMBERLANE 2:49
6 6:48 NORTH BLVD @ 3RD ST 2:46
7 6:49 NORTH BLVD @ 4TH ST 2:45
g 6:50 NORTH BLVD @ 5TH ST - EASTSIDE 2:44
9 6:50 NORTH BLVD @ 5TH ST - WESTSIDE 2:43
10 6:51 NORTH BLVD @ 6TH ST 2:42
11 6:51 NORTH BLVD @ 7TH ST 2:41
12 6:52 NORTH BLVD @ LEE & BAKER MHP 2:40
13 BCHS |

14 7:07 NORTH BLVD @ LEE & BAKER MHP 2:27
15 7:08 NORTH BLVD @ 7TH ST 2:26
17 7:09 NORTH BLVD @ 5TH - EASTSIDE 2:25
18 7:10 NORTH BLVD @ 4TH ST 2:24
19 7:12 NORTH BLVD @ 3RD ST 2:23
20 7:13 NORTH BLVD @ TIMBERLANE 2:22
21 7:14 NORTH BLVD @ FOXRIDGE 2:21
22 7:15 2:20

o
w

NORTH BLVD @ DEERWOQD
BCMS '




BUS 31E

PICK UP
STOP # TIME STOP ADDRESS DROP OFF TIME
1 7:55 OWEN ACRES @ AG CENTER ]
2 7:56 OWEN ACRES @ BOGIE DRIVE
3 7:56 OWEN ACRES @ CHRISTIE COURT
4 7:57 SUZANNE DRIVE @ THOMAS CIRCLE
5 7:58 6117 EAST RIVER CIRCLE -
6 8:01 MILTONDALE RD @ WELLS RD
7 8:03 6172 MILTONDALE RD
8 8:04 6212 MILTONDALE RD
9 8:05 MILTONDALE RD @ MAGNOLIA DR
10 3:06 MILTONDALE RD @ AZALEA DR |
11 8:08 MILTONDALE RD @ BARBARA CIRCLE i
12 8:10 NORTH BLVD @ 5TH ST |
13 8:11 OHIO AVE @ 5TH ST
14 8:12 NORTHWOODS APARTMENTS (1ST ENTRANCE)
15 8:12 NORTHWOODS APARTMENTS (2ND ENTRANCE) V
17 8:13 569 OHIO AVE
18 8:16 11411 DEERWOOD CIRCLE
19 8:17 11222 DEERWOOD CIRCLE
20 8:17 11178 DEERWOOD CIRCLE
21 8:17 11047 DEERWOOD CIRCLE
22 8:19 NORTH RIDGE @ FOX RIDGE ESTATES
23 8:20 NORTH BLVD @ TIMBERLANE
24 8:22 459 NORTH 5TH ST
25 8:23 559 NORTH 5TH ST




BUS 335

Ligg!~N ;U W [N

PICK UP
STOP # TIME STOP ADDRESS DROP OFF TIME
6:15 GEORGE HODGES RD @ HAMPTON INN
6:16 GEORGE HODGES RD @ ANNA BELL PLACE
6:16 5867 GEORGE HODGES RD
6:17 GEORGE HODGES RD @ ASPEN RD
6:18 5818 CAMPHOR-RD
6:20 6146 CHESTNUT RD
6:21 6322 CHESTNUT RD
6:23 6457 CHESTNUT RD
6:27 9226 ASPEN RD
10 6:27 5769 ASPEN @ GUM RD
11 6:28 WILLOW RD @ SCRUB OAK LN
12 6:28 5598 WILLOW RD
13 6:30 5954 GEORGE HODGES RD
14 6:32 WILLIS HODGES RD @ BRENT LN
15 6:33 WINN DIXIE
16 6:34 BARBER RD
17 6:34 BARBER R @ RHODEN MHP
18 6:35 BARBER RD @ RHODEN LN
19 6:37 CARY BARBER RD @ SCOTT ST
20 6:39 6448 BARBER RD
21 6:45 1507 7TH ST
22 6:48 MCIVER AVE (TRAILER PARK) -
23 6:49 MLK @ MCIVER AVE
24 6:50 RAILROAD ST @ HOMER ST
25 6:52 MINNESOTA AVE @ 1ST SET OF MAILBOXES
26 6:53 MINNESOTA AVE @ 2ND SET OF MAILBOXES
27 6:54 MINNESOTA AVE @ 3RD SET OF MAILBOXES




BUS 33k

PICK UP
STOP # TIME STOP ADDRESS DROP OFF TIME
1 7:50  |6393 WOODLAWN RD
2 7:52 WOODLAWN RD @ GLENFIELD OAKS
3 752 6661 WOODLAWN RD
4 7:53 WOODLAWN RD @ CHAD RD
5 7:54 6676 WOODLAWN RD
6 7:57 PENNY PLACE {CREEKSIDE RD)
7 7:58 8504 HILLCREST DR
8 7:58 8625 HILLCREST DR
9 7:59 8695 HILLCREST DR B
10 7:59 8457 HILLCREST DR
11 8:00 3883 HILLCREST DR
12 8:00 8849 HILLCREST DR
13 8:03 8350 HILLCREST DR
14 8:03 6422 WOODLAWN RD @ GRANT ST
15 8:04 8250 GRANT ST
17 8:04 6093 ADAMS RD
18 8:05 6069 ADAMS RD
19 8:05 8269 BEN ROWE CIRCLE
20 8:06 8596 E BEN ROWE CIRCLE
21 8:07 8743 E BEN ROWE CIRCLE
22 8:08 8957 W BEN ROWE CIRCLE
23 8:09 6067 TAFT RD
24 8:10 8511 DUPREE RD ]
25 8:11 DUPREE RD @ ACRE RD
26 8:12 8864 EASTWOOD RD
27 8:13 8754 EASTWOOD RD
28 8:15 5571 WOODLAWN CEMETERY RD
29 8:15 5645 WOODLAWN CEMETERY RD
30 8:16 5926 WOODLAWN CEMETERY RD
31 8:30 GEORGE HODGES RD@ ANNABELLE RD
32 8:31 GEORGE HODGES RD@ ASPEN RD
33 8:32 5598 WILLOW RD '
34 8:33 5558 SCRUB OAK RD
35 8:35 5818 CAMPHOR RD
36 8:36 5876 CHESTNUT RD
37 8:37 6048 CHESTNUT RD




BUS 365

PICK UP |
STOP # TIME STOP ADDRESS DROP OFF TIME
1 6:18 13867 N CR23A '
2 6:20 13925 STILLWATER RD
3 6:25 UGA LANE
4 6:29 5896 RIVERSIDE DRIVE
5 6:30 RIVERSIDE DR @ RIVERWAY
5 6:31 6364 CR23D
7 6:32 CR23D @ STONE RD
8 6:33 7621 CR23C
9 6:34 CR23C @ IRENE YARBOROUGH RD
10 6:35 6994 JAMES BRITT RD
11 6:37 7050 JAMES BRITT RD
12 6:38 6613 JAMES BRITT RD
13 6:39 CR23C @ TOWER RD a
14 6:40 6382 CR23C
15 6:41 23C @ RUBEN CRAWFORD RD
16 6:42 CR23A @ WINDELL KIRKLAND RD
17 6:42 14282 CR23A
18 6:43 5709 TALL PINE RD
19 6:44 5623 N TALL PINE RD
20 6:45 5658 S ALL PINE RD




BUS 36E

PICK UP
5TOP # TIME ~ STOP ADDRESS DROP OFF TIME

1 7:52 6007 HARLEY THRIFTRD
2 7:54 HARLEY THRIFT @ BRIDGE
3 7:58 11459 N SR121
4 7:58 12798 N SR121
5 8:00 N SR121 @ WILLARD CREWS RD
6 8:02 12310 N SR121
7 ‘l8:07 90 BLAIR ST
8 8:08 285 BLAIR ST
9 8:10 331 NORTH BLYD {LEE @ BAKER MHP)
10 8:11 203 NORTH BLVD
11 8:12 41 OHIO AVE
12 8:15 450 CARDINAL LANE
13 8:18 455 IVY ST
14 8:19 315 VY ST
15 8:20 505 NORTH 7TH ST
16 8:21 118 LINDA ST
17 8:24 5191 CR23B




BUS 38E

PICKUP

BUS 38E TIME STOP ADDRESS DROE OFF TIME
1 7:05 19459 BF FINLEY
2 7:07 1618 WHIPPORWILL RD
3 7:10 18603 BF FINLEY
4 7:17 14451 COUNTY ESTATES
5 7:20 1423 PINE RIDGE
6 7:21 1459 PINE RIDGE
7 7:22 1507 FREEMAN RD
8 7:25 1305 THORNTON RD
9 7:25 1201 THORNTON RD
10 7:26 912 THORNTON RD
11 7:28 14761 BOYCE RD
12 7:29 14310 BOYCE RD
13 7:29 14137 PECAN CIRCLE
14 7:30 14298 BARFIELD RD
15 7:31 14405 CLARENCE DOBBS
16 7:31 14439 CLARENCE DOBBS
17 7:31 5119 FOREST LANE
18 7:32 2269 S CR 229
19 7:35 3714 LEX JONES RD
20 7:35 12292 CLET HARVEY RD
21 7:36 12142 CLET HARVEY RD
22 7:36 12031 CLET HARVEY RD
23 7:37 11820 CLET HARVEY RD
24 7:38 3573 CALVARY LANE
25 7:38 11222 DEERWOOD CIRCLE
26 7:39 10306 BRANNEN LANE
27 7:40 10280 BRIARBRUSH LANE

o~



BUS 405

PICK UP
BUS 408 TIME STOP ADDRESS DROF OFF TIME
1 6:15 10652 BURNSED CRAWFORD RD 3:00
2 6:16 10884 BURNSED CRAWFORD RD 3:01
3 6:17 7586 PIERCE RD 3:02
4 6:18 PIERCE RD @ FISH POND LANE 3:03
5 6:18 PIERCE RD BEFORE CR125 3:04
6 6:19 11309 CR125 3:05
7 6:20 11347 PINE LOOP 3:06
8 6:21 11505 PINE LOOP 3:07
9 6:21 11599 PINE LOOP 3:08
10 6:22 PARK ST @ CONFEDERATE DR 3:10
11 6:24 11807 E CONFEDERATE DR 3:12
12 6:25 12311 W CONFEDERATE DR 3:14
13 6:27 RUFUS POWERS RD @ LESLIE THOMAS LN 3:14
14 6:28 RUFUS POWERS RD @ NORMAN ST 3:15
15 6:29 10992 RUFUS POWERS RD 3:15
116 6:31 10826 N CR125 2:55
17 6:34 KLEIN RD @ BAILEY ANN RD 2:56
18 6:36 KLEIN RD @ DEW DROP LN 2:58
19 6:37 7879 KLEIN RD 2:59
20 6:37 KLEIN RD @ HONEYSUCKLE RD 2:55
21 6:38 8260 CR139B 2:54
22 6:38 CR139B @ WATSON RD 2:54
23 6:39 AUNT MARY HARVEY RD @ KATHY JO RD 2:53
24 6:39 7823 AUNT MARY HARVEY RD 2:53
25 6:39 7625 AUNT MARY HARVEY RD 2:52
26 6:40 10203 ANDREW RAULERSON RD 2:49
27 6:41 10384 ANDREW RAULERSON RD 2:48
28 6:41 1.0300 ANDREW RAULERSON RD 2:51.
29 6:42 7509 W.MADISON ST 2:46
30 6:44 MADISON ST @ CLINTON AVE 2:45
31 6:45 MADISON ST @ STODDARD AVE 2:45
32 6:46 BLAIR CIRCLE @ CR 125N 2:42
33 6:48 7959 MADISON ST 2:42
34 6:49 MADISON ST @ WALTER DAVIS LN 2:42
35 6:49 MADISON ST @ MORNINGSIDE DR 2:42
36 6:50 MADISON ST @ WESTSIDE ST 2:41




BUS 40E

PICK UP
BUS 40E TIME STOP ADDRESS DROP OFF TIME
1 7:55 SR121S @ BUCK ROWE .
2 7:57 BROWN RD @ JEFF STARLING
3 8:00 8400 BROWN RD
4 8:01 ESTATE ST @ TOM NORMAN RD
5 |8:02 4574 ESTATES ST
6 8:04 4202 LIVE OAK
7 8:06 DOGWOOD ST @ FICUS ST a
8 8:07 4656 DOGWOOD ST
9 8:08 4154 DOGWOOD ST
10 8:08 4075 DOGWOOD ST
11 8:10 4209 HICKORY ST
12 8:11 4447 HICKORY ST
13 811 PINE ST @ HICKORY ST
14 8:12 PINE ST @ MULBERRY ST
15 8:13 PINE ST @ MAPLE ST
16 8:14 PINE ST @ OAK ST
17 8:16 4076 BIRCH ST
18 8:22 SR121S @ MOTEL 6
19 8:25 CARY BARBER RD @ STACEY BARBER R
20 8:26 9162 CARY BARBER RD .
21 8:35 56 WEST LOWDER (JASMINE'S NAIL SALON)

N



BUS 425

PICK UP

BUS 428 TIME STOP ADDRESS DROP OFF TIME
1 6:00 11317 CR122
2 6:01 CR122 @ MEMORY LANE
3 6:03 12826 CR122
4 6:08 14222 CR122
5 6:10 OCHORNE RD @ LEAMON RD
6 6:13 OCHORNE RD @ FISHER LANE
7 6:14 12870 OCHORNE RD
8 6:15 OC HORNE RD @ FRANK COMBS CIRCLE
9 6:16 19961 NOAH RAULERSON RD
10 6:17 NOAH RAULERSON RD @ DOLLIE LANE
11 6:18 18351 NOAH RAULERSON RD
12 6:20 18256 CR127N
13 6:21 KENNETH WALKER RD @ TOMMY RD
14 6:22 ORBEY RHODEN RD @ PHEASANT TRAIL
15 6:23 ORBEY RHODEN RD @ ANNE RD
16 6:23 ORBEY RHODEN RD @ JOHN ALLEN RD
17 6:26 17500 CR127N
18 6:27 11142 CLARENCE BENNETT RD
19 6:28 16926 SUTTON TRAIL
20 6:29 CR125 N @ AARON FISH RD
21 6:30 CR125 N @ WASSIE FISH RD




BUS 42k

BUS 42E  PICK UP TIME STOP ADDRESS
1 7:45 CR125 N @ SMALLBRANCH TRAIL
2 7:46 [CR125 N @ CUYLER AIRFIELD LANE
3 7:48 CR125 N @ WASSIE FISH RD
4 7:49 CR125 N @ AARON FISH RD
5 7:50 18975 CR125 N
6 7:50 ALTMAN'S STORE
7 7:51 17500 CR127
8 7:52 11368 CLARENCE BENNETT RD
9 7:53 11225 CLARENCE BENNETT RD
10 7:55 KENNETH WALKER RD @ TOMMY RD
11 7:56 18256 CR127
12 7:56 18117 CR127
13 7:57 11361 THRASHER RD
14 7:59 18910 CR125 N
15 8:04 15339 CR125 N
16 8:06 13605 CR125 N
17 8:08 13379 CR125 N
18 8:09 13072 CR125 N
19 8:10 12208 CR125 N
20 8:11 11423 CR125 N
21 8:12 11309 CR125 N
22 8:12 11212 CR125 N
23 8:13 CR125 N @ BLAIR CIRCLE

N



BUS 445

PICK UP
BUS 445 TIME STOP ADDRESS DROP OFF TIME
1 5:50 13898 EAST TOWER RD |
2 5:55 CR250 @ LITTLE DIXIE
3 6:00 CR250 @ CAMP OSCEOLA RD
4 6:08 16647 JACK DOWLING CIRCLE
5 6:10 15985 JACK DOWLING CIRCLE
6 6:11 JACK DOWLING @ COY TAYLOR
7 6:13 22614 EDDY GRADE RD
8 6:15 14474 AUZZIE HARVEY RD
9 6:18 22689 THANNIE HARVEY RD
10 6:20 14007 GAME RD
11 6:22 21562 RED MAPLE CIRCLE (BARN RD @ MAPLE)
12 6:24 21338 PLEASANT GROVE RD
13 6:26 21549 THANNIE HARVEY RD
14 6:27 21508 PLEASANT GROVE CHURCH RD
15 6:30 15159 FOXRIDGE TR
14 6:32 21367 DOYLE WILLIAMS RD
15 6:33 21431 DOYLE WILLIAMS RD
16 6:35 22268 DOYLE WILLIAMS RD
17 6:36 TAYLOR STORE
18 6:40 '|24498 N CR125
19 6:43 23523 / 23553 N CR125
20 6:45 19669 N CR125
22 6:48 13605 N CR125
23 6:50 CR125N @ HERBERT HARRIS RD
24 6:51 13379 N CR125
25 6:52 13072 N CR125
26 6:53 CR125N @ HOMESTEAD RD
27 6:54 CR125N @ PINE ACRES




BUS 465

PICK UP
BUS 465 TIME STOP ADDRESS DROP OFF TIME
1 6:30 11286 BOB WHITE LANE |
2 6:30 5145 LEWIS COLVIN RD
3 6:31 18573 CR127 N
4 6:33 18279 TIMBERLAND RD
5 6:34 18603 TIMBERLAND RD
6 6:35 11050 BLUFF CREEK RD
7 6:37 ALTMAN'S WAY
8 6:42 10692 BERTHA MAE HARRIS RD
9 6:42 10474 BERTHA MAE HARRIS RD
10 6:43 20035 CREWS RD
11 6:44 19760 CREWS RD
12 6:44 19667 CREWS RD
13 6:44 19619 CREWS RD
14 6:45 CREWS RD @ HOLLIE RD
15 6:46 CREWS RD @ QUIET WOODS RD
16 6:47 19452 CREWS RD
17 6:48 19341 CREWS RD
18 6:48 CREWS RD @ OAKHILL RD
19 6:49 19002 CREWS RD
20 6:49 CREWS RD @ KINGHORN RD
21 6:50 17830 CREWS RD
22 6:51 . CREWS RD @ HARVEST LOOP
23 6:52 CREWS RD @ TIMBERTRACE DR
24 6:53 CREWS RD @ LEWIS ANDERSON RD
25 6:54 CREWS RD @ OAKWOOD TERRACE
26 655 16522 CREWS RD
27 6:55 16439 CREWS RD




BUS 46k

BUS 46E _|PICK UP TIME 5TOP ADDRESS
1 8:00 10692 BERTHA MAE HARRIS RD
2 8:01 10592 BERTHA MAE HARRIS RD
3 803  |19760 CREWSRD
4 8:04 19619 CREWS RD
5 8:05 CREWS RD @ HOLLIE RD
6 8:06 CREWS RD @ QUIET WOODS LANE
7 8:07 19191 CREWS RD
8 8:08 CREWS RD @ OAKHILL RD .
9 8:09 19008 CREWS RD
10 8:10 18937 CREWS RD
11 8:11 CREWS RD @ KINGHORN RD
12 8:12 CREWS RD @ RIVERBEND RD
13 8:13 17910 CREWS RD
14 8:14 17830 CREWS RD
15 815 CREWS RD @ HARVEST LOOP
16 8:16 CREWS RD @ TIMBERTRACE RD
17 8:17 CREWS RD @ LEWIS ANDERSON RD
18 8:18 16159 CREWS RD




BUS 485

| PICK UP
BUS 485 TIME STOP ADDRESS DROP QFF TIME
1 6:23 909 STEEL BRIDGE RD
2 6:24 1029 STEEL BRIDGE RD (BOAT RAMP)
3 5224 STEEL BRIDGE RD
4 6:25 STEEL BRIDGE RD @ CAMP
5 6:31 STEEL BRIDGE RD @ L E WILKERSON RD
6 6:36 | STEEL BRIDGE RD @ LEONARD NORMAN RD
7 6:40 SR121 N @ ROGERS TRAIL
8 6:40 12665 SR121 N
9 6:41 11976 SR121 N
10 6:42 708 SR121 N
11 6:42 SR121 N @ ELOISE ST
12 6:43 669 SR121 N
13 6:44 LINDA ST @ 7TH ST
14 6:45 309 LINDA ST
15 6:46 LINDA ST @ CARDINAL LANE
16 6:47 IVY STREET @ CANARY LANE
17 6:50 BLAIR ST @ OHIO ST
18 6:51 160 BLAIRST
19 6:51 BLAIR ST @ DOUBERLY RD




BUS 48E

PICK UP
BUS 48E TIME STOP ADDRESS DROP OFF TIME

1 7:47 1631 STEEL BRIDGE RD (CAMPGROUND)

2 7:51 STEEL BRIDGE RD @ LE WILKERSON |

3 7:55 5229 STEEL BRIDGE RD

4 7:56 5652 STEEL BRIDGE RD

5 7:57 5963 STEEL BRIDGE RD

6 7:57 STEEL BRIDGE RD @ LEONARD NORMAN RD

7 7:59 14854 SR121 N

8 8:01 |5534 BLUE HOLE RD ]

9 |81 5524 BLUE HOLE RD

10 8:04 4835 SHAVES BLUFF RD

11 8:11 CR23C @ STILLWATER RD

12 8:12 14130 RUEBEN CRAWFORD RD

13 8:13 RUEBEN CRAWFORD @ RIVER HEIGHTS RD

14 8:16 13972 CR23A N |

15 8:17 CR23A N @ HARRY REWIS RD

16 8:18 5658 S TALL PINE RD

17 8:20 13591 E TALL PINE RD

18 8:22 CR23A N @ DEERCREEK LANE

19 8:23 5809 TIM CREWS RD

20 8:25 BOB KIRKLAND RD @ NORTH 40 CIRCLE

21 8:29 6965 SANDSDALE RD

22 8:33 BOBBY RAY RD @ BOB KIRKLAND RD

23 8:34 6247 BOB KIRKLAND RD

24 8:35 12421 CR23A N

25 8:36 CR23A N @ PETER'S LANE

26 8:36 12291 CR23A N

TN



BUS 495

PICK UP
BUS 495 TIVIE | STOP ADDRESS DROP OFF TIME
1 6:10 13500 E W BARTON RD
2 6:10 CR127 @ COMBS TRAIL
3 6:12 CR127 @ LEON DOPSON RD (DINKINS)
4 6:15 TURNER CEMETERY @ REGISTER RD
5 6:18 '|LEON DOPSON @ INDEPENDENCE DR
6 6:20 12102 LEON DOPSON RD
7 6:22 14259 CR124
8 6:28 CCR229 @ VERDIE DORMAN RD
g 6:29 11908 CR229
10 6:30 CR229 @ SHUMATE LN
11 6:31 CR229 @ BERTIE DAVIS CIRCLE
12 6:31 CR229 @ HID DUGGER
13 6:32 CR229 @ LINCOLN PARK
14 6:33 10602 CR229
15 16:34 10362 CR229
16 6:35 9451 CR229N
17 6:37 9369 CR229
18 6:38 CR229 @ COVE ST
19 6:39 CR229 @ CHURCH ST
20 6:40 CR229 @ BAY ST

[N
=




BUS 49E

PICK UP
BUS 49E TIME _ STOP ADDRESS ' DROP OFF TIME
1 7:50 CR127 @ LUCIOUS COMBS TRAIL ﬁ
2 751 |CR127 @ LEON DOPSON RD (DINKINS)
3 7:53 TURNER CEMETERY @ REGISTER RD
4 7:55 CR127 @ WILLIE GRIFFIS
5 7:56 CR127 @ NATALIE LANE
6 7:58 CR127 @ KATIE JOHNSON RD N
7 8:00 CR127 @ RICHARD OLIVER RD
8 8:01 CR127 @ RUSH LANE
9 8:02 CR127 @ ANNIE MAE PAIGE RD
10 8:03 10167 CR127
11 8:04 IVORY WILLIAMS RD
12 8:06 |CR127 @ ABERNATHY CIRCLE
13 8:07 CR127 @ SANDERSON CIRCLE NORTH
14 8:07 CR127 @ SANDERSON CIRCLE SOUTH
15 8:09 CR127 @ SANDERSON CONG HOLINESS CHURCH
16 8:10 CR139B @ WATSON RD i
17 8:16 8260 CR139B
18 8:17 7945 KLEIN RD
19 8:18 KLEIN RD @ BAILEY ANN RD )
20 8:19 KLEIN RD @ HAMBONE RD
21 8:19 KLEIN RD @ DEW DROP LANE
22 8:20 7928 KLEIN RD
23 8121 7755 CR139B




BUS 505

PICK UP_

BUS 508 TIVIE STOP ADDRESS DROP OFF TIME
1 6:20 TURNER CEMETERY RD @ CYLER RD
2 6:21 TURNER CEMETERY RD@ HARRY'S PLACE
3 6:27 TURNER CEMETERY RD @ JD SMITH TRAIL
4 6:30 15397 TURNER CEMETERY RD
5 6:31 13604 TURNER CEMETERY RD
6 6:31 11757 CEDAR CREEK FARMS
7 6:32 11514 CEDAR CREEK FARMS
8 6:32 11135 CEDAR CREEK FARMS
9 6:35 9796 CEDAR CREEK FARMS
10 6:40 10455 CLAUDE HARVLEY RD
11 6:41 9957 CLAUDE HARVEY RD
12 6:43 8378 CLAUDE HARVEY RD
13 6:44 8112 CLAUDE HARVEY RD
14 6:45 7797 CR 139-B




BUS 50t

PICK UP
 BUS 50E TIME STOP ADDRESS DROP OFF TIME
1 7:45 TURNER CEMETERY RD @ CUYLER RD
2 7:46 TURNER CEMETERY RD @ HARRY'S PLACE
3 7:47 17155 TURNER CEMETERY RD
4 7:49 15665 TURNER CEMETERY RD
5 7:50 15397 TURNER CEMETERY RD
6 7:51 TURNER CEMETERY RD @ J D SMITH TRAIL
7 7:52 14408 TURNER CEMETERY RD
8 8:00 9796 CEDAR CREEK FARMS RD
9 8:01 9686 CEDAR CREEK FARMS RD
10 8:12 10455 CLAUDE HARVEY RD
11 8:13 9957 CLAUDE HARVEY RD
12 8:15 8186 CLAUDE HARVEY RD
13 8:16 8112 CLAUDE HARVEY RD
14 8:20 10203 ANDREW RAULERSON RD
15 8:21 10352 ANDREW RAULERSON RD
16 8:22 10416 ANDREW RAULERSON RD
17 8:22 10405 ANDREW RAULERSON RD
18 8:23 10398 ANDREW RAULERSON RD
19 8126 CLINTON AVE @ MADISON ST

N



BUS 515

PICK UP DROP OFF
BUS 515 TIME STOP ADDRESS TIME
1 6:14 5520 LULU RD
2 6:19 5138 SHAW RD
3 6:22 5290 KIRKLAND RD
4 6:33 5594 CR250A
5 6:34 22375 CASON RD
6 6:37 22119 MICHAEL CASON RD
7 6:40 DEREK ARLINE RD (OLUSTEE PARK)




BUS 51E

PICK UP DROP OFF
BUS 51E TIME STOP ADDRESS TIME
1 7:38 5138 SHAW RD
2 7:41 SHAW ST @ KIRKLAND RD
3 7:45 5972 CR231
4 7:53 5526 JUMPSHOT LANE
5 7:55 5331 SAM GRIFFIS RD
6 8:01 22119 MICHEAL CASON RD
7 8:07 OLUSTEE PARK
8:08 5565 FR266 (ROUTE 250A)
8:13 6101 WARDEN CIRCLE -
3:18 HWY 90 @ HOSS KELLER '




BUS 54&

PICK UP

BUS 54E TIME o STOP ADDRESS DROP OFF TIME
1 7:50 13687 CEDAR CREEK DRIVE
2 7:50 13692 CEDAR CREEK DRIVE
3 7:51 13734 CEDAR CREEK DRIVE
4 7:52 13767 CEDAR CREEK DRIVE
5 7:53 13777 CEDAR CREEK DRIVE
6 7:53 13799 CEDAR CREEK DRIVE
7 7:54 JOHN WILLIAMS @ WILBURN WAY
8 7:55 JOHN WILLIAMS @ JONNY HARVEY RD
9 7:56 13748 JOHN WILLIAMS RD
10 7:57 13485 FRED HARVEY RD
11 7:58 FRED HARVEY @ SIMMONS LANE
12 7:58 FRED HARVEY @ PEEWEE HARVEY PLACE
13 7:59 12876 FRED HARVEY RD
14 8:00 FRED HARVEY @ JEREMY'S WAY
15 8:00 12414 FRED HARVEY RD
16 8:01 1200 FRED HARVEY RD
17 8:02 COW PEN RD @ NOEL RD
18 8:04 COW PEN RD @ PALMETTO RD
19 8:05 COW PEN RD @ KING RUISE RD
20 8:10 HIGGINBOTHAM TOWING @ US90
21 8:14 WESTSIDE DAYCARE




BUS 545

PICK UP
STOP # TIME STOP ADDRESS DROP OFF TIME
1 6:15 13692 CEDAR CREEK DRIVE
2 6:17 13780 CEDAR CREEK DRIVE
3 6:18 13799 CEDAR CREEK DRIVE
4 6:20 WILBURN WAY @ JOHN WILLIAMS RD
5 6:21 JONNY HARVEY @ JOHN WILLIAMS RD
6 6:22  |13716 JOHN WILLIAMS RD B
7 6:23 13597 FRED HARVEY RD
8 6:24 13485 FRED HARVEY RD
9 6:25 SIMMONS RD @ FRED HARVEY RD
10 6:26 SHADY PINE @ FRED HARVEY
11 6:27 SAM ANGER @ FRED HARVEY "
12 6:28 12876 FRED HARVEY RD
13 6:29 JEREMY'S WAY @ FRED HARVEY
14 6:30 12478 FRED HARVEY
15 6:31 11542 COW PEN RD
16 6:32 11704 COW PEN RD
17 6:34 NOEL RD @ COW PEN RD
18 6:35 12181 COW PEN RD
19 6:36 12841 COW PEN RD
20 6:40 PALMETTO PLACE & COW PEN RD
21 6:41 10828 COW PEN RD
22 6:42 FOLSOM RD @ COW PEN RD
23 6:43 10108 COW PEN RD
24 6:49 KATHY JO RD @ US90W
PM ONLY |HIGGINBOTHAM TOWING @ US 90 W
25 6:51 KINDER KOLLEGE
26 6:52 WASHINGTON AVE @ SHERMAN AVE

TN



BUS 558

PICK UP |
BUS 555 TIME STOP ADDRESS DROP OFF TIME

1 5:40 19409 BF FINLEY RD

2 5:41 1507 FREEMAN RD

3 5:48 13760 LOIS LANE

4 5:52 1787 EARNIE BRYANT RD

5 5:54 1459 PINE RIDGE DRIVE

6 5:56 1305 THORNTON RD

7 5:58 THORNTON RD

8 6:01 1723 CLARENCE DOBBS RD

9 6:02 4530 CLARENCE DOBBS RD

10 6:03 14439 CLARENCE DOBBS RD

11 6:04 14288 CLARENCE DOBBS RD

12 6:06 13629 CLARENCE DOBBS RD

13 6:07 CLARENCE DOBBS @ BELMONT SMITH

14 6:11 CR 229 SOUTH @ STEED RD

15 . 6:12 2269 SOUTH CR 229

16 6:16 2555 WILL ELLEDGE RD

17 6:19 SOUTH CR 229 @ SUNCREST LANE

18 6:23 12292 CLET HARVEY RD

19 6:26 CLET HARVEY @ CASPER LANE

20 6:27 CLET HARVEY @ CLIFFORD DUGGER

21 6:31 CLET HARVEY RD

22 6:33 LE HARVEY @ BRANNON LANE

23 6:38 9231 MUDLAKE RD

24 6:46 7713 SOUTH CR 125

25 SOUTH CR 125 @ PONSELL NURSERY

6:48




BUS b5E

PICK UP
BUS 55E TIMVIE _ STOP ADDRESS DROP OFE TIME
1 17:56 7817 MUDLAKE RD
2 7:58 MUDLAKE RD @ EARNIE MAE GRIFFIS
3 8:00 6311 IRA STARLING
4 8:01 IRA STARLING & JIM STARLING RD
5 3:06 7713 SOUTH CR 125
6 8:06 7781 SOUTH CR 125
7 8:11 9544 GEORGE TABER BLVD
8 8:12 7544 SOUTH GLEN BLYD
9 8:12 9748 GEORGE TABER BLVD }
10 8:13 9950 SOUTH JEFFERSON AVE
11 8:14 7021 EAST ANDREWS STREET
12 8:15 EAST ANDREWS & HAMILTON CREWS RD
13 8:17 10240 RIVER OAKS CIRCLE
14 8:19 SHERMAN AVE
15 8:20 9730 SOUTH GLEN AVE
16 8:21 SOUTH CLINTON AVE
17 8:22 9848 SOUTH CLINTON AVE
18 8:23 7375 WEST ANDREWS ST
19 8:25 LINCOLN AVE
20 8:27 GEITGEY ST @ SHERMAN AVE
21 8:28 10030 NORTH HILLIARD AVE




BUS 595

PICK UP

BUS 598 TIME STOP ADDRESS DROP OFF TIME
1 6:17 ODIS YARBOROUGH & WILDCAT
2 6:18 7285 ODIS YARBOROUGH
3 6:18 7573 ODIS YARBOROUGH
4 6:19 ODIS YARBOROUGH &FRED TAYLOR
5 6:19 7960 ODIS YARBOROUGH
6 6:20 O. YARBOROUGH & GLEN FARMS
7 6:21 PARROT RIFLE & SMOOTHE BORE
8 6:22 SMIOOTHE BORE & EVERGREEN
9 6:24 6873 EAST SMOOTHE BORE
10 6:25 7933 NORTH YELLOW PINE CIRCLE
11 6:28 13690 BOB BURNSED
12 6:29 BOB BURNSED & BIG BEAR LANE
13 6:30 13432 BOB BURNSED
14 6:31 BOB BURNSED & COTTONTAIL
15 6:32 BOB BURNSED & OAK RIDGE DR
16 6:33 7352 OAKRIDGE DR
17 6:34 OAKRIDGE DR & OAK RIDGE LOOP
18 6:35 7181 OAK RIDGE LOOP
19 6:35 7301 OAK RIDGE LOOP




BUS 59E

PICK UP
BUS 59E TIME STOP ADDRESS DROP OFF TIME
1 7:50 15380 RIVER HILLS ROAD
2 7:52 7565 EAST RIVERSIDE DR
3 7:54 6364 CR 23-D
4 7:55 CR 23-C @ STONE ROAD
5 7:56 CR 23-C & DARLAN RD
6 7:57 6613 JAMES BRITT RD
7 7:57 6763 JAMES BRITT RD
8 7:58 7045 JAMES BRITT RD
9 7:58 7127 JAMES BRITT RD
10 7:59 6994 JAMES BRITT RD
11 7:59 6904 JAMES BRITT RD.
12 8:00 6620 JAMES BRITT RD
13 PM ONLY |JESSIE YARBOROUGH & GRANNY LANE
14 8:02 ODIS YARBOROUGH @ WILBANKS
15 8:03 ODIS YARBOROUGH @ WILDCAT
16 8:05 SMOOTHE BORE & EVERGREEN
17 8:09 YELLOW PINE CIRCLE
18 8:10 7598 YELLOW PINE CIRCLE
19 8:15 10846 BURNED/CRAWFORD RD
20 8:16 7586 PIERCE RD
21 8:18 10717 BURNSED/CRAWFORD RD




BUS 605

PICK UP
BUS 605 TIME " STOP ADDRESS DROP OFF TIME

1 6:00 6645 SOUTH CR 229

2 6:01 6408 SOUTH CR 229

3 16:04 MARVINS LANE @ SOUTH PRONG CEMETARY

4 6:05 4960 RICHARDSON ROAD

5 6:06 4705 RICHARDSON ROAD

6 6:08 RICHARDSON RD @ MOCKINGBIRD LANE

7 6:10 12270 CLET HARVEY RD

8 6:12 13308 CLET HARVEY RD

9 6:13 4672 SOUTH CR 229

10 6:14 4927 SOUTH CR 229

11 6:15 5123 SOUTH CR 229

12 6:17 5749 SOUTH CR 229

13 6:18 RICHARDSON RD @ RUBY LANE

14 6:19 5961 RICHARDSON ROAD

15 6:20 MUDLAKE ROAD @ SUNSHINE LANE

16 6:21 ELLIS RHODEN @ CHARNEY RHODEN

17 6:22 12807 MUDLAKE ROAD

18 6:23 12611 MUDLAKE ROAD

19 6:24 12697 MUDLAKE ROAD

20 6:25 11833 MUDLAKE ROAD

21 6:26 7340 BILL DAVIS ROAD

22 6:35 7956 GOPHER RIDGE LANE

23 6:36 RIDGE ESTATES

24 6:46 11491 MUDLAKE ROAD

25 6:47 MUDLAKE RD @ TRAVIS RHODEN

26 6:48 MUDLAKE RD @ LYNN RD

27 6:49 11073 MUDLAKE RD

28 6:50 11029 MUDLAKE RD

29 6:51 10549 MUDLAKE RD




BUS 60E

PICK UP
BUSGOE | TIME STOP ADDRESS DROP OFF TIME
1 7:35 6423 SOUTH CR 229
2 7:36 6408 SOUTH CR 229
3 7:37 6114 SOUTH CR 229 ]
4 7:39 12630 SOUTH PRONG CEMETARY RD
5 7:40 4125 RICHARDSON ROAD
6 7:42 13298 CLET HARVEY RD
7 7:47 2719 WILL ELLEDGE RD
8 7:49 2555 WILL ELLEDGE RD
9 7:50 SOUTH CR 229 @ LOIS LANE
10 7:53 JONES STORE (SOUTH CR-229)
11 7:55 4558 SOUTH CR 229
12 7:56 4672 SOUTH CR 229
13 7:57 4927 SOUTH CR 229
14 7:58 5123 SOUTH CR 229
15 - [8:00 ELLIS RHODEN @ CHARNEY RHODEN
16 8:05 6426 BILL DAVIS RD
17 8:06 6907 BILL DAVIS RD
18 8:10 12398 REID STAFFORD RD
19 8:15 RIDGE ESTATES
20 8:20 MUDLAKE RD @ TRAVIS RHODEN
21 8:21 11029 MUDLAKE RD
22 18:22 9786 MUDLAKE RD
23 8:21 MUDLAKE RD & LUCKY SEVEN RANCH
24 8:22 MUDLAKE RD @ CORBIN WAY

N



BUS 615

PICK UP
BUS 615 TIME STOP ADDRESS DROP OFF TIME

1 5:59 6256 SHELLY LANE

2 6:00 6098 SHELLY LANE

3 6:01 6064 SHELLY LANE

4 6:03 6282 SOUTH CR-125

5 6:04 7350 TAPLEY LANE

6 6:06 7817 MUDLAKE ROAD

7 6:07 MUDLAKE RD & EARNIE MAE GRIFFIS LN

8 6:09 IRA STARLING & JIM STARLING RD

9 6:11 8326 MUDLAKE RD |

10 7397 BOBBY SAPP RD (PM ONLY)

11 6:14 7756 PLANTATION RD

12 6:15 7594 CAHONE COURT

13 6:17 18042 CAHONE COURT

14 6:18 TEE STREET & TRIPPS WAY

15 6:19 TEE STREET & NESBITT RD

16 6:20 8214 NESBITT RD

17 6:21 NESBITT RD & WINDER RD

18 6:21 RED TOP RD & WINDER RD

19 6:24 OLD NURSERY RD

20 6:24 7735 OLD NURSERY RD

21, 6:25 7689 OLD NURSERY RD

22 6:26 RED TOP RD & VALLEY VIEW TRAIL

23 6:29 7530 OLD NURSERY RD

24 6:29 SOUTHERN STATES NURSERY &CR-125

25 6:31 6899 SOUTHERN STATES NURSERY

26 6:32 7027 JOHN ROWE RD

27 6:33 6890 JOHN ROWE RD

28 6:34 7027 JOHN ROWE RD

29 6:35 6856 JOHN ROWE RD

30 6:36 STEWART ROAD

31 6:45 14595 REID STAFFORD RD

32 6:47 END OF FRED PERRY )

33 6:50

7703 GLEN NURSERY ROAD




BUS 61E

PICK UP
BUS B1E TIME . STOP ADDRESS DROP OFF TIME
1 7:45 7397 BOBBY SAPP RD
2 7:47 7594 CAHONE COURT
3 7:48 8042 PLANTATION COURT
) 750 TEE STREET & NESBITT RD
5 7:50 7710 TEE STREET
6 7:51, 8214 NESBITT RD
7 7:55 7891 RED TOP ROAD
8 7:56 RED TOP ROAD & VALLEY VIEW TRAIL
9 7:57 7560 OLD NURSERY RD i
10 |7:58 SOUTHERN STATES NURSERY &CR-125
11 18:00 6899 SOUTHERN STATES NURSERY
12 8:01 6890 JOHN ROWERD
13 8:01 JOHN ROWE RD
14 8:03 WOODLAWN RD & WILLIE WILKERSON RD
15. 8:04 WOODLAWN RD & MYRTIS BARTON RD
16 8:05 WOODLAWN RD & IVEY HODGES RD
17 815 14595 REID STAFFORD
18 8:17 7125 FRED PERRY RD
19 8:18 END OF FRED PERRY
20 8:20 HORSESHOE LOOP & SMOKEY RD
21 8:21 PREVATT'S PLACE
22 8:35 GLENWOOD AND FOREST CIRCLE
23 8:36 10171 SHERMAN AVE
24 PM ONLY |10044 EAST MOUNT VERNON STREET
25 PM ONLY

PIT STOP




BUS 67E

PICK UP
BUS #67 TIME STOP ADDRESS DROP OFF TIME
1 7:00 CR127 N & REX FISH
2 710 CR127 N & THOLIE CREWS
3 713 27317 CR127 N
4 7:15 27464 CR127 N
5 7:20 11803 BLACK WATER RD
6 7:21 27651 CR127 N {PARADISE LANE)
7 7:22 29251 CR127 N
8 17125 13675 MOCCASIN CREEK
9 7:35 23720 HASSIE JOHNS RD
10 7:36 23600 HASSIE JOHNS RD
11 7:37 23101 HASSIE JOHNS RD
12 7:45 S CARL BROWN @ SEMINOLE
13 7:A6 S CARL BROWN @ CHEROKEE
14 7:50 21522 CR127 N @ OSCAR THOMAS
15 7:52 CR127 N @ DAWN LANE
16 7:53 21098 CR127 N
17 7:55 11605 OC HORNE RD
18 7:56 OC HORNE @ FRANK COMBS RD
19 8:00 20407 CR127 @ HIDEAWAY FARMS
20 CR127 @ ALTMAN'S WAY

8:05




BUS 63E

PICK UP
BUS 69E TIME _ STOP ADDRESS DROP OFF TIME
1 7:15 4965 SYLVESTER MANNING RD ' 4:07
2 7:23 15053 JACK DOWLING CIRCLE 4:13
3 7:25 15941 JACK DOWLING CIRCLE 4:15
4 725 15985 JACK DOWLING CIRCLE 4:16
5 7:31 22614 EDDY GRADE 4:22
6 7:34 114462 AUZZIE HARVEY RD 424
7 7:37 22401 THANNIE HARVEY RD 4:27
8 7:39 14007 GAME RD 4:29
9 7:42 21508 PLEASANT GROVE CHURCH RD 4:32
10 7:43 21578 PLEASANT GROVE CHURCH RD 4:32
11 7:44 21549 THANNIE HARVEY RD 4:34
12 7:47 22410 DOYLE WILLIAMS RD 3:46
13 7:49 21996 DOYLE WILLIAMS RD 3:49
14 7:53 15159 FOXRIDGE TRAIL 3:52
15 8:00 24624 N CR125 3:58
16 8:01 24498 N CR125 3:57
17 8:05 23843 N CR125 3:42

N



BUS 705

BUS 705

PICK UP
TIME

STOP ADDRESS

DROP OFF TIME

6:20

LAKES OF WOODLAWN SUBDIVISION




BUS 70k

PICK UP

- BUS 70E TIME STOP ADDRESS DROP OFF TIME
1 8:10 LAKES OF WOODLAWN SUBDIVISION

2 8:25 AMERICAN WAY

3 8:30 ABC DAYCARE N

RN
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544 Baker Bus Drive
Maccelenny, Florida
32063

Phone (904) 259-2444 Fax (904) 259-9173

July 1, 2022

Ms. Sherri Raulerson

Superintendent

Baker County School District

270 South Boulevard East

Macclenny, Florida 32063

Dear Ms. Raulerson,

The purpose of this letter is to request the Baker County School District Transportation Department
Standard Operating Procedures and Driver’s Handbook be considered for School Board review and
approved. Below are the following revisions:

Pg. A5- U) to make a post-trip inspection of the bus upon completion of each route, checking for interior

damage and to make certain that there are no students left on the bus,_Indicate empty bus pushing the
“child check mate system” button before exiting the bus.

Pg. A5- X) delete. This is due to all current school buses being equipped with the electronice child check
system.

Pg. B2- 2)B)- Has submitted to the superintendent an enline application for employment in a form

prescribed by the Board.
Pg. C3- 2) P)- omit (Secretary).

H2- 6) Sign and date each page of your student roster and turn in within three days of the completion of
the survey dates. it MUST be dated for the last day of the survey.

Mlﬁ

Pamela Taylor
Director of Transportation

Preparing Lifelong Learners and Responsible Citizens of Good Character
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Mission Statement

The mission of the Baker District Transportation
Department is to provide the safest, mosi cost efficient and
convenient transportation service possible. Our drivers,
technicians, support and administrative staff will strive to
develop a work environment that is conduciye to achieving
fhis mission. We will always be reminded that our students,
parents and schools are our purpose and we shall conduct
our business in a manner that serves them best. |
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SECTION A

Statutes, State Board | Rules,
Responsibibties, School Board Policies
as it Relates to School Bus DH‘V@I‘S

Revised 7/19 _ ' Al




STATUTES, STATE BOARD RULES, RESPONSIBILITTES, SCHOOL BOARD -

. POLICIES
AS RELATES TO SCHOOL BUS DRIVERS

"This document is not allinclusive. Other language in State Rules, Federal Regulations, Local Policies
and Procedures are the responsibility of the hus driver,

1)

Revised 7/19

LAWS

Section 1006.10, Florida Statutes - Authority ol School Bus Drivers:

A)

B}

G

The principal shall delegate o the school bus operator such authority as may be
necessary for the control of pupils being transported to and [rom school, or school
[unctions, at public expense,

Any pupil who persists in disorderly conduct on a school bus shall be reported (o the
principal by the driver of the bus and may be suspended by the principal of the school
he or she attends from being transporied to and from school, and school functions, al
public expense.

The school bus operator shall preserve order and good behavior on e part ol all

-pupils being transported bul he or she shall not suspend the lransportation ol or give

physical punishment to any pupil, or put any pupit oll the bus at other than the regular
stop for that pupil, except by order ol the parent or principal in charge of the school

the pupti attends; provided, that should an emergency develop duc o conduct of

pupils on the bus, the bus operator may take the steps as are reasonably necessary (o
prolect the pupils on lus or her bus.

AZ
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2) STATE BOARD RULES - RULLS 64-8.017 (3}

Thesc responsibilities have been made part of the Baker County District School Board Policy.

Al

Responsibilitics of the school bus driver:

I To pass all required physical examinations and meeL such requirements as may
be prescribed by laws or rules.

2. To be ¢clean and neat in appearance, and to refrain from wearing shoes which
are not securely held on the foot,

8. Torefrain from use of tobacco wlhile operating the bus, and to use no profane
Janguage in the presence of the students. Drivers shall notuse or be under the
influence ol alcoliol, illicit drugs, or any substance that may impair the driver's
alerlness or performance while on duty, Drivers shall not carry firearms while
on school board property.

4., To prescribe, in cooperation with the principals, the seating arrangements ol
students on all buses.

5. To report needed changes in seliool bus transportation to director or Director
of Transportation including bus loads, bus deficiencies, road hazavds, routes
and schedules.

6. To study and observe all Jaws and rules of the State Board and the school
hoard relating to the service ol transportation.

3) RESPONSIBILITY OF SCIIOGL, BUS DRIVERS:

A)

k)

Revised 7/19

It shall be the responsibility of the bus driver to perform all duties and responsibilities
listed M job descriptions, directives [rom .the SupennLendan Director of
Transportation and/or principal and/or their demgnec '

Bus drivers shall alse be responsiblc for being in compliance with Florida Statutes,
State Board of Education Administrative Rules, and School Board pelicy.

Bus drivers shall be responsible for all standards and regulations referenced in the
State School Bus Diiver Handbook and the district's Bus Operations Manual, which
by reference are made a part of these rules.

Any person driving a district school bus shall bc required to wear a seat belt at all imes
while the bus is in operation.

To attend and participate in conference and training classes for school bus drivers, and
be prepared at any time to pass successfully, a reasonable examinalion concerning

A3




O)

Q)

Revised 7/19

traflic faws, state and local transportation regulalions and driving skills.

To ascertain and insure that transported students observe all regulations preseribed by
law and by the state and Jocal boards.

To maintain order and discipline, under the direction of the school principal, on the
part of every passenger.

To permita stuclent to leave the bus only at ayegular stop, excepl upon wrilten requesl
of the school principal or his/her designee.

To mstruct students leaving the bus al stops, excepl where a personal or mechanical
trallic conlrolis provided to cross the lighway or the park strip on a divided higliway m

[ront of the bus, only alter approaching vehicles have stopped. At student stops where

a (rallic control light, a school crossing guard, or haflic officer is directing the
movement of traflic, students shall be instructed to wait at a sale distance [rom the

roadway until a signal to eross is given by the person or device directing tlie {low of

trafhic.

To instruct transported students in safe riding pracices. Submil a copy of the

Certilicate of Pupil Instruction upon conmpletion ol instruction.

T'o require all passengers to remain seated and to keep aisles and exils clear.

To supervise emergency evacuation drills at least twice a year as directed by the

principal and tum in Certificate of Ivacuation.

To use the bus, if it is publicly owned, only upon specilic direclions ol the
superintendent or from principal upon written authorization by the superintendent.
To prepare immediately after every accident involving the bus, an accicdent report (o be
filed in the olfice ol the superintendent (Director of Trangporlalion).

To activate the amber lighls at a point approximaltely two hundred (200) fect hrom the
student stop or at such greater distance as is necessary due to {raflic speed and road
condlitions, as a warning to traffic that the bus is approaching a passenger stop, When
the bus has stopped, the stop signal arm supplemented by [ashing red lights, shall be
displayed as due warning that stuclents are being unloaded. The bus door shall not be
opened to unload students until approaching (raflic in the immediate vicinity of the bus
has stopped.

To ascertain andl mnsure that all students are ofl the bus before {illing fuel tank.

To bring the bus to a stop at least filteen (15) feet from the nearest rail of railroad
grade crossing. The driver shall not proceed across tracks until alter looking carclully
in each direction, opening the door and listening lor the sound of approaching train,
and determining that it is sale to procced. The bus door shall be closed before
proceeding across the tracks ol the railvoad, Under no cireumstances 1s a person

Ad
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)

V)

W)

X)

¥

{5

driving a district school vehicle that transports students permulted to drive around
crossing arm gates when they are in the down position, unless directed to do so by an
identified CSX employee ora uniformed law enlorcement officer.

To drive always at a sale speed and never in excess ol the legally posted speed lmit.

To cooperate with duly authorized school officials, mechanics, and other personnel in
the mechanical maintenance and repair of the bus in overcoming hazards that threaten
the salety or efliciency ol service.

To make daily pre-trip inspection ol the bus and report any defect allecting salety or
cconomy of operation immediately to authorized personnel (Director of
Transportation or Shop Manager).

T'o make post-trip inspection ol bus upon complcuon ol each route, checking lor
interior damage and o make certamn that there are no students left on bus. Indicale
empty bus by displaying red [lag from rear door.

To keep bus clean and neat at all tmes, and not to affix any stickers or other
unauthorized items to the interior or exterior of buses.

To prepare reports, keep all records required and otherwise assist school officials in
mapping bus routes, planning schedules, and in obtaining information for a continuous
study ol all phases of transportalion.

To display the Child Safety Check Banner [rom the rear door ol the bus whenever itis
parked and unaltended unless the bus is equipped with an electronic cluld check
system. i

To report immediately to the school principal or other designated school officials, the
following:

1) Misconduct on the part of any pupil shile on the bus or under lus nnmediate
SUpErvision.

2) Complaints requiring the attention of school authorities.

3) Any arising hazards that would offer either an actual or potential threat to the
safety of students in his care and causes for [ailure to maintain school bus time
schedule.

To maintain as far as pmctimble by patient and considerate treatment ol parents, a

[eeling of security in the safety of students transported.
To relrain from the use ol a cell phone or the walkie-talkie feature of Iphone unless
the bus is secured ol of the road.

4) RESPONSIBILITIES OF TRANSPORTED STUDENTS

Revised 7/ 19
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A student who is eligible to be transported is entitled (o [ree transportation only so long as
lic/she abides by the rules of salety and personal behavior which are necessary for the
operation of the scliool bus and the transportalion service as prescribed in these rules.

1} A student who abuses his/her privilege of riding a school bus through misconduct as
provided for in these rules may be suspended from the school bus or may be denied
public transportation by action of the School Board. Suspension from bus privileges
will not necessarily deny the student the right to attend school; provided that his/her
parent or puardian provides his/her transportation.

2) A student may ‘be put off the bus immediately by the driver only in case on an
extreme emergency. In such case, the driver shall immediately notify the principal
_and the Director of Transportation or the Superintendent.

3) Any student riding a school bus on a regular basis or on a special trip shall have the
following responsibilities:

y

2)

4

5)

6)

7)

8)

.9

" Revised 7/19

To occupy the seat assigned by the driver and to refrain at all times from
moving around while the bus s in motion.

To observe classroom conduct except for ordinary conversation while getting
on or offthe bus and whileriding the bus. Under no conditions shall there be
singing on the bus, '

To obey the bus driver cheerfully and without argument and to report
promptly to the principal when instructed to do so by the bus driver.

To warn the driver of an approaching dangers if there is reason to believe that
he/she is not aware of such danger.

To be at the place designated both morning and afternoon ready to board the
bus five (5) minutes prior to the time indicated on the bus schedule.

To walk on the left of any road facing traffic to and from the bus stop.

To observe the proper rules of conduct while waiting for the bus, staying off
the road and private property other than that on which the bus stop is
established.

To wait uniil the bus has come to a complete stop before attempting fo get on
or off.

To enter or leave the bus only at the front door after the bus has come to a
complete stop except in case of an emergency or as directed during an

Ab
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emergency evacuation drill.
10)  To cross the highway, if necessary, after leaving the bus as follows:
1) Male certain that the bus is at a complete stop.
2) Upon alighting from the bus, stand at the side of the road within si ght

and hearing of the bus driver and wait for a signal from 111m/11er to
cross the road or to the parking strip.

3) Upon signal from the driver, 1ook both ways and then proceed across
the road or to the parking strip always in front of the bus.

11)  To keep.head, elbows, hands and feet insidcf; the bus windows at all times
except in case of an emergency egress,

12)  To refrain from eating or drinking while on the bus.
13) " To refrain from throwing objects inside the bus or cutside the bus.
14)  To refrain from the use of profanity or cbjectionable language and the
practice of immoral conduct. There shall be no pushing, fighting or any other
type of misconduct at any time.

15)  To avoid damaging or defacing the bus or bus equipment.

16)  To refrain from displaying any sharp instrument and from bringing any
weapen of any type aboard the bus, '

5} SCHOOL BOARD POLICY 8.82 - TOBACCO USE IN FACILITIES

All uses ol tobacco products in any form are profibited in any District-owned facility at any
tme. '

Statutory Authority:  1001.42), F.S.
Law Implemented:  386.212, 386.201-886.209, 100'[.{1-8, TS,

6) | SCHOOL BOARD POLICY 6.111 - DRUG AND ALCOHOL TESTING FOR BUS
DRIVERS '

All persons who are required to possess a Commercial Drivers License and a Department of

Revised 7/19 ' . A7




Education License to Drive a School Bus or Medical Examiner's Certilicale (cllective
- November 15, 1994) in order (o drive or operate a board owned/teased vehicle in o sadely

sensitive situalion, will be required Lo enter into and participale in a drug and alcohol (estng.

program. Tlus drug and alcoliol testing program is authorized and being mplemented n order

(o meetand comply with the Omnibus Transportation Employee Testing and Regulations of

the Federal Highway Administration contained in 49 CFR parts 40 and 382, ctal, and section
1001.43, Floricda Statutes. Further, (lis tesling program will allirm a "zero tolerance" [or alcohol
and drug use in safety sensitive silualions.

The procedures and guidelines for this testing is found in the District's Bus Operalions
Manual, which by reference is made part of the rules.

Authority; 1001.41, 1012.22, 1012.23, F.§.
Law Implemented:  Omnibus Transportation Employee Testing Acl ol 19915 112.0435; 440.102;

1001.48, F.8, 349 CFR Part 40 DOT, 49 Parts 382 & 39 Federal Highway
Adnuinistration
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BUS DRIVER QUALIFICATIONS

) School Bus Driver Defined

School bus drivers are defined as any person employed or contracted to the school distrct to

(ransport prekindergarten through grade 12 students in school buses as defined in Section 1000.

Florida Statules.

C
2,

2) Tnifizl Fmploymeni:

Al the time of initial employment, the Board shall be assured that the driver ol a school bus

meets the following requirements:

A)

1)

Revised 7/17

Has live (5) years of licensed driving experience.

. Has submitted (o the superintendent a wrillen application lor employment n a lorm

prescribed by the Board.

Has liled a set of lingerprints for the purpose of the required background check lor

determining criminal record.

Prior to transporting students on a school bus, and lhefore being issued a valid school
bus driver's license, each driver shall meet the following qualilicaions:

Hold a valid Florida Commercial Driver's License with a Passenger (I’) and a
School Bus (S) endorseiment.

Have successfully cornpleted forty (40) hours of pre-service training consisting
of at least twenty (20) hours of classroom instruction and at least twenty (20)
hours of behind-the-wheel training bascd on the Florida Department ol

Fducation's Basic Bus Driver Curriculum.

Has demonstrated the ability to prepare required reports.

Is physically capable ol operating the vehicle as determined by an annual
Florida Department of Education Dexterity Test for School Bus Drivers
(Form ESE 480) administered by the school district.

Hold a valid United States Department of Transportation Federal Motor
Carrier Safety Administration Medical Examiner’s Certificate
(Form MCSA-5875), certilying thal the applicant mcels all requirements lor

this subsection.

Must pass a pre-employment drug and alcohol test.

B2
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3 Be-employment:

At the time of re-employment or re-appointment, the Board shall be assured the driver of =
schiool bus meets the lollowing requirements:

Al Has Five {5} years ol licensed experience,

B) Holds a valid Florida Commercial Driver's License with a Passenger (P} and a School
Bus (8) endorsement.

C) Has successiully completed a minimum of eight (8} hours of in-service training within
the preceding {2 months. '

D) Is physically capable of operaling the velicle .as determined by an annual Florida
Department of Education Dexterity Test for School Bus Drivers (Form ESE 480)
acdiministered by (he school district,

%) Hold a valid United States Department of Transportation Federal Motor Carrier
Safety Administration Medical Fxaminer's Certificate (M CSA-58735), certifying that
the applicani meets all requirements for this subsection,

43 Drivers on Year to Year Continuous Service

At the time of re-employment or 1‘6~appoin1:nient for those drivers.on Year to Year -
Continuous Employment the School Board shall be assured the driver of a school bus mests the
following requiremernts:

A)

.
)

D)

E)

Revised 7417

Has five (5) years of licensed experience.

Holds a valid Florida Commercial Driver's License with a Passenger (P) and Schiool
Bus (S) endorsement,

Has successfully completed a minimum of eight (8) hours of in-service training
Wlthm the precedmg 12 months.

Is physicaﬂy capable of operating the vehicle as determined by an annual Florida
Department of Education Dexterity Test for School Bus Dirivers (Form ESE 480)
administered by the school district.

-Hold a valid United States Department of Transportation Federal Motor Carrier -

Safety Adninistration Medical Examiner's Certificate (MCSA-5875), certifying
that the applicant meets all requirements for this subsection.
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ROULES

1} Rules and Repulations:

A)

Cach school bus driver is required lo study-and be conversationally Guniliar with stale
and countly laws and regulations relaling to tie performance of the job of school bus
driver and all changes as they occur. :

] Work Bules

| A)

B)

)

G)

H}

Revised 7/19

Complete a pre-trip inspection belore each trip and record it on the appropriate lorm.
Completed pre-trip form must be tumed in at the correct thne (bi-weekly).

Complete posi-trip- inspection checking lor damage to interior and exterior of bus,
Gonfirm that no students are left on the bus at the conclusion of each route by turning
the ignition key completely o[t and thoroughly checking the bus from [ront to back and
pressing the child reminder button in the rear of tie bus.

Current route sheets shall be maintained on the bus at all times.

{
Be on time, unless detained because of mechanical reasons, Appropriate tines arc S
posted on your current route sheets,
Be neatand clean at all times while on duty. No open toed or high heeled shoes and
shocs should be secure on the [oot.
Drivers WILL NOT use tobacco, alcohol, and/or drugs while on duly or atany other
times which violates board policy.
Report any vehicle maintenance problems in writing as soon as possible.
Do not leave your studenls unattended at any time, cxcept in an emergeney. I you
leave the driver's seat, be sure the engine is shut down and the key is in your
POSSEssion.
Drivers are to be on their s while students are loading and unloading on school
property. '
Use prescribed lorms for all discipline problems.
Complete such records and reports as required by the transportation deparlment.
Attend all safety meetings and conferences as dirccted. N



BB)

Revised 7/19

Obey all state and county traflic laws.
Obey all state laws and regulations concerning pupil transportation,

Drivers must drive their routes as designed and assigned by the Transportation Ollice,
unless there is an immediate emergency or to better provide for the immediate salety
and welfare of the students. Any permanent changes to the routes and stops must be
approved by the Transportation Ollice.

Follow prescribed procedures in securing a substitute bus driver. As soom as a
substitite has been contacted, notify the Transportation Office (secretary) of your
impending absence, with an estimated length of absence and the name of the
substitute driving your assigned route.

Maintain a clean bus at all times. This includes sweeping (daily), cleaning of mside of
windovws, seats, and dash area. -

Drivers must sign time sheels daily. The failure to complete and sign time sheels may
result in an employee not be paid untl the following pay period. THIS IS A MUST
FOR MAINTAINING ACCURATE RECORDS.

To conserve energy, drivers are requested not to idle engines for extended periods of
time in the refueling line or on school campuses.

Do not attempt to push another vehicle with your school bus.
It a driver parks a bus at any location overnight other than his/her home, or the bus
compound, the [irst aid kit, fire extinguisher, and ignition key must be removed for

safe keeping.

While driving, use the seal belt at all times.

No eating or drinking beverages while operating the bus.

You will always operate your bus in a sale and responsible manner.
Large bulky items are not allowed on the bus while children are being ransported.
Only children currently enrolled in school shall be transported on the bus.

The school bus should only be used for transporling students to and from school and
other school related activities.

While on the regular students roules, drivers are not to stop the bus atany store or any

L3




unauthorized stop while students e on the bus.

3)' Attendance of Driver Meetings:

You are required by law to attend bus driver training classes as directed by the Transportation
supervisor, These classes will be on a reimbursable basis. The duralion of any one session will not
exceed two and one half hours except for the beginning of the year session. You will be nolified by
fetter of the dates selected for these sessions. Only the Transportation Supervisor may give you an
excused absence.

Revised 7/19 C4
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)

PRE-TRIP INSPECTION

Pre-Trip Inspection Procedure:

A)

‘B)

©)

D)

Pre-trip inspections shall be done twice daily before the morning and
afternoon runs, and before transporting students on any other trip.

Each item on the pre-trip sheet must be checked as follows:

1) An "0O" means the item is OK.
2) An "N" means the item needs attention.

If an item needs attention, or if you have any other complaint, you must
write the item(s) up on the Driver's Report.

Pre-trip inspection forms must be turned in by the driver to the
Transportation Department on a biweekly basis.

Pre-trip inspection forms will be tumed into the Tramsportation Office
every other Monday morning for the previous week.

Place the pre-trip inspection form in the appropriate place in the
downstairs of the Transportation Office.

Pre-Trip Inspection:

A)

B)

D) -

E)

F)

Each driver IS REQUIRED TQ pre-trip inspect his/her bus prior to each
morhing and afternoon run, as well as any other time that the driver has
left the bus. A professional driver will give his/her bus a visual inspection
before each trip.

As soon as you step on the bus you should check to be sure that the
reflectors, first aid kit, and the fire extinguisher are on the bus. (Be sure
the fire extinguisher is charged.) Close the door.

The driver must be sure the hand-brake is set and the gear shift is in the
neutral position before starting the bus.

Start the engine and let it warm-up DO NOT PUMP THE
ACCELERATOR PEDAL OR REY THE EI\{G][NE.

Observe the oil pressure, ammeter, fuel temperature and air pressure
gauges. DO NOT move the bus if it has less than 90 pounds of air
pressure.

Put left turn signal on.

Revised 7/19 D2
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G)

H)

)
K)

M)

N)

0)

P)
Q
R)

5)

Tum on headlights (high beam).
Activate the yellow caution light.
Turn on the clearance/amber light.
Check the windshield wipers.
Sound the horn.

Checl the brake pedal and brake lights. This can be accomplished by (1)
having another person step on the brake pedal, (2) using a stick that fits
between the driver's seat and brake pedal, (3) by having the back of the
bus toward an object that will show the lights are working.

Check emergency door (inside}.

Check seat - secure to the floor. Get out of the driver's seat and check the
yellow caution lights and left turn signal by looking out of the front
windshield. Walk through the bus checking to see if the bus is clean.
Open emergency door, lean out, and check the yellow caution lights, left
twn signal and the brake lights are all in-working order. Walk back
through the bus and check to make sure the seats are secure to the floor.

Check right turm signal.
Activate the red arm/red loading lights.
Check tail lights.

Now step off the bus for a visual check. Check your front tires, lng nuts,
and for any leakage around the wheel. Step to the front of the bus and
check the clearance light, red loading lights, right turn signal, headlights
(high beam), any oil, or water leakage under the engine and any new body
damage or broken glass. Go to the side of the bus and check the left front
tire, lug nuts, and any leakage around the wheel, check the side clearance
lights, make sure the stop atm is out and both lights are flashing, that there
are two amber reflectors and one red reflector on ths side of the bus, any
new body damage or broken glass, check both of your rear tives, lug nuts,
and any leakage around the wheel. Step to the back of the bus and check
clearance lights, tail lights arve lit, two rear red reflectors, emergency door
opens easily and the buzzer is working, any new body damage or broken
glass. Go to side of the bus and check two back tires, lug nuts, and any
leakage around the wheel, clearance lights, that there are two amber
reflectors and one red reflector on the side of the bus, any new body
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3)

T)

Uy

X)

7)

AA)

BB)

cc)

damage or broken glass, and that the fuel cap is secure. Before getting
back on the bus, make sure that all windows and mirrors are free of any
dew or frost.

V) Get back on the bus and put the headlights on low beam and
activate the 4-way hazard lights. Step to the front of the bus and malke sure
these lights are working. Get back on the bus.

Check headlights (low beam).

Check 4-way hazard lights.

Make any seat adjustments that are necessary.

Check your mirrors and make sure they are adjusted for you.

Fasten your seat belt,

Check the brakes-to do this get a little motion with the bus, then touch
them to make sure they are working.

Check the gauges and make sure they are all working correctly before
pulling away.

Check wheel chair lifts where applicable.

. Complete the pre-trip inspection form before beginning route.

Post-Trip Inspection

A)

B)

)

Upon completion of route, check the interior of the bus for damage.

Check for students left on the bus. Press the child safety check button

when complete.

Perform wall-around of bus to check for damage to the exterior of the bus.

Revised 7/19 D4
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1) Routes:

A)

1B3)

Revised 6/06

ROUTES

Assigmmnents:

1)

)
o

The Transportation Department will assign routes. The Director ol
Transportation has the authority to create and change routes, as necessary, o
provide students with the safest, Dbest and 1most eflicient means of
transportation (o and from school.

Transfers:

a) Any openings for vacant routes will be filled first from the list of regular
route drivers, If more than one driver requests a transter, the decision
will be based on the guidelines sct in the Non-Instructional Contract, as
well as where the diver lives in relationship to the route, type of route,
ete, :

Substitute Drivers:

) If no regular voute driver desires a ransfer to an open route,
substitutes will be given the next consideration.

Route Sheets:

1)

Each driver is vequired to complete current routing cards cduring the first three-
(8) weeks of school and each time during the year an adjustment or change is
made, The current route card is to include the actual bus stop tmes,
description, location and address ol the stop, and whether the stop Is
over/under two miles.

All changes of the bus routes or times must be coordinated with the Director
of Transportation before they are putinto elfect. No driver has the authority
to institute any change on his or her own accord.

a) A new roule card must be filled out for any nesv stop added to a route.

Current and up to date route sheets are to be maintained and kept on the bus
at all times.

A set of Route Sheets will be provided to the driver by the Transportation

Office as soon as possible alter the routing cards have been turned in Lo the
office.
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Driving Routes:

1)

4)

Drivers must drive their routes as designed and assigned by the Transportation
Office, unless there is an immediate emergency or to better provide for the
immediate safety and welfare of the stadents. Any permanent changes to the
routes and stops must be approved by the Transportation Office.

Drivers should not make any un-assigned stops on their routes,

a) Drivers will not be allowed to stop at any store while students are riding
the bus on regular run roufes

It you see that you are beginning to run your route earlier than your scheduled
time, find a safe place to pull over off the road, and:

a) Radio the bus garage and check the time.

1) Be sure and fo]low all safety procedures for pu]]mg off of the road -

and parking.

¢} I you see thal your route is consistently running carly, please notily the
' Transportation Oflice so that adjustiments to Lh(, =;Lop times may be
made.

If you see that your route is consistently running late, and students are getting
to the school after the first bell of the day, notify the Thansportation Office so
that adjustments can be made to your route and times.

Bus Route on Private Roads

Y

4)

All routes with active, private road stops, as of August 1995, will be honored
as long as students of the appropriate grade level, attending Baker District
Public Schools, reside at the specific stop, or until School Beard appr oval is
given to eliminate these stops.

Other stops on private roads will not be added to any routes. Students living
in the area may use the pre—exmtmg stop until all eligible students have Ie{t
the specific stop.

Stops servicing new developments will be at the entrance of the development
at a designated pull offfbus stop area at the entrance provided by the
developer. '

Once a privats road stop becomes active, for any reason, it will be
removed from the route sheet and not be re-added. No new private roads
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stopsfroutes will be added to any routes.

5) IDEA reauthorization requires school districts to provide transportation to
and from school regardless of location of student, if appropriate.

New Stops

1 All requests for new stops will be reviewed for satety and need and sent to
the Superintendent of Schools for final approval, as per School Board Policy.

2} State guidelines will be used in determining if a stop meets safety
requirements.
Temporary Stops

Drivers who come across new students on their routes will pick up the student(s) at
his/her location on a temporary basis, until a new stop can be permanently created
and approved, as per School Board Policy. It is the responsibility of the driver to
notify the Director or Transportation or his/her designee as soon as possible of the
temporary stop, so that the stop can be evaluated and the procedure for creating a
permanent stop initiated.

Empty Stops

At any time during the school year, should a stop become in-active or empty, the
Transportation Department should be notified by the driver, as soon as possible.

Emergency Stops

At any time that you may have to make an emergency stop, contact the
Transportation Department for instructions.

2) GENERAL GUIDELINES

A)

1)

Revised 6/06

II' vou see that you might be late arriving at any school(s), be sure and call the
Transportation Ollice so thal the schools can be notilied.

Only students who are assigned o yvour bus should De riding your bus and roulefs).
DO NOT allow students not assigned (o your bus or route(s) Lo ride your bus, unless
you have a written note from the school, or you are given an O.K. by a school
administrator or the Transportation Oflice.

Do not keep a student from riding your bus duc (o school suspension or bus
suspension unless the school has notilied you.

TN
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STUDENTS

1) Student Registration Cards:

A)

A student registration card is to be compleled [or each student approximately (wvo
weeks alter the beginning of school. The informalion on this card is to be used to
complete the student passenger list,

9 Student Passenger List/Stops/Seating Chart:

A)

Revised 6/01

The Forms listing passengers with slop number¥ and a listing of the stops and times,
names of stizdents, etc., should be completed 15 working days {thiree weeks) alter the
beginning of school and turned in o the Transportation Oflice.

1) Stop Description/Student Passenger List:

a) Stop descriptions are to be complete and clear, allowing lor the
substitute driver to find the stop. Any information, such as mail hox
numbers, street name, road numbers, business, cte. that will help in
finding the stop should be listed. In addition, the deseription should
mclude whether the ston is over or under 2 miles from the school, tle
AM and PM times.

9}  Current route/passenger information must be on bus at all times.
3} A. current seating chart of students must be on your bus at all times,
b) A carrent seating chart of students on your bus should be on file in the

Transportation QOlfice.

4) Any additions or deletions must be coordinated with Director of
Transportation and Route Manager,

5) Your most current route/passenger inlormation will show all additions and
deletions.

¥2
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8) = Pupil Instruction:

Facly driver is to instruct his/her students a minimum of twice a year on the following school
bus salety practices, preferably the first week of school and the [irst week upon returning after the
Christmas Holidays, and any ether time thé driver deems appropriate. The appropriate form will be
signed by the driver and turned in to the Transportation Ollice.

A) Stand off roadway while waiting lor bus.

I3) You must remain in your seat at all fmes.

) Keep arms and head inside windows.

D) Walk ten feet in front of the bus. Wait for dyiver's signal belore crossing road.

) Unnceessary conversation with the driver is dangerous. Please remain quiet,

I} Absolute silence is required at all railroad crossings.

() The driver is in Full charge of the bus and pupils. Pupils must obey the driver,

Hi The driver has the right to assign pupils to certain seats if necessary, o promote order
on the bus, ' '

I8 No eating, drinking, chewing, dipping, or smoking is allowed on the bus.

D Pupils must be on time; the bus cannot wail for those who are tardy.
1y Livery cifort will be made for the bus to be at the assigned stop at the schedule

time. '
2} Students should be ready to board the bus & minutes prior to scheduled pick
up me.
K) Riding the bus is a privilege. DO NOT ABUSE I'T,
PENALTY: FOR VIOLATING THESE RULES, A PUPIL MAY BE REPORTED BY THE
DRIVER TO THESCHOOL PRINCIPAL WHO HAS THEAUTHORITY TO
SUSPEND THE PUPIL FROM RIDING THE BUS, '
NOTE: Driver will need to announce and explain any additional rules they have on their bus.
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43 D¥scipline Procedures:

A)

1Y,

Revised 6/01

The reporting of misconduct by a student(s) should be reported Lo the appropriate
school using the Baker County School District Adminisiration Action Referral and
[ollowing Lthe proper disciphinary procedures.

All sections should be compleled belore turning in the form, including the category

check offlist. Try to be as clearas you can in deseribing the conduct of the student(s),

as this wall [acilitate school personnel in dealing with the problem.

Turn in the Baker County School District Adminisiration Action Referral to the
Transportation Office as soon as possible afler cach incident. After the referrals have
been reviewed by the Transportation Office, the Jorns will be transferred to the
appropriate schools and a copy will be retumed Lo you via e mail box system,

Referrals must be turned into the Transportation Oflice within 48 hours (2 working
days) ol the date of the incident.

You may request a conference with sclhool personnel il you [eel the need (o [urther
explain what happened in a certain situation.

Remember: you have turned the problem over to the school io solve.

For students with discipline problems, which may require the driver to mtervene
munediately, the following procedure will be used:

1) Pull the bus ofl the road, in a sale position and turn on all required salcly
[lashers and lights. Apply parking brakes and remove the key. If the incident
occurs at the bus stop, do not exit the bus. Do not allow other students to gl
oll of the bus, provide salely to students thal have already exited.

2) Call the bus garage and notily the bus garage of the problem, (he school

needed and the name of tle student(s). In case ol a fight on the bus, do not .

place yoursell between the students fighting, Altempt to separate (hem by using
the least forcibie technigues and alking in a quiet and cahn manner.

3} The bus garage will notily the school of the problem, and the school will
decide on which of the following actions to tale:

a) Retumn to the schoal
Iy Take the student on home
<) Wait where you arcfor a depuly lo come and pick the stuctent up and

take the student home or return him/her to the schiool.

F4
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H)

Revised 6/01

If you have called the Transportation Olfice and requested a deputy, you must stay at
vour location until the deputy amives. If [or any reasons you no longer need the depuly

lo come to your location, pleasc call the Transportation Office so that the deputy can

be canceled.
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DRIVING PROCEDURES

1 IPDE Method:

Drivers must develop a systematic method of seeing inlerpreting, and responding to the ever-changing
trallic scene. One such systemn Is known as IPDTE,

A)

2)

Revised 7/19

The "T" stands [or identify, Drivers must be able to identify the relevant clues. This involves
more than just secing, itincludes mterpreting or giving meaning to what is seen. To identily and
nferpret relevant clues, deivers must know how to look, where Lo look, and what to look for.

To identily hazrds, drivers must constantly search the tralfic scene carelully, Quick glances
should be taken all around - to the front, to the sides, and in the mirrors; both near and fas,
Since the traffic environment changes currently; these glances must be taken continuously. One
orderly visual system search pattern is known as the Simith Systein. Thas system mvolves [ive
seeing habits.

1) Alm high i steering-look way ahead of your vehicle so thal you we aware of the
complete traffic scene in front of your vehicle,

9 Keep your eyes moving-Use an orderly search pattern that involves glances near and

far to the [ront, sides, in the mirrors and al the nstrument panel.

3 Set the big picture - Put all this information together from all the glinces so that you
have a mental picture of the waflic environment completely arowd your vehicle,

4} Male sure others see you - communicate your intentions to other drivers so (hat you
are sure they understand your plans.

5) Leave yourself an out - never get hoxed . Always have an escape route, This means
leave a space cushion all around your vehicle - to the front, rear and bot sides.

The "P" stands for predict. Drivers must be able to predict the significance of the relevant
chies. Once a hdzard in thie driving environment has been identified, drivers must predict how
the hazard might effect their planned path of travel. "To avoid the hazard, must I speed up,
slow down, tum to the right, or turn to the left.” This is the type of question drivers must ask
themselves. During this stage of the process drivers are interpreting the information they have
identified and are judging where conflicts may occur.
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The "D" stands for decide. Drivers must decide what to do now that they have identified a

C)
hazard and have predicted its effect on their path of travel. Nething is more crucial to safe
driving than being able to make a wise decision, in time under these circumstances.

The options available include:
1) Deciding to change speed by slowing down or speeding up.
2) Deciding to change directions on location by moving mto some area of s space cushion
around your vehicle.

D) The "E" stands for execute. Drivers now execute their decision. To carry out a decision o
avoid a conflict, drivers must take one or more of the following actions:
1) Accelerate
2) Brake
3) Steer
4) Communicats

pa Intersections:

A) Controlled by Stop Light: Be prepared to stop iflight changes from green {o amber. Never try
to "beat the light". Drive defensively in cass someone on oross street is trying to "beat the
light". Do not change gears in an ntersection,

B) Bus Stop ( student stop): Do not block infersection to make a bus stop, Make stop either right
hefore or immediately after-the intersection.

C)  Stop Sign: At an intersection you must come to a complete stop before the stop line. After

Revised 7/19

compleie stop and after checking traffic you may slowly and carefully pull up and stop a
second time, to check traffic, before proceeding.
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4)

5)

A)

Following Distance (4-second RBule)

Because of the difficulty in judging distance, a new following technique was devised based on
counting. This technique allows drivers to determine a safe following distance by allowing a cne-
second interval for each ten feet of length of their vehicle. Since most buses are approximately 35-40
feet long, you should not be closer than 4 seconds from the vehicle in front of you. To determine the 4~
second distance: )

A) You need a checkpoint over which you will time the passage of your vehicle. You can use a
road sign or a stripe in the road, mile marker, light post, or a fixed object; and the closer to the
pavement the better.

B) As the rear of the vehicle ahead passes the check point you selected, start counting, one
thousand and one, one thousand and two, one thousand and three, one thousand and four.
Depending on the vehicle length you are using for the time interval, you should not pass the
checkpoint with the front of your vehicle before you have completed your count.

Proper Lane;

When traveling on a 2 or 3 lane highway, school buses are to iravel the curb lane. It is improper to
travel in the middle or inside lane unless you are to make a left turn within a short distance or you are
passing another vehicle. When turning onto a four-lane highway, Florida Driver’s Handbook states
that when turning right, you should turn into the right lane, When turning left, you should furn into the
left lane, then signal and change into the curb lane. Buses should not travel side by side blocking the
highway.

Driving Sneeds for Buses

To always drive at a safe speed and never in excess of the legally posted speed limit. Drivers
must alse comply with any additional restrictions placed on school bus speeds as set by the State
of Florida. If a driver is driving an out of state field trip, it is the responsibility of the driver to
check for any additional laws pertaining to driving a school bus in that state and to abide by
those laws while in the other state. In rain, fog, or wet roads, adjust your speed according to
conditions.

BEIATE - BUT BE SAFE,

Road Courtesies:

School bus drivers are to operate their vehicles salely, Particutar emphasis should be placed on courtesy
to other drivers in the community, Never use your school bus to force your way into trallic orio cocree
other drivers.
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B} Be particularly courleous to your [ellow school bus drivers, Allow himy/her to pass your vehicle
i you have frequent stops in histher path. Do not hold up your lellow drivers at a
loacing/unloading zome at the schools served. Il you are talking to your students, pullup out of
the way of the buses hehind you and activate your d-vay hazard lights to indicate that they may
go around you.

) Drivers will nol tailgate each other when traveling in a convoy, Use d-second rile. Only in case
of a valid emergancy should one bus pass another i a convoy, '

7 Backing

A) On school grouncs:

1) Backing on school grounds is not an accepted practice.
2) Tl an emergency arises, and backing is absolutely niecessary, an outside observer st
be used.

B) Other Locations:
1 Backing is authorized in other locations ir:

) Routing requires turn around. I at a student loading/unioading point,
students are to be on board while the bus is being backed.

bb) For mechanical reasons,

o) Valid emergency.

YOU SHOULDALVWAYS ACTIVATE TIHE 4—WAYW WHILE THE BUS IS IN REVERSE,

2) Railroad Tracks:

When approaching railroad crossing, activate your 4-way hazard hg@t approximately 100 [eet belore
stopping. Turn off all fans, wipers, etc., and open the diiver's window. Then come to a complete stop,

open the door-look both ways - listen. Ifallis clear, shut the door and begin meving forward. Do not
change gears until the bus is completely across the tracks; de-activate lllc d-way hazard lights. Alwmys
use the outside (or culb) lane. :

ALWAYS REMEMBER, EVEN THOUGH. THERE MAY BE A CROSSING GUARD AT THE
RATLROAD CROSSINGS, I'T IS YOU, THE DRIVER, WHO MUST MAKE THE FINAL DECISION
ON WHETHER T'O CROSS THE TRACKS OR WAIT.

9 Befueli
Drivers are to stay with their bus while in the fuel line. Do not refuel your bus every day or every other -
day.if your fuel consumplion does not require you to do so. Itis your responsibility to knew your fuel

consumption and when you need fuel. DO NOT sweep sand, or paper from the vehicle on to
paverrient any place i the cornpound.
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In the mornings, if possible, please ty and refuc] your bus afler 7:00 AM. or alter secondary run.

CAUTION: For no reasons are students permitted to remain on a bus while it is being refueled, at any time

or location,

i Strobe/Headlight Uses

Headlights and strobe light will be turned on anytime a bus is i motion. The only exception o this is
that when traveling in a convoy, the last bus i the convoy will use the strobe light,

11 LoadingUnloading Students:

A) The sale procedure is as Jollows:

1) Lelt to Right:

al

b)

Make sure the master/manual switeh is on.

Activate the yellow caution lghts approximately 200 feet belore the student
stop or atsuch a greater distance as is neeessary due to trallic speed and road
coneitions. '

As you come to a complete stop activate stop army/rect loading Lights.

Sel the hand brake - keep your foot on the brake pedal e whole time you
are stopped.

Put the transmission sclector in neutral position.

Check mirrors, Make sure all trallic has stopped and thatitis sale forstudents
to board. II'they must cross in [ronl of tic bus, motion them with your hand
when it is sale [or Lhem 1o proceed, open e door.

2 Right to Lell:

a) Alter the last student s on, close the door.
I) Look it your mirror and make sure all students are seated.
¢ Put the bus in gear.
d) Release the hand brake.
e) Check all lra[lic‘..
) As you begin to move, cancel the stop army/red loading lights.
3) At the school, put the Ilzu.ld brake on and put the gearshifl in neatral. 1L is not required

Revised 7/19

G6



to shut the engine ofl, s¢ you must keep your foot on the brake pedal until the last
stedent 15 ofT (he bus.

a) Use 1o lights.
b} Do not move the bus wtil all loading/unloading has been completed.
o) The schiool Tus driver shall be fn the driver's seat or standing at the entrance

door while students load or unload, However, il vou do get ont of the driver's
seal, you must shut the engine off and have the key in your possession.

Never let a2 student open or close the door for you,

Once the school hus is in moton, do not stop for siragelers.

13} Students W ho Must Cross A Road To Board Bus

Al a stop, the children who cross I [ront of your bus are called crossers and they are at the
most risk [rom their own bus. The following procedure for crossers must be followed:

1y

The driver must know whicli children on Lis bus are crossess, You should mark these
children as such on your passenger lst.

At a siop where you have a mixture of crossers and non-crossers, you will discharge
the crossers [rst. Alter you have carefully observed that the crossers are salely across
the road, you are [ree to discharge the non-crosser. Count your students to be sure
they arc all safely away [rom the bus before pulling olf.

C) -~ Student Stops:

D

Revised 7/19

If the established stop is at a driveway or interseciing road, stop before discharging
stucents. This allows you to see that they are safely away from the bus belfore puiling
ofl. -

After students have boarded, the school bus driver will see that all students are in their
seats according to the seating chart. Children are to sit only in bus seats.

The school bus driver should never permit students to unload once the students have
boarded the bus, except on arival at the school in the AM. and on arrival at their
regular stop in the .M.

Ditvers must make sure that students getting off the bus do not have loose clothing
caughl on any of the rails, door handles or other items which may catch on the loose
clothing worn by studeuts. Belore closing the door and moving the bus, make sure that
all students are completely clear of the bus,
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12) Bug Riders on Visitation

A student who is not regularly enrolled as a transported student, and whose name does not appear on
the bus driver’s roster for that bus, shall not be permitted to ride such bus while it is being operated on
a regular school bus route as a bus rider on visitation except upon written request of the parent or
guardian of a student, and with the written approval of the principal of the school, provided that there
is adequate room on the requested bus for the student, Where the request for a bus rider on visitation
exceeds three (3) days, the approval of the Superintendent shall be required.

The school bus driver shall be given written conformation of this permission before the student will be
allowed to ride the bus as a bus rider on visitation.
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F.EF.P. REPORTING

1) EEEP Information Form:

Student Information:

1)

)

)

5)

Revised 7/19

Please use a dark pen in filling out this report.

Make sure the nformation pw'nted‘ at the top of the
printout is correct and that the student passenger [ist has

d Y .
the correct information.

Make sure that the student is listed at the proper stop for

the route.

Cirele/check off the date that the student rode your bus
during the reporting period. The student must ride at least
one time during the F.E.F.P. counting period

Make sure that each student is correctly marked as whether
the gtudemt s over or under the two mile [fmit. This

information is of the utmost importance.

&) Sign and date each page of your student roster and turn in

within five days of the completion of the survey dates
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DRIVER INFORMATION

1y Assignment of Substitute Drivers:

Drivers are required lo obtain their own substitules. A list ol available substitutes and their
phone nunber will be provided. In addition, a log will be maintained in the Transportation office 1o
document acceptance or refusal of the substitute, Notify the Transportation Secretary daily ol your
attempts to secure a substitute. Only in case of a true emergency will the Transportation
Department obtain a substitute for you, if possible.

% Subsﬁmte Driver Regulations:

A)  Substitute drivers are paid only when they actually drive. Daily rate is a minimum
salary on the "0" year experience hourly rate. '

13) Substitutes are expected to:
1) Mect all qualificalions of a regular bus driver.
2 Attend all training and safely meetings.
3) Do a pre-trip inspection and turn in 11<-:cesszu‘y.papc:nvork.
4 Clean bus alter running route.
5) Be fam‘iliar.with all types of buses and all routes.
6. Be professional in appearance and conduct.
7) Call Transportation Office it unavailable for a length of time.

3) Spare Buses:

A) Drivers are expected to maintain the same standard ol cleanliness on a spare bus as
their regular route bus.

Revised 6/08
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49 Persopal Use of the School Bus:

AY

B)

C)

D).

E)

Drivers awe cautioned that the school buses are purchased and maintained by state and
connty tax funds. Therefore, they cannot be used for personal reasons, You are to
drive vour school bus from home or the bus garage on the roule prescribed and to the
bus garage parking space/school board property during the day.

Due (o insurance liability coverage and pupil salety, drivers ave not authonzed to
transport their own non-school children or other non-school family members or non-
school friends on the schicol bus

During the school day, between the moraing and afternoon runs, all district school
buses should be parked on Scheol Board Property, unless on school related business.
Ifa driver should need to teke his/her bus home af anytime for any reason, either the
Director of Trensportation or the Transportation Department Shop Manager must
give the driver approval. '

Buses should not, at any time be parked at any place of business unless:

1) The driver is on a lay over between the elementary and secondary runs,
2) The driver is between the regular runs and a field trip.
3) The driver is on a field trip or school related business, which requires the bus

be driven to a-particular place of business.

Aftet regular runs, unless on school related business, school buses should be parked
at either the driver’s home, Schecl Board Property, or at the bus garage.

8y Use of Credit Cards:

A)

B)

C)

Revised 6/08

Credit cards may be signed out by drivers or club sponsors for their use on exira-
curricular, education or non-educational trips, for re-fueling and minor maintenance
when a safety hazard exists. You are responsible to insure that credit cards are used

* only when absolutely necessary and then only minimum expenses incurred.

All eredit cards and receipts must be returned to the Transportation Office on the first
working day following the return from the trip. Enter bus tag mumber and group en
the ticket before returning the cards and receipts to the Transportation Office.

Those people signing out credit cards will be respensible for any expense(s) that may

be incurred due to the loss of these credit cards. This expense includes, but not
limited to the replacement of lost cards.

13




D)

At no time should district eredit cards be used for personal purchases or use.

G} School Line Up:

A)  Drivers will be provided with a bus line up for the order of busses.

B) ¥xcept in emergencies, drivers are cautioned not to pass other buses during AM
arrivals and PM departures. Never pass another bus while students are actively
engaged in loading or unloading. '

C} In the event you have a problem, courtesy requires "pull out of the line up, turn your
A-way hazard lights on to indicate to buses behind you to go around”.

D) If you are a late amrival and students are loading, take your position at the rear of the
line up. For safety sake, do not attempt to park in your regular position. Also, if
possible, call the school and tell them that you will be at the end of the line so the
school can help students find their bus as quickly as possible.

7} Assignment of School Buses:

- A)  Normally school bus drivers will retain the bus assigned to them for the duration of
the school year. New school buses will be assigned on the basis of the need, where
the bus is parked at night, condition of route, and condition of bus.

2) Due to special needs brought on by field trips, etc., drivers may be assigned substitute

buses for their regular routes. Substitute buses will be assigned only when absolutely
necessary.

8) Driver Supply Items:

Drivers must submit a Driver Supply Request Form before items will be issued. A supply of

the forms will be maintained in the forms supply area. The completed Request form. should

be turned in after your morning run when items are needed. There is a place for the form is

located on the wall downstairs. The Parts Manager has been assigned to place the requested

items on your bus or in your locker once the request has been turned in. Do not ask other
. mechanics for supply items.

] Vehicle Maintenance Procedures:

A):

Revised 6/08

If a driver has a vehicle complaint problem, fill out the appropriate form and place in
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B)

C)

D)

the appropriate place downstairs. Never just "tell" the shop manager what you think
is wrong with your vehicle. No matter how mincr you think it is, always make sure
vou write it up. Let the Shop Manager take the responsibility of checking and
repairing the problem, not you,

Do not stop at.entrance to garage and blow your horn for service. Patk your vehicle
and contact shop manager.

Do not walk through the garage working area or try to talk to mechanics. Ttisneoisyin
the garage and in an effort to engage a mechanic in conversation; you might cause
him to error and get his hand caught in a fan or rolling belt, This, of course, would
be tragic. :

If a driver needs to talk te a mechanie, see the Shop Manager to set up a lime
and place. :

10)  Use of Radios:

A)

B)

C)

Revised 6/08

Radic usage is to be for business purposes only. These radios are not toys and
should be used as needed for transportation business. Remember, the frequency
that we use for the Transportation Department is in many of the home moniters
around the county :

The following proper format should be used when using the radio:

1} Key the microphone and give call sign: WNKM703,

2} "Thisis Unit (your bus number) calling Transportation base." un-key
your microphone. E

3) Transportation Base will acknowledge your request for information,

4 Key the microphone and give your message to Transportation Base. After
your message, un-key the microphone.

5) Transportation Base will respond to your message.
6) At the end of the transmission say "WNKM709 Unit clear."
7 Transportation Base will do the same.

Bue mumbers are the driver unit numbers.

15




D)

E)

The service truck is Unit A, and the white track is Unit B.

Each school has been provided with a hand held radio for direct communication
between the school and the busses in the afternoon. This will allow you, asa driver to
check directly with the school on whether students can ride your bus when they have
lost their notes, ete. Due to the bus frequency being in many home radio scanners,
please do not ask the schools about a student’s disciplinary status on the radio.

11y  Breakdowms:

A)

B)

You are to notify the Transportation Department, via radio or telephone (259-2444},

.when either your bus fails to operate or you consider your school bus unsafe to

operate. Normally, a mechanic and a substitute vehicle, if required, will be
dispatched to you immediately. If you are told to go ahead and drive the bus, make a
note on your pre-trip inspection form showing date, time, and who authorized you to
drive the bus. '

1) Once you have contacted the garage and they have told you that they are
dispatching assistance, do not move the bus until the mechanic arrives.
Take whatever steps vou need to make sure that all students and the bus arein
a safe position. '

2) After assistance arrives and releases your bus or gives you a substitute bus,
continue on with the remainder of your route. Do not assume because you
are late that someone else is doing your route.

On heavily traveled thoroughfares, drivers will insist that students remain on the
school bus during the breakdown. In sparsely populated areas, where trafficis nota
hazard, drivers may lét groups of students off at a time while waiting for the
mechanic/substitute bus. Carefud judgment by each driver should be exercised when

- making this decision,

1Z)  Payroll:

Payroll for drivers and substitutes is done every other Wednesday on a schedule set up by the
Finance Office.

A)

Revised 6/08

Tn order to prepare for a payroll, each driver must complete the following:
1) Daily time sheet.

2) Absence form must be completed for any reason.
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3) Any sbsence, other than sick leave, requires leave requests to be completed
and approved prior to the absence.

B) Substitutes must complete the Substituts Record Form. Be sure to record your Social
Security Number under your name and sign at bottom,
HOTE: Finance Office requests that all persons being paid must sion their name as it

appears on their Secial Secwrity Card: do pot use initials. nickname or
abbreviate,

13)  Bus Condition:

A)

Drivers are responsible for the condition (cleanliness) of their bus. The only contact
that many of the people in the county have with the school district is when your bus
stops or goes by their house or they ride the bus on a field/school irip. For this reason
we want this experience to be the best possible.

b The bus should be swept afier each morming and aftermnoon 1un, whenever
possible. ' '
2} Remember that your bus may have to be used for a field trip or other

transportation needs during the day or after your route.

3) Sending your bus off in good condition will enable vs to better contral the
condition that your bus is returned in. '

14)  Bus Seats:

A)

Revised 6/08

The condition of the seats on your bus is of great importance. For this reason, we
need-to take exira care in keeping these seats in the best condition possible. In order
to maintain the bus seats in their best condition, the following procedures would be
followed: ’

1) Assiga students to seats on your bus.

2) Check your seats carefully during your pre-trip and after each secondary and
elementary run.
a) Seats should be checked before and after any field trip or Gther trip

for damage. Any damage that occurs during a field/school trip should
be reported to the person in charge of the trip and also the

7




Transportation Office.

3) Any damage found on the bus should be reported to the Transportation Office
and also be reporied on a Baker County Schoel District Administration
Action Referral and Report Form to the school that the students altencd.

a) Students seen swinging on the top of the seats should be tumed.in (o
their schools for abuse of property. The swinging along the top of the
scals is a major cause of the seats breaking down and having (o be
replaced, '

15)  Gale Jseys

1)

2)

Revised 6/08

Any regular or substitute driver needing a gate key to the bus yard should see the
Transportation Department Secretary in order to check out a gate key. Gate keys will
be checked out to regular and substitute drivers on an over-night basis only.

The regular or substitute driver checking out a gate key to the bus yard will be
responsible for the key and will be required to pay the $20.00 (twenty dollar)
replacement cost of any key which is lost, stolen or becomes missing. This $20.00
(twenty dollars) must be paid before additional keys are checked out to the driver.

Drivers should not loan out checked out keys at any time.

~ Any driver who is driving a field trip or extra-curricular trip, and expects to arrive

back at the bus yard after regular working hours (5:00 PM Monday thru Friday), will
need to check out a gate key to the bus yard from the Transportation Department
Shop Manager. If muliiple drivers are going on the same trip, only one key will be
checked out for the trip. These gate keys to the bus yard should be returned to the
Transportation Department immediately following the trip. Check out gate keys may
be retmmed with the bus keys by placing them in the key return slot on the east side
of the bus garage. ‘

The driver checking out a gate key to the bus yard for the purpose of going on a field
trip or extra-curricular trip will beresponsible for the key and will be required to pay
the $20.00 (twenty dollar) replacement cost of any key which is lost, stolen or
becomes missing. This $20.00 (twenty dollars) must be paid before additional keys
are checked out to the driver.

Drivers should not loan out checked out keys at any time.

Drivers who are driving field trips or extra-curricular trips must make arrangements
with the individual schools for keys to the school[s gate lock(s). The bus yard gate
key will not unfock individual school gate locks. '

18
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Drivers will be responsible to the individual school for any checked out gate key that
may become lost, stolen or missing,

Drivers should not lean out checked out keys at any time

16) Confidentiality of Student Information

From time fo time, drivers are provided with highly confidential information concerning
students so that we, as a Transportation Department, may provide a safer means of
transportation for the students. This information may range from learning disabilities,
digciplinary action(s) to medical information, It is imperative that ail drivers keep this
student information confidential and not allow ocutside people or groups access to this
information.

If for any reason an individual or group request any of this confidential information, drivers

should refer this person or group to the Transportation Department At NO time shmﬂd
drivers give out this confidential information.
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EVACUATION PROCEDURES

1) Finersency Fvacuation Drills:

It is requived that each driver hold two emergency evacuation drills each school year. Submit a
copy ol the Completion of Emergency Fvacualion Drill upon completion of the dsil,

2 Genperal Fmergency Evacuation Drill Informations:

A)

B3)

Revised 6/06

Reasons [or Actual Fmersency Evacualion:

Y

Fire or danger of [ire - The bus must be stopped and evacuated immediately il

the engine or any portion of the bus is on [ire, Passengers should move a
distance of 100 fect or more from the bus and vemain there until the driver has,
determined that no danger remains. Being near any fire and being unable Lo
move the bus is considered a danger of lire, and student must be evacualed,

Unsale position - If the bus is stopped duc o an accident or mechanical
failure, the driver must determine irmmnediately whether it 1s sale for passengers
to remain on the bus or evacuate. The driver must evacuate i:

a) The final stopping point of the bus is in the path of a brain or any
railroad tracks.

b) The inal stopping place of the bus is near a body ol water, a river,
81 I
Take, or canal where the bus might move and go into the walcer,

¢) The bus is stopped onra hill or a curve where there is less than 300 [ecl
ol visibilily,

Windshields:

School bus windshields and rear windows are meunted in rubber and can usually be
kicked out to provide additional emergency escape exil. '

Lscape Halches:

Turn button, and give sharp hil with hand on the ack.

J2
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D) School Bus Helpers:

I The school bus driver is responsible for the safety of pupils; however , in an
emergency, the driver might be incapacitated and not able to direct the
students to evacuate. Reliable students on every bus should be instructed how

(o

a) Steer the bus,

1) Turn ofl the ignition key.

¢} Set the parking brake.

d) Open the emergency \»\rind-m-v/escapc hatch exits.
e Kick out an additional emergency exit.

§) Help smali people off the bus.

g) Account [or all pupls,

1y Set out flags and reflectors.

i} Summons help.

i) Perform other agsignmients,
3) Front Door ¥vacuation:

Personnel needed: Three (one leader and two helpers)
Student participation: All students
A) Direclions:

1) Appoint two helpers, one for each side of the door. These helpers will count
students and assist them in getting off the bus,

2) Appoeint one student to lead the othel studentsto a pont 100 feet or 40 paces’
from the bus. : :

Revised 6/06 ' 13




13) Driver Instructions:

18)

14)

Stop the bus in a pre<selected location on the school grounds,

Shut off the engine and secure the parking brake,

- Place the transnussion i [irst or reverse gear,

Remove the ignilion key.
Stand, open the front door, face the children, and get their attention.

Give the command: FTRONT DOOR FMERGENCY FVACUATION
DRILL - BEMAIN SEATED,

Direct the two helpers to their places beside the front door.
Stand between the first occupied seats, facing the [ront of bus.

Starting with the right-hand seat, ask the leaders to lead all students 100 [eetor
40 paces from the bus, and mstruct other occupants ol the right side to [ollow.

Warn all other students -walk - do not run - use hand rails.

Hold youwr hand belore the occupants of the left-hand scat in a restraining
gesiure,

When the pupils in the nght-hand seats have moved forward enough to clear
the wisle, dismiss the occupants of the le(thand seats. '

Conlinue the evacuation procedure as described, right and lelt seals alternately
until the bus 1s empty.

When the last seat is empty, walk to the front of the bus and check to make
sure that everyone is out.

Alter the driver leaves the bus, he/she should take the two helpers and join the
other students.

The driver should evaluate the evacuation performance, pointing out improvements needed and
commending the stitdents on their activities well done. The purpose of this exercise is to frain the
stidents to leave the bus safely and in an orderly manner. If a driver feels he needs to repeal the drill
the following day, please notify the Director ol Transportation.

Revised 6/06
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4)  Rear Floor-Level Door Evacuation:

Personnel needed: Three (one leader and two helpers)

13)

Reviséd 6/06

1)

Student participation: All stndents

Direclions:

Appoint two helpers, one for each side {outside) of the emergency door.
Assistants stand on each side of the exit door with one hand held at shoulder
heiglit, palm up. Students leaving the bus places their hands on those of the
assistanis for support in jumping to the ground. Assistants - DO NOT grasp
the jumper's hand.

Appointone student to be the lirst one outand to lead the students 100 feet or
40 paces from the bus. These three students are to be seated in the lell rear
seal,

Dirver Insbructions:

1)

9

10)

[0

Stop the bus in a pre-selected location on the school ground away from traflic.
Note: Be sure that ample adull supervision is at the location before the drills
are held, ' '

Shut off the engine and secure the parking brake.

Place the transimission in first or reverse gear.

Remove the ignition key.

Stand, face the children and get their attention.

Give the command: REAR DOOR EMERGENCY EVACUATION
DRILL - REMAIN SEATED, o

Walk to the rear ol the bus and face the rear door.
Use the left hand to restrain occupants of the right rear seats.

Ask the lirst assistant to open the emergency door, jump out, and take his
position.

Have the second assistant jump out and take his position.

Have the leader stand in the deorway to lead the rest of the students off the
bus to a position of 100 feet or 40 paces from the bus,
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13)

14)

Before the leader jumps, turn around, face the front of the bus, and explain -

whal rotation (starting with (he right rear seat, then lelt and so on) the students
arc to leave their seats, reminding them (o remain scated untl it is their furn Lo
move.

Face the doorvay and move belween the lell rear seats to clear the asle.
Command the leader to assime a seini-squat position, reach outand place his
hand in top of the assistant's hands, and hop out, then go to lus position away
{rom the bus.

Tell the students sealed in the right rear seat (o leave the bus, tien call lor
students in the next lelt seat to leave, then the next right seat, untl the bus is
empty.

Keep control at the rear door to prevent any shoving or pushing. Make sure
cach student who has jumped has cleared the arca before allowing the next one
to jump.

When the last student has jumped, walk to the front of the bus and check to
ensure that everyone is out,

Go to the front door and join the waiting students, NOTE: Every precaution
must be taken during the drill (o prevent injury. Il'a student does notwant o
jump because of illness or pliysical condition (e.g. overweight, Teen Parent) or
for any other valid reason, he should leave the bus with the driver through the
[ront door and join other students when the drill is complete.

"The purpose ol this exercise is not to see how [(ast the drill can be done; the purpose is to train the
stuclents to teave the bus salely and in an orderly manner. The driver should evaluate the evacuation
performance, pointing out the improvements needed and commending the students on those aclivitics
well done. Ifa driver [eels he/fshe needs to repeat the drill (he following day, please notily the Direclor

of Transportation,

DO NOT USE REAR FMERGENCY WINDOWS FOR ANY DRILLS OR SIDE DOORS,

WHERE APPLICABLE,

Revised 6/06
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5) Simultaneous Front and Rear Door Evacuation:

Personnel needed:  Four (two leaders and two helpers)

Student participation: All students

A) Direclions;

1} Appoint helpers, one for each side of the door. These helpers will count
students and assist then in getting oft the bus,

2) Appoint two students to ead the other students to a point 100 ff:ct or 40 paces
away [rom the hus,

B) Driver Instruction:

1) Stop the bus in a pre=selected location on the school grounds.

2) Shut off the engine and secure the parking brake,

3) Place the ransmission in the appropriate position.

4) Remove the ignition kKey.

5) Stop, ‘opc:n the Front door, face the children and get their altention.

6) Give the command: FRONT AND REAR DOOREVACUATION DRILL

]REMAIN SEATED,

7) Determine the approximate center of your bus. Youmay want to place marks
or tape on your wall above these areas. Ixplain to your children - all persons
seated from the "center point” back, will evacuate {hrough the cinergency rear
door. Be sure they understand these Instructions.

8) Select tvo of your older and larger students. Request that they always take -
seats al the rear ol the bus. WHEN_ EVACUATION BECOMES
NECESSARY the appointed students are to open the emergency door in he
rear -lake posilions one each side of the door outside and assist students
leaving (he bus through the emergency rear door.

9y . Lxplain to your student - ne runming, pushing or disorderly conduct - walk
briskly a safe distance (atleast 100 feet il possible) from the bus to be safe from
any explosion that might occur. Listen for mstructions.

10) Bus drivers do not leave their bus until all students have evacuated.

Revised 6/06 |
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11}  Toaid in the evacuation of the smaller ¢hildren - you might want to appoint
one ol the older students and instruct them to guide the smaller, younger
children when exiling,

19)  During the evacuation drill, start the drall at this point.

13) Tire extinguishers should be checked on a regular basis to determine thal they
will work when needed. They should be placed within the bus so that drivers
can easily reach them when needed.

Alter the driver leaves the bus, he should take his helpers to join other students. The driver should
evaluate the evacuation performance, poinling out improvements needed and  commending the
students on those activities well done. The purposc of this exercise is not (o sce how fast the drill can
be done; the purpose s to train the students to leave the bus safely and in an orderly manner. I a
driver feels hefshe needs to repeat the drill the following day, please notily the Director of
Transportation. :
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approximately 10 feel to rear of ilie vehicle,

2 Upon a divided lighway, cne "Lppromnately 900 feet to the rear in the
center of the lane occupied by the bus, one in the center of lane 100
[feetof the rear, and one to rear of the traftic side approximately 10 feet
[rom, e bus. ‘
n . As soon as possible, contact the Transportation Office and notily them of the

incident, Remember, iF you use the radio, be careful whal you say, since our
vacio frequency is momitored by many ol our student's parents md we want to
ayold any mis-understanding and prmzc

2 Additional Information:

Inall cases where there are injuries and/or property damage, a traffic enlorcement agency must
be notified, Do not leave the scene uniil lclmsc,d by the investigating oflicer. In addition,
school officials must be notilied, :

A) Be careful as to what you say:
1) Be calim, cooperalive and courteous.
9) Do not admit [’auit on your part.
3) Do nolaccuse the other driver.
4) Be accurate and [actual when talking to the poh’ée.
B) It 1s important that ithe b.us driver obtain certain information at the scene.
I} Names, addresses, and driver license number of the other drivers
invo_lved.
€N Name, address, age, seating position, 111Juled or not, of all students on
board.
*See packet on hus for information,
3) Names and addresses of owners of property damaged.
4) | " License number of vehicles imnvolved.
5) Make and model of vehicles involved.
6) Name zlnél Address of wilnesses,

Revised 6/01
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4

| Revised 6/01

B

7 ‘Weather conditions.

8) Type and condition ol road surface,

9) Visibality,

10) Localion andt tine ol accident,

11) Position of vehicles or damaged property in relalionship (o the bus.
Give the operalor of the other vehicle or the damaged properly owner,
complete infermalion concerning your name, address, driver license number,
your school district’s address, make and model of the bus and general

information needed to file an accident report.

Write an accident report immediately aller every accident involving damsge to
the bus or school bus passengers.

Regardiess ol severily, all accidents must be reported.

Accidents Tovolving Stndents

If a stucdent is injured on the bus, notily the Transportation Departiment as
soon as possible, Parents will be notilied, il so advised by the driver, and the
incident will be logged in (he Accident/Incident book.

Accidents Involving Animals:
A) Il while transporting studenls, a bus driver injures or kills'a small animal, the

criver must not stop. Report the incident to the Transportation Departnient at
the first opportunity. :

A school bus driver should never swerve or make a hard panic stop 1o avoid
hitting a small animal, The safety and well-being of your passengers and [cllow
motorist must come first. Should you make an emergency stop or swerve [or
such a reason, an on bus injury or accident may occur and human sullering
could result,

If while driving the bus without students presend, the driver kills or injures a

small animal, the driver may stop if the route schedule permils and a sale
location is available, I you do stop, activate your hazard lights (d-way Jashers).

K4



5) Minor Accidents and Body Darpage

During the course of driving your roules, you may cxperience those occasions when you
inadvertently hit objects that are on your route. Regardless ol how minor the incident or
damage may be to your bus or olher objects, these accidents must be reported Lo the
Transportation Department. There will be an abbreviated acadent form provided lor this
purpose. This report would also include body damage to your bus due to vandalisim, ete, that
does not exceed $100,00.
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FIELD TRIF PROCEDURES AND SPECIAL USES OF SCHOOL. BUSES

1 Participation:
Al All school bus drivers emploved as regutar drivers are eligible to participate in extra-
curricular trips. Sports kips are excluded, as all coaches should have valid school bus
driver license. Rosters will be maitained listing those drivers who desire to participate.

2 Substitutes:

A) Substitute drivers will not be scheduled for the extra trips, except in an emergency or
when all full time drivers have refused the trip. :

3) How to Sign Up:

A) Drivers will be given the opportunity to sign up for extra trips at the bcgmmno of each
school year and at any time during the school year. ‘

1) Drivers signing up for extra trips alter the school year beging shall not be assigned
make-up trips to catel them up to the drivers who have participated since the
beginning of the school vear,

C) Drivers who stop participating in extra trips temporarily and then begin again, shall not
have make-up trips.

4) Scheduling Procedures:

A) The names of drivers who desire to participate 1n extra trips will be placed on a lisLin
alphabetical order. The list will be formed at the beginning-of the school year. Trips
will be assigned to drivers by using the list as a rotation. However, the driver’s regular
route, the number of refusals and the availability of subslitute drivers may be
considered when assigning trips.

B) Drivers may also sign up to be available to drive emergency trips. Fanergency trips are
those that a driver has less than forty-cight {(48) hours notilication of the trip.

Revised 7/19
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I Dri iving emergency Lups will be counted sepﬂmLely flom the 1eguhr extra trip

rotation. An emergency trip does not count as the driver’s opportunity to {111\-
an extra mp on the regular rotation,

2) An attempt shall be made to equalize the number of emergency trips each
driver is offered. The driver's regular route, the number of refusals, and the
availability of substitute drivers may be a consideration in equalizing emergency
trips.

3) In the event an emergency driver is covering for a driver who "Tailed to show"
on the regular rester, Lhc "falled to show" driver will not received a make-up
trip. .
A driver who turns down an extra trip assignment will forfert his/her turn on the
rotation unless it is furned down due o illness or if the nip would require the driver to
miss their regularly scheduled route. He/she will not be rescheduled until the rotation
comes back to his/her name. :

A. driver who repeatedly turns down extra trip assignments for any reason, except
sickness, or fails to mect the extra trip assignment {except for mechanical reasons) will
be dropped [rom the roster.

1) Repeated turndowns shall be considered in excess of three (3).
9 PFailure (¢ meet extra trip assignments shall be considered i excess 6F one (1),
3) The driver being dropped from the roster for the above reasons, will be asked

- to comeinto the Director of Transportation's Office to sign 2 memo stating the
effective dates and the reason for Hie suspension.

a) The first suspension shall be for a peried of 6ne month.
b) The second suspension shall be for the remainder of the school year.
c) A driver who has been suspended shall not be 1331gncd make-up ips

after the suspension is lifted.

In case of trip cancellation, every effort shall be made to schedule the driver on the
next available extra trip assignment.

When a driver determines that he/she Is unable to take the assigned extra trip, they will .

cither call the Transportation Secretar Y, and/or return the trip sheep to the Secretary as
soon as possible,

~ L3
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G) A driver who is anable fo drive his/her regular route dur: to ,lﬂl‘LCSb will 110Lbe 1llonccl
to do an extra trip the sane day. i 4. g

)  Special requests for specific drivers on bus requests from the schools shall not be
granted. The rotation system shall be adhered to,

) Drivers are not authorized (o switch trips with other drivers. If a scheduling problem
" arises, contact the person in charge of assignments.

5y Adminigtration:
Extra-curricular trips will be scheduled as the Transportation Department receives them. Bus
Requests sheets will be issued to the driver via the mail box distribution. If you are participating, you

are required to check you mail box frequently.

6} Compensation:

" A) All compensation for extra-curricular trips will be paid according to the non-
instructional contract inclfect at the Gme.

Two bus driver categories will be developed for special trips,

I Paid bus driver category - Full-time and substitute drivers
2. Volunteers - Volunteers can be citizens from the community, teachers or

employees that are not full-time or substitute bus drivers. Volunteers must
meet all the [ederal, state and district requirements to transport students on a
school bus.

_The sponsor of the trip will select the category and the Director of Transportation will assign
the driver. Ifa voluntcer driver is desired, it Is the trip sponsor’s responsibility to make arrangements
with the volunteer. 1F a paid driver is selected, hefshe will be assigned from the appropriate rotaling
list. The rotating list for paid drivers shall be posted in the bus garage lobby.

A Board approved driver will be paid as lollows for special trips: At slep O of the driver pay
schedule per hour, notto exceed 14 hours per special trip, plus expenses (e\:pcnses include meals and
lodging, if not provided, and any entry fec required) will be paid for time i excess of the hive and one
half hours regular contractual time. ¢

Revised 7/19 .
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VVhen a frip m[eﬂems witl: the criver's regular (_onh actual chy, he/she mmyu,quc_stolhm cave
without pay ¢ '111(1 then shall be compensated by the sponsoring ciub at his/her regular hourly rate {or up
to five mcl oné hlf hOL’iIb Meal expenses will be 1cc01dm0 to the state food "dlowmce schedule which

1. $5\OO Brealfast - hefore 6:06 AM. ancf elxtends beyond 8:00 A.M. ;

$11.00 Lunch - before 12:00 noon and extends beyond 2:00 P.M,; -

$19.00 Dmner - Bél’ore 6:00 P.M, and extends beyond 8:;00 P.M.;

Hotel expenses will be at the single occupm-ncy rate as receipted. f;f.‘gpenscs.‘will

be paid on mternal account checks from the school center sponsoring the
special rip.

o

Where the Superintendent for special trips assigns paid drivers during contractual
time, TDA will be given. Time worked over 5.5 hours will be compensated at the
approved rate only for special tips assigned by the Supenntendem {e.g. Special
Olympics, Brain Braw D).

Paid drivers will be paid oo the approved rate for special rips and/or extra trips out of
the counly beyond the employee's school run according to the payment schedules or
$24.00 per trip, whichever is higher. '

Regular drivers shall have priority over paid substitute drivers for extra ips when the Principal
and the Director of 'Uransportation approve them.

is
C.
b
NOTE:
1y
2)

Out-of-County drivers may leave the site, for not 1onger than one hour, to go eat if
prior satisfactory arrangements can be made with the person in charge of the stuclents.
If an individual abuses the privilege, it may berevoked. Drivers may take one bus
from the point of destination under this provision

The Non-Instructional Contlact will superssde any dollar amocunts for driver pay or
per diem, which may be differ ent, than that found in fhis manual, -

7) Tolis and Paﬂdmg Fees:

A)

Revised 7/19

Tolls and parking fees will be paid by the sponsoring school,
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Lead Driver:
A)  On a field trip with more than one bus, a lead driver will be assignéd by the
Transportation Department to act as a go between with the school personnel and

other drivers, for instructions, times, etc.

Cleaning of Bus:

A)  Upon retumning from an extra-curricular trip you are required to clean the bus you
drive, as it may not be your regular route bus. '

Availability of Field Trip Drivers

While on Field Trips, at least one (1) bus driver will always be available to the group leader
for emergencies, etc., unless arrangements have been made with the group leader.

Extra-Curricular Student Welcome:

A)  Many students who attend extra-curricular activities do not normally ride a school
bus. Some have never ridden and, therefore, are not aware of bus rules and policies.
Tt is 'vour responsibility as a driver to inform. your students of what you expect from
them. The followingis asuggested talk for you to both welcome students abo ard and
also explain procedures to the students AND chaperones.

"Good morning {(afternoon), my name is

Before we get started, I would like o review with you some safety instructions:
n  Please use the handrail when boarding or leaving the bus.
n  Remain seated at all times while the bus is in motion.
v Keep all objects and parts of the body inside the bus at all times.
= Remain quiet at railroad crossings.
m  There is to be no eating, drinking, chewing, or smoking on the bus,
either by the students or adult chaperon/teachers.
n  Pleage move immediately away from the bus when you exit.
It is difficult for the driver to see you when you are closer than 6 feet to the bus. If
~you do not move away from the bus, you are in a danger area.

In case of an emergency, ... (briefly explain evacuation procedures). Also, be aware
of the location of the following items:

n  The Emergency Exits

n  The Fire Extinguisher

v The First Aid Kit

s The Road Reflector Kit

n - The Two-Way Radio

L6
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s The Emergency Brake
I'hope everyone has an enjoyab'le trip."

Special Uses of School Buses

1) General Requirements

The following shall be observed or the field trip will not be approved:

1y

2)

3)

4)

5)

6)

7

&)

Revised 7/19

A written request stating the date, period away from school, destination, and general
purpose of the trip'shall be made to the principal at least ten (10) working days prior
to the date of the trip.

The principal, if he/she approves the trip, shall forward the written request for the bus
to the Director of Trensportation af least seven (7) working days prior to the day of
the trip. If not met, the trip will not be approved.

Apy scheduled event that must be rescheduled because of cancellation due to
weather, etc. will be allowed to resubmit their request for buses in less than seven (7)
working days, provided that previously scheduled events and the availability ofbuses
and drivers permits.

Extra-curricular events that cannot be scheduled until end of season resulis are in,
season ending tournaments are completed or dates set by the groups governing body
will also be exempt from the seven (7) working day bus request. However, request
will be honored provided that previously scheduled events and the availability of
buses and drivers permits,

 Upon approval of the trip, the teacher in charge shall meke all necessary

arrangements, including scheduling, financing, chaperons, and student permit
statements from parents or the guardian.

Por trips of a non-educational nature, school buses may be used. However, the
sponsoring group will pay all expenses.

A bus driver for a field trip must have.a valid CDL with a passenger and school bus
endorsernents, a valid Medical Examiner’s Certificate, and be in the Baker School
District Drug and Aleohol Testing Program. '

All field trips must be scheduled by May 1st of each school year and trips will be

subject to bus and diiver availebility. Those programs, such as Extended Day,
S.T.AR.S., etc,, shall be exempt from the May 1st deadline,
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9)

10)

11)

All out-of-state trips must be approved by the School Board one-month prior to the

_tnp.

The Transportation Supervisor, at the end of each nine-week, shall send 4 statement
of the cost to the school for the trip(s) to the finance office with a copy to the
principal of the school responsible for payment. The Principal, upon receipt of such
statement, shall pay to the School Board the amount due within thirty (30) days. Any

‘payment to abus driver shallbe as prescribed in Section 6A-1.052(3), State Board of

Education Rules. - :

The expenses for any extra:curricular, non-educational, or in-county trip shall be
the sole responsibility of the school and shall be paid from the school’s internal
account funds and from the funds of the organization malking the trip or
sponsoring the activity. The hourly rate to be paid the bus driver shall be
established annually by the adopted non-instructional contract.

(2) Special requirements

1)

b)

Revised 7/19

Educational field trips - Any trip, which is directly related to a unit of instruction
being studied by a particnlar group of students, shall be considered an educational
field trip. -

1) A field trip, whi ch is taken during regular school hours, will be limited to the
Baker County area. Any out of county field trip must be School Board
approved. Any such trip shall be scheduled during the school day between the

howrs of:
8:30 A.M. and 1:00 P.M. for Secondary Schools
9:00 A.M. and 1:15 P.M. for Elementary Schools

2)  Special educational field trips may be fequested for a Saturday or a holiday,
or after 6:00 P.M. on any school day.

3) A list of field trips approved by the School Board shall be on file in the
district office for out-of-state trips. :

4). Any educational field trips shall be without cost to the students. The cost for
such trips shall come from the teacher’s/school’s budget. Effective July 8,
2008, the fuel rate will be $2.00 (two dollars) per mile for educational trips.

Extra-curricular trips - Any frip in which the students are perforining, competing, or

attending required meetings/conferences for their organization or school. The group
must be school sponsored.
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4)

Revised 7/19

School busgs, when available, may be used for extra-curricular trips;
provided that the school orgenization pays for the cost of the driver’s salary
and expenses at the rate established by the School Board. The principal shall
file any request for such a trip on the proper form.

To assist in scheduling, the request for the use of buses or athletic trips shall
be submitted to the Transportation Supervisor prior to the season for each
sport as follows:

Football and Volleyball September |
DBasketball ‘ November 1
" Spring Sports February 1

An organization attending a required meeting/conference must attach an

agenda to the travel request.

Non-educational trips - Any trip, Whlch is for either a 1eward or 1eolea‘c10na1 nature.
The group must be school sponsored.

L,

2.

School buses, when available, may be used for non-educational trips;
provided, that the school organization pays for both the cost of the driver=s
salary and expenses at the rate established by the School Board, and fuel used
for the trip. The pmnmpal shall file any request for such a trip on the proper
form : :

" Bffective Jﬁly 8, 2008, the rate will be $4,00 (four dollers) per mile,

In-coumty trips ~ Any trip which is confined to the Baker County area.

1,

School Buses, when available, may be used for in-county trips; provided, that
the school organization pays for both the cost of the driver’s salary and
expenses af the rate established by the School Board, and the fuel used for the
trip. The principal shall file any request for such a trip on the proper form.

The Board shzll pay the fiel for in-county trips if the trip is between cost

centers, or for thé purpose of competmg, performing, or attendlng an
organizations required meetmg/conference -

LY




5)  Summer program transportation

1.

The Superintendent shall assign buses and drivers for the summer pro grams
to any school center.

School buses, when available, may be used for approved trips on the basis of
a cost to be paid by the school in the same amount as for extra-curticular trips

* during the regular school term

6) All out-of-state trips raust be approved by the School Board one-month prior to the

trip.

7)  Where an exira-ctrricular rip or any other school-approved trip warrants travel in a
vehicle operated by a commercial line, approval shall be obtained from the
Superintendent prior to the trip being taken. The request must be made to the
Superintendent at least 10 working days prior to the trip.

8) The following rules shall apply to any special use of a school bus for school trips:

1.~

Revised 7/19

Only a regularly employed bus driver approved by the Transportation
Supervisor, or a special driver fully qualified and approved by the School
Board may be used for special trips. '

Scheduling of a bus for a special trip shall be the responsibility of the
Transportation Supervisor and such a trip shall inno way alter, interfere with,
or disrupt the operation of a regular bus route carrying students to and from
school. ‘

Tt shall be the responsibility of the principal of each school to provide
chaperons for each scheduled special (rip and to sce that chaperones are
properly instructed in the rules governing transportation prior to departure
with special emphasis on behavior and safety rules. At least one chaperone o
each bus shall be a member of the instructional staff unless otherwise
approved by the principal. A paid substitute will be provided for that one
chaperone. Any additional instructional staff going on the trip needing a
substitute will be required to take personal leave, Non-instructional staff
going on trips which are not in their assigned area will also be required to
take personal leave. '

No unauthorized person shall be permitted to ride a bus on a field trip or an-

extra-curricular irip. An approved chaperon shall be considered to be ant
authorized passenger. Children of chaperons will not be permitted to go on
trips unless they are participants in activities.

LI10
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10.

11,

All rules and regulations set forth in these policies shall apply to all special
trips.

A notarized written permission and medical form signed by the parent or
guardian on each student participating in a special trip shall be on file in the
office_of the principal of the participating scheol and shall be in the
possession of the instructional person in charge of'the special tnps while on

- the trip.

The principal of the school shall be responsible for the handling of the
collection for damiages due to vandalism on a special trip in which the school
participates. :

Any school bus used for ag‘extra»-cuﬂ'iculal; educational, or non-educational
field trip shall be operated on the highways in strict compliance with all laws
and regulations of the State Board of Education and the School Board as
follows:

1. All rales relating to student responsibilities shall be enforced.

[N

Drivers shall always drive at a safe speed on all streets or highways
and never in excess of legally posted speed limit. Theminimum speed
on all highways which compromise a part of the National and
Defense Highway and have no less than four lanes shall be forty (40)
miles per hour. No school bus shall exceed the maximum speed limits
provided in this paragraph,

The bus driver of the special bus trip shall clean the bus aftsr each trip and
shall have the bus in proper order for the regular school bus route the
following morning.

Luggage, band instruments, ice boxes, or any package cr materizl shall not be
piled or placed in the aisle, stacked higher than the back of a bus seat, or
placed in the en’uance/emt of the bus.

T .arge boxes, packages or band instruments shall be secured in such a way
that a sudden stop would not cause the packace to move and posmbly cause

injury to a passenge1

When a special irip is scheduled to return after the reguler bus run, the bus
may not be used to make a special bus run to return students to their homes.
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COMMUNICABLE DISEASE/AIDS

INFORMATION FOR EMPLOYEES:

[§] What is ATDS?P

AIDS is caused by a virus called ITTLV-IIT or HIV. This virus attacks the immune systein, the
body's natural defense against disease, Damage to the jmmumne system leaves the Body vulnerable to
secondary illnesses that can be fatal, |

2 How is HIV Transmited?

HIV is spread througl practices or activities which involve direct contact with an infected
person's blood or body fluids. There is documented evidence that blood, semen, breast milk, cervical
and vaginal secretions of infected persons can ransmil HIV virus through direct contact with blood or
mucous membranes, Althiough IV virus lias been isolated in the laboratory from tears and saliva,
there is not evidence to date of ransmission of the virus from either of these., Congenital transinission
from infected mothers to newborns is the most frequent means of HIV virus infections in children.

3 High Risk Practices for Transmission of HIV Virus Jofection Are:

A) . Sharing of contaminated needles.

B) Transfusion of contaminated blood or blood prodlucts.

C) Sexual contact with an infected person.

D) Congenital transmission from an infected mother to her newborn,

THERE 1S NO EVIDENCE OF HIV VIRUS TRANSMISSION BY ANY QTHER MEANS.
ALL OTHER CONTACTS ARE LOW RISK., INCLUDING ALL TYPES OF "CASUAL
CONTACT, '

4) There is no evidence that the HIV virus can be spread by the following:

A) Occupying the same room with an inlected person.
B) Touching or hugging an infected person.

C) ‘Non-sexual body conlact, such as sports.

D) ‘Coughing or sneezing by an infected person.

E) Shaking hands with an infected person.

Revised 6/02 M2
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Sharmg bath or toilet facilities with an infected person.
Fatng a meal at the same table with an infected person.
Traveling in the same vehicle with an inlected person.
Sleeping in the same room Wii‘hlm infected person,

Using the telephone touched by an infected p.erson‘

Fating food prepared by an infected person.

Wearing clothing used by an infected person.
Swimming in a pool or other water with an infected person.

Working next to or with an infected person on a continuing basis.

REMEMBER - ALWAYS to wash your hands after coming in contact with blood or bedy fuids.

5) Procedures for Preventing the Spread of Communicable Disease:

All ransportation employccs will use the Iollowmg procedures, These guidelines are meant to
- provide snnplL and effective precaution against the spread of communicable disease, The body fluids
of all persons should be considered potentially infectious. The term "body fluids" includes blood,
semen, and drainage from scrapes and cuts, feces, urine and vomit. '

6) Blood, Stooi; Urine and Vomit:

A)

Revised 6/02

Locate emergency supplies which includes paper bag, gloves, paper towels, and a
plastic bag. Paper towels will be on the busas a supply item. Other emergency shpply
items will be in a paper bag, Review the gloving techniqué so that you will be prepared
i the event that an CINErgency oceurs which will require you to handle bleod, slool
ulme, or vomit.

If the studentis bleeding, vomiting, etc., give him paper towels and tell student to press
it to the wound, catch the vomut, ete.

Collect needed supplies quickly, paper bag containing gloves, plastic bag.




D) Quickly place plastic bag inside of paper bag, let the plastic bag drape over the outside
edges of the paper bag. '

) Put on gloves to catch the soiled items and.give aid to the student. Throw soiled
towels, etc., n the plastic bag.

¥) Clean body [Tuid spills, soiled materials, ete., with your gloves on. Put soiled itemns into
plastic bag,.

G) Gloves should be worn while cleaning up. Use bleach solution (1 part bleach to 10
parts water) for any disinfection.

H).  Remove the gloves in the following manner:

1) Grasp paln.

2) Pull gloves ol toward fingers

3) Throw soiled gloves in plastic bag.

4) Remove the remaining glove, run the un-gloved first finger under the culf, /
pulling the inside out toward the fingertips. The inside is clean, so you can A\
touch that part with un-gloved hand to remove it. Put the soiled glove in the
plastic bag.

I To close the plastic bag, (make sure all soiled items are in i) run you hands
underneath the bag, Tie it at the top and keep it inside the paper bag. Rell top of

paper bag over and dispose of properly.

J) Spray bottles ol pre-mixed bleach solution will be maintained in Transportation

Department. Conact shop manager if you need to spray parts ol your bus (seats, floor,

ele.,).

(
X
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BAKER SCHOOL DISTRICT

PRUG TESTING PROCEDURES

PURPOSE:

This drug and alcohoel testing program is authorized by and being implemented in order to
meet and comply with the Omnibus Transportation Employee Testing Act of 1991,
regulations of the Federal Highway Administration contained in 49 CFR parts 40 and 382, et
al, and Section 234.091, Florida Statutes, Further, this testing program will affirm a "zero
tolerance” for alcohol and drug use in safety sensitive situations.

DEFINITIONS:

PRE-EMPLOYMENT APPLICANTES: Any person who 1s applying for any Baker
County School District employment, in which the position applied for requires the person to
hold 2 CDL and for a Medical Examiner's Cextificate (effective November 15,1994), work in
a safety sensitive situation and will require the applicant will drive any Board owned/leased

vehicle.

PRE-TRAINING PERSONS: Anyperson who is enrolled in bus driver training or CDL
training and will be required to drive a Board owned/leased vehicle on a public road.

PRIMARY EMPLOYEES: Any person who is a Baker County School District
- employee, who's primary employment requires that they perform safety sensitive duties, and
who is required to possess a CDL and/or a Department of Education license to Drive a
School Bus or Medical examiner's Certificate (effective November 15, 1994) in order to
drive any Board owned/leased vehicle. (The area of primary employees will include all
contracted drivers and substitute drivers.)

SECONDARY EMPLOYEES: Any person who is a Baker County School District
employee, who's primary employment does not require that they perform safety sensitive
duties as a regular part of their job, and who is required to possess a CDL and/or a
Department of Bducation License to Drive a School Bus or Medical Examiner's Certificate
(effective November 15, 1994) in order to drive any Board owned/leased vehicle.

VOLUNTEER DRIVERS: Any person who is nota Baker County District empleyee butis
required to possess a CDL and/or a Department of Education License to Drive a School Bus
or Medical Examiner's Certificate (effective November 15, 1 994) in order to drive any Board
owned/leased vehicle, and who is listed on a School Board's approved Volunteer list.
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ALCOHOL: Any beverags, mixture or pr.eparation including any medication or product
containing alcohol. ’

CONTROLLED SUBSTANCES AND/OR DRUGS: Any illegal drug or substance that
includes, but.not limited to, man]uana amphetamines, opiates, phencyclidine (PCP), and
cocaine.

REASONABLE TIME: The time required for the notified primary employee, secondary
employee, voluntesr driver, non-employes, pre-eroployment applicant or pre-training person
to travel from the notification site to the designated collection site.

ACCIDENT: For the purpose of post-aceident drug and alcohol testing, an accident w111 be
when: :

i There is a fatality as a result of the accident.

2. The driver of the Board owned/leased vehicle is given a traffic citation and a
person. is required to be taken away from the accident scene in order to
receive additional medical attention, :

3. The driver of the Board owned/leased vehicle is given a traffic citation and a

vehicle is towed from the scene of the accident. (A vehicle towed from the

“ scene due to the loss of a headlight or flat tire is not apphcable to this
definition. ) :

4. There is any property darnageto either the Board owned/leased vehicle and/or
any other vehicle or property, and & law enfowement cfficer is called to the

scene of the accident.

CDL: . A State of Florida Commercial Drivers License thatisb cingused by the driver for the
purpose of driving a Board owned/leased vehicle in & safety sensitive situation,

NAADAC: National Association of Alccholism and Drug Abuse Counselors

SCOPE
This 'prol gram will appl}} to all primary employées., secondary employees, volunteer drivers,
pre-employee applicants, trainees and non-employees who are required to have a CDI, for the

purpose of driving for any reason or at any time, a Board owned/leased motor vehicle in a
safety sensitive situation. :
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GENERAL STATEMENTS AND RULES

PROHIBITED BEHAVIORS:

All persons required to possess'a CDL in order to drive or operate a Board owned/leased
vehicle in a safety sensitive situation will not:

L.

f]

Report to the safety sensitive duty while under the influence of controlled
substances and/or drugs or alcohol.

Use ot consume alcohol four (4) hours before reporting to the safety sensitive

duty.

Use, consume or become under the influence of controlled substances and/or
drugs or alcohol while on duty in the safety sensitive situation.

Use or consume alcohol within eight (8) hours after any accident occurring
while the driver was in a safety sensitive situation.

Any primary employee who exhibits any of the prohibited behaviors may be subject to

termination. Auy secondary employee or volunteer driver who exhibits any of the

prohibited behaviors willno longer be allowed to drive any board owned/leased vehicle,
. and secondary employees may be subjected to termination.

MEDICAYL REVIEW OFFICER CONTACTl

Any person covered under this drug and alcohol testing program will be required to contact
the Medical Review Officer as soon as possible, not to exceed 24 hours, after being notified
of the request from the Medical Review Officer for this contact,

e PRESCRIBED-MEDICINES —

It is the responsibility of all persons in this testing program to notify their doctor(s) of thetr
duty in a safety sensitive situation and to assure that any medicines prescribed by the
doctor(s) will not cause them any adverse effects while performing in safety sensitive

situations.

DRUG AND ALCOHOL TEST RESULTS

All drug and alcohol test results will be kept on file in the Transportation Department and
will be considered medical records and not open to the public.

Revised 6/01
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TESTING OF SPLIT SAMPLES

The testing of any split sample must be done by a lab that is certified by t:he Department of
Health and Human Services, '

SUBSTANCE ABUSE PROFESSIONAL(S)

Any employee who requires the seivices of & Substance Abuse Professional must use a
Substance Abuse Professional that has been approved by the School Board and has
NAADAC certification.

PRITVIOUS EMPLOYEE TEST RESULTS |

All pre-employment applicants will be required to sign off for access to previous alcohol
drug test(s) results from previous employers as 2 condition of employment, These test results
will be requested of those previous employers who are required to de drug and alcohol
testing under the Federal High Way Administration and Omnibus Rules and Regulations, -

SUBSTITUTE AND HOURLY REIMBURSEMENT

Any primary or secondary employees who are required to take a random or reasonable
suspicion: alcohol or drmzg test will be provided a substitute as needed. The pi‘imary or
secondary employee will be placed on Temporary Duty leave for the purpeseof the random
or reasonable suspicion testing. Compensation for drug testing that requires drivers to stay
beyond R ' - -

Any primary or secondary employee requiting follow yp testing or Substance Abuse
Professional evaluations in order for the employee to return to safety sensitive duty must take
either personal leave charged to sick leave, sick leave or leave, without pay for the purpose of
this return to work testing or evaluation.

Arny primary employee contracted for S 1/2 hours per day will be paid their hourly wage for
the time that the testing will take. Those drivers contracted for 8 hours per day will be paid
their hourly wage for the time of testing, if the time testing requires them to sxceed their
contracted § hours. :

LONG STANDING APPOINTMENTS
Bus drivers and substitute drivers who may have to make long range éppointments for
doctors, dentist, ete, will be asked to write the dates ofthese appointments in a calendar book

to be located in the secretary's office. This will help in finding those dates for testing that will
not conflict with long standing appointments. :
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Any driver or substitute that refuses to take a drug and/or alcohol test because of long-
standing appointment not found in the appointment bool will be considered to have refused

the dmg and/or alcohol test.

NON-SCHOOL USE OF SCHOOL BUSKES

Due fo the restrictions and limitations placed on’drivers and the district by the federally and
‘'state mandated drug and alcohol testing program, only primary employees, secondary
employees, and volunteer drivers, as defined above will be aliowed to drive any Board

owned/leased school bus.

Groups and organizations outside the school system will be required to use only primary
employees, secondary employees or volunteer drivers for trips that involve school buses. The
cost of the driver for the required trip will be negotiated between the organization and the

driver.

TESTING

IMPLEMENTATION

This drug and aleehol testing program will become effective Janmary 1, 1995, The School
Board will contract testing services from an outside firm, which has testing facilities that
meet the requiremeénts set in the Omnibus Transportation Employee Testing Act of 1991 and
in accordance with the Federal Highway Administration, 49 CEFR, Parts 382, 391, 392, and
395, to administer this testing program.

All primary and secondary employees, volunteer drivers and non-employees who drive Board
owned/léased motor vehicles will be placed into a pool for the random aleohol and/or drug
testing. The primary and secondary employees, volunteer drivers and non-employees placed
into the testing pool will be offered training prior to the implementation of this program.

The type of testing this progi‘am will provide:
L. Post-accident testing required due to an accident as defined in this policy.

(The alcohol testing following a traffic accident will be performed within two (2)
hours after accident. Testing for controlled substances will be performed within
thirty-two (32) hours following the accident, If the test for alcohol cannot be
performed within eight (5) hours following the accident, or the test for controlled
substances cannot be performed within thirty-two (32) hours of the accident, the
Director of Transportation will be required to maintain a record stating the reasons
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Pre-employment testing, where the applicant must pass drug and alcohol tests pi'i orto
having their name submitted to the School Board for approval.

Pre-training testing, where the trainee must pass a drug and alcohol test prior to being
allowed to drive a Board owned/leased vehicle on a public highway.

Random testing, which will cover all primary and secondary employees, volunteer
drivers, and non-employees that drive Board owned/leased vehicles. The percentage
of the employees randomly tested will be ne less than the percentage stated by the
Federal Highway Administration and Omnibus Transportation Employee Testing Act
of 1991, N

All persons covered by this testing program may be subject to drug and alcohol
testing without notice if reasonable suspicion of alcohol and controlied substances
use exists as provided for in the FHWA. Regulations.

Return to work testing, where the primary employee has been absent from their
driving duties for a period of more than ten (10} consecutive days for any reasox.

All persons tested will be tested for alcohol and controlled substances as defined
above.

TESTING NOTIFICATION

Pre-employment testing and pre-training testing will be scheduled by the Director of
Transportation with the contracting testing agency. All pre-smployment applicants
must take and pass the drug and alcohol test before their names will be submitted to
the School Board. All trainees must take and pass the drug and aleohol test before
they will be allowed to drive a Board owned/lease vehicle on public roads. All pre-
employment applicants and pre-training persons will have a reasonable time as
defined above to report to the collection site.

The pre-employment applicant and/or pre-training person will be required to sign that
they have received written notification of their selection for drug and alcohol testing.
A copy of this form will be kept on file.

In the area of random testing, the Director of Transportation will provide the
contracted testing company with a list of all primary and secondary employees and
volunteer drivers to be tested. The contracted testing company will provide the
Director of Transportation with a monthly list of thosé primary and secondary
employees, and volunteer drivers to be tested. The Director of Transportation will
notify the selected employees and volunteer drivers of their selection. Those selected
to be tested will have a reasonable time as defined above to report to the collection

N8




i

[EN]

Revised 6/01

site.

"The primary and secondary employee and volunteer driver will be required to sign
that they have received written notification of their selection for drug and alechol
testing. A copy of this form will be kept on file.

In post-accident testing, the drug and alcohol testing will occur as soon as possible
after any accident, as defined in the definitions section above. Should the accident
occur while on a field trip outside the district, the district in which the accident
occurs will provide z collection point location. Phone numbers for district contacts
and emergency contacts in case of accident will beplaced on each bus, along with an
emergency collection kit. '

it will be the responsibility of the driver to ‘notify the Transportation Department of
any accident and also to take what ever steps are needed to meet the post -accident
testing procedures.

- Reasohable suspicion testing may occur when a supervisor or designee outside the

bargaiving unit, who has teen ti‘ained in accordance with the requirements, of FHWA
Regulations shall require a driver to submit to an alcohol or drug test when the
employer has reasonable suspicicn to believe that a driver has violated the
prehibitions contained in the FHWA Regulations,

Reasonable suspicion must be based on documented objective facts and
circumstances which are consistent with the long- and short-term effects of alcoho)
or substance abuse including but .not limiied to physical signs and symptoms
appearance, behavior, spesch and/or body odor.

The required observations for alcohol .and/or controlled substance reasonable

-suspicion testing shall be made be a supervisor or designee who has been trained for

at Jeast 60 minutes on alcohol misuse and an additional 60 minutes on controlled
substance misuse.

o
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FAILURE OF THE EMPLOYEE TO SUBMIT TO ANY REQUIRED
DRUG OR ALCOHOQL TEST IS CONSIDERED A POSITIVE TEST
RESULT IN ACCORDANCE WITH FHWA REGULATIONS.

TESTING PROCEDURES

The procedures for testing any primary or secondary employee, volunteer driver, non-
employee, pre-employment applicant, or pre-training person for drugs and/or alcokie] will
follow the procedures found in the Federal Highway Administration, 49 CFR, part 40 and
carried out by the contracted certified lab.

7 . Testing for alcohol may oceur before, during, or after the period of time that the person being

tested is in a safety sensitive situation.
TEST RESULTS

Upon notification by the contracted testing company, the D'frector_ of Transportation will
notify the primary or secondary employee, volunteer driver, ecmployment applicant or traines
of the test resubt(s). The primary or secondary employee, volunteer. driver, employment
applicant or trainee who tests positive for the use of controlled substances, will have theright
to ask that the split sample be tested by another lab. The Substance Abuse and Mental Health
Services Administration and the Department of Health and Human Services must approve
this lab. ‘

CONSEQUENCES OF POSITIVE DRUG AND ALCOHOL TEST:
1. Pre-employment Applicants:

L. Any pre-employment applicant who test higher than .00 and lessthan .(2ona
breath alcoho! test given by the contracted lab will not be considered for
employment by the School Board in a safety sensitive situation until the pre-
employment applicant can provide test results from a folow-up breath
aloohol test that are .00, The follow-up test with a test result of .00 must be
taken at least 24 hours after the primary test and before the pre-employment
applicant will be considered for employment.

b. The School Board will not employ any pre—employiﬁent applicants who test
.02 or higher for alcohol ar test positive for controlled substances.

C. Any employee applicant who fails to report for testing within the one (1) hour
prescribed time limit or alters the test in any way will not be hired by the
School Board regardless of the test results.

Revised 6/01 : N10
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2. Pre-training Persons

Any pre-employment applicant who tests higher thar .00 and less than .02 on
a breath alcohol test given by the contracted lab will not be aliowed to drive
any Board owned/leased vehicle on public roads until the pre-training person
can provide test results from a follow—up breath alcohol test that are .00, The
follow-up test with 2 test result of .00 must be taken at least 24 hours after the
primary test and before the pre-training person will be allowed to drive a
Board owned/leased vehicle on a public road. -

| Anytrainee who tests .02 or higher for aloého.l or tests positive for controlled’

substances will not be allowed to drive any Board owned/leased vehicle on
any public road and training for this person will be terminatéd 111u11ed1ately

Any trainee who fails to report for testing within the one (1) hour preseribed
time limit or alters the test in any way will have their training temamated
immediately, regardless of the test results. -

3. Random Testing for Alcohol:

Primary Employees

Revised 6/01

a.

Any primary employee whe has a breath alcohol test with a result that is
higher than .00 and less than .02 will be required to stand down from any
safety sensitive duty for 2 period of 24 hours. The primary employes will be
placed in non-safety sensitive duty for the 24-hour stand down period. In

" order to retun to the safety sensitive duty, the primary employee will be

required to produce results from a return to work alcohol test, from a certified
leb, that is .00. If the' primary employes fails to bmnc i a test result of .00
after the 24 hours stand down, the primary employee will be required to take
either personal charged to sick leave, sick leave, or leave without pay.

Any primary employee with a test result between .02 and .029 for alcohol will
be required to stand down for 10 days without pey. Before being allowed to
réturn to work in the safety sensitive situation, the primary employee will be
required to be evaluated by an approved Substance Abuse Professional,

provide an evaluation from the Substance Abuse Professional clearing the
primary employee, and a return to work breath alcohol test with a result of
.00. Failure on the part of the primary employee to provide the required

© Substance Abuse Professional evaluation and breath alcohol tast resylt of .00

will result-in the primary employee being put on leave W1thout pay until 1he
evaluation and test results can be provided.
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A second alcohol test with a test result of .02 or higher will result in the
primary employee being placed on suspension until tenmination by the School

- Board.

Any primary employee with a breath aleohol test of .04 or higher will be
placed on suspension nntil termination by the Board.

Secondary Bmployees or Volunteer Drivers

Revised 6/01

a.

Any secondary employee ot vohmfeer driver who has a breath alcohol test
with a result that is higher than .00 and less than .02 will be required to stand
down from any safety sensitive duty for a period of 24 hours. The secondary
employes or volunteer driver will be placed in non-safety sensitive duty for
the 24-hour stand down period. In order to return to the safety sensitive duty,
the secondary employee or volunteer driver will required to produce results
from a return to work aleohol test, from a certified lab, that is .00. If the
secondary employee or volunteer driver fails to bring in a test resuit of .00
after the 24 hours stand down, the secondary employee or volunteer driver
will be not be allowed to drive a Board owned/leased vehicle in a safety
sensitive situation,

Any secondary employee or volunteer driver with a test result between .02
and 039 for alcohol will be required to stand down. for 10 days from any
safety sensitive situation. Before being allowed to return to worl in the safety
sensitive situation, the secondary employee or volunteer driver will be
required to be evaluated by an approved Substance Abuse Professional,
provide an evaluation from the Substance Abuse Professional clearing the
secondary employee or volunteer driver, and a follow up breath alcohol test
with a result of .00, Failure. on the part of the sccondary employes or
volunteer driver to provide the required Substance Abuse Professional
evaluation and breath aleohol test result of .00 will result in the secondary
employee not being allowed to drive any Board owned/leased vehicle in a
safety sensitive situation with pay until the evaluation and test results canbe
provided. :

A second alcohol test with a test result of .02 or higher will result in the
secondary employee or volunteer driver no lon gerbeing allowed to drive any
Board owned/leased vehicle in a safety sensitive situation.

Any secondary employee or volunteor driver with a breath alcohol test of .04
or higher will be placed on suspension until termination by the Beard.
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4. Randem Testingfor Controlled Substances:

Any employee that tests positive for controlled substances will be placed on

leave, with pay, until termination be the School Board, Substitute bus

drivers who test positive for comtrolled substances will be terminated .
immediately. :

Any volunteer driver who tests positive for controlled substances will no longer
be allowed to drive any Board owned/leased vehicle.

5, Post Accident Testing for Alcohol:

Primary Employees

Any primary employee who has a breath alcohol test with a result that is.
higher than .00 and lower than .02 will be placed on suspension until action is
talken by the School Board. ' N
Any primary employee with a test result higher than .02 will be placed on
suspension until termination by the school board.

Secondary Employees or Volunteer Drivers

Any Secondary employee or volunteer driver who has a breath aleohol test
with a result that is higher than .00 will no longer be allowed fo drive any
School Board -owned/leased vehicle. Secondary employses may face
diseiplinary action, including texmination, by the School Board.

6. Rarrdom Testing for Controlied Substances:

Revised 6/01

Any primary employee that tests positive for controlled substances will be.
placed on leave, with pay, until termination be the School Board. Substitute

bus drivers who test positive for controlled substances will be terminated

immediately.

Any secondary or volunteer driver who tests positive for controiled
substances will no longer be allowed to drive any Board owned/leased
vehicle. Secondary employees may face d15011311na1y action, including
termination, by the School Board.




7. Failure to Report to Collection/Testing Site:

L Any primary employee, including substitute drivers, that does not report to the
collection site in a reasonable thme of notification er refuses to take a drug or
alcohol test for any reason will be considered to have failed the test and will be
placed on suspension, until termination by the School Board.

b. Any secondary employee or volunteer driver that ddes not report to the
colleclion site in a reasonable tine alter nolification or refuses to tuke a drug or
alcohol test for any reason will be considered to have [ailed the testand will no
longer be allowed to drive a Board owned/leased vehicle.

C. Any pre-empioyment applicant or pre-training person that does not report to
the collection site in a reasonable tme after notification or refuses o take a
drug or alcohol test for any reason will be considered to have failed the test and
will no longer be allowed to drive a Board owned/leased velhicle.

Payment of Test(s) and Evaluation(s) -

The school Board will pay lor the following test(s):

N

L. Random aleohol breath test for all primary and secondary Baker County School
District employees 1 the testing pool.

2. The primary random (est for controlled substances for all primmary and secondary
Baker County School District employees in the testing pool.

3. Post accident alcohol and controlled substance testing.

4, Reasonable suspicion test.

The school will pay for the following test:

L. Random alcoliol breath test{s} for all volunteer drivers for that school.
2. The primary random test for conlrolled substances for all volunteer drivers lor that
school.

AN,
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The emplovee, both primary and secondary and the volunteer driver will pay for the following test(s)
and evaluation(s): :

1. "Any test for the split sample after the primary randem sanple.

bo

Any return to work test(s) for breath alcohol, for the purpose of refurming o salety
sensitive duty, - :

3. Any evaluation(s) by a Substance Abuse Professional for tlhe purpose of returning to
salety sensilive duly,

Pre-emplovee applicants will pay for all tests before being hired by the Board,

All persons in training programs which involve driving Board owned/leased vehicles on public roads
will pay for afl tests prior to driving Board owned/leased vehicles on public roads.

Revised 6/01 . NI5




Revised 7/19

]

Section O

~Sate Driver Plaﬁ

01




SAFE DRIVER PLAN

INTRODUCTION:

Statistics indicate the School Board can significantly reduce the potential for injuries and
lawsuits by initiating a plan that assures we do not hire or allow any person. to drive a bus
who does not have an acceptable driving record. Persons who have poor driving records will
not be hired to drive a school bus for the Baker School District,

PLAN:

In grder to qualify for and remain employed by the Baker District School Board, every bus
driver must establish and maintain an overall driving record which exemplifies careful
driving habits and meets the criteria prescribed by this plan. The Director of Transportation
or Designee is responsible for monitoring all driving records, and all bus drivers will be
required to report the following to the Director of Transportation or Designee:

1. All accidents and violations in which they are involved as the driver of 'a
school board owned/leased vehicle. '

2. All accidents and violations in which they are cited or charged as the driver of
non-school owned/leased vehicles.

3. All evidence of damage to assigned vehicle(s).

4, Suspension or revocation of drivers license. No. driver shall be allowed to
drive a vehicle belonging to or leased by the Baker School District without
proper license or when such as license is under suspension or revocation.

Failure to report as required above, or making false misleading report(s), may be grounds for
termination of employment.

Drivers shall not be assigned points until court action is taken. The effective date of the
points assigned shall be the date of the first meeting following the date of the conviction.

For monitoring purposes, driving records will be checked by using the bi-annual driver
records check, required by the Department of Education and the, "exceptions report” which is
provided the Transportation Deparfment on a weekly basis.
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EFFECTIVE DATE:

- The effective date of the Safe Driver Plan and Program will be the date of School Board
approval of the plan.

APPLICATION:

This plan will be applicable to all those employees who are listed on the Distriet's
Drug/Alcchol Testing Program pocl and prospective schocl bus drivers. No primary
employee, as defined in the Drug/Alcohcl Testing program, will be terminated based on
his/her driving record prior to the originel effective date of this plan which is 6/01. Points
accrued during the last three years of the prior Safe Driver Plan carry over with this plan.
Prospective employees (drivers) will not be hired if, according to this plan, they have more
than five points in the last year or more than ten points in the last three years, or convicted of
DWI, DU, or DUBAL in the last seven years. [f an employee is terminated as a driver due to
his/her driving record, and desires re-employment he/she may reapply for employment and
will be considered under the prospective employee criteria. If a driver is terminated due to
excessive points, he/she may be considered for employment in a non-driving position.

No secondary employee or voluntser driver, as defined in the Drug/Alcohol Testing Program,
whose driving record does not meet the point criteria described in the previous paragraph
- will be aliowed to drive a bus, after the original effective date of this plan.

THE DISTRICT IMPOSED POINT SYSTEM:

The driving record of all Baker School District bus drivers (primary employees, secondary
employses and volunteers) will be reviewed at least twice annually. The Transportation
Director shall assign points as con¥ictions oceur according to the following schedule, A
driver involved in a single accident or event and convicted for more than one vioiation will
receive ne less than the maximum points assigned to thehighest violation categery.

VIOLATION CATEGORIES - MAXIMUM POINTS
: : TO BE ASSIGNED
1. Conviction of driving while impaired (DWI), driving under 10

the influence (DUT), or driving with unlawful blood alcohol
level (DUBAL) will result in mandatory reeommendation for
termaination as a driver

2. Speeding 15 MPH or less over the posted limit 3

(WA

Speeding more that 15 MPI over posted limit 4
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4, Careless driving 4
5. Reckless driving 4
6. Failure to observe stop sign 4
7. Failure to observe red light 4
8. Failure to observe traffic instruction sign . 1
9. Operating without a valid driver's license or improper 10
~ (revoked, suspended, etc.) license
10.  Improper lane change 4
11.  Failure té have vehicle under control - 4
12 Crossing private pl'Op'el”fy to évoid traffic light or stop-sign - | 2
13.  Driving on wrong side of road 2
14.  Improper turm | 2
15.. Faﬂure to yield - entering through highway 4
16,  Failure to yield - right of way 4 -
17.  Improper backing 2
18.  Following too close 2
19. .IJ‘nprop‘er passing 4
20,  Leaving the scene of an accident 10
| 21.. Failuretostop atrailroad crossing (when you arerequired to 5
do so) :
22,  Fleeing or attempting to elude po;lice officer 10
23, Failure to observe any other established driving law. Points 0to 10
will be established 0-10 by the Director using the above |
schedule as a guide.
24.  Notat fault 0
25.  Unable to determine 0
26, Anyaccident indicating evidence of driver negligence, resulis 0to 10
in injuries, causes damage to vehicles or properly, or
Revised 7/19 04
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demenstrates unsafe driving practices, may be charged in this
category. These points are in addition to points accumulated
from categories 1-25. :

An zecumulation of points shall result in'the following administrative action:

) Number of

‘Time Period

Primary
Employee
Action

Secondély
Employee
Action

Voluntear
Driver Action

Points

1-2 points within

12 month pericd

verbal warning/

corrective action

verbal warmning/
corrective action

verbal warning/

1-4 points within

12 month period

docemented

warning and/or
- corrective action

documented
warning and/or
corrective action

corrective action

documented
warning and/or
corrective action

5-6 points within

12 month period

-1 day suspension

without pay

I day suspension
from driving

1 day suspension
from driving

7-9 points within

12 month period

3 day suspension
without pay '

3 day suspension
from driving

3 day suspension
froin driving

- 10 points within/
or any violation
resulting in the
suspension of
CBL

| 12 month period

termination = of

employment as a

driver

will  not e
allowed to drive
school  owned/
leased vehicle

will  not be
allowed to drive
school  owned/
leased vehicle

15 points within/
or any violation
resuiting in the
suspension  of
CDL-

24 month period

termination  of
employment as a
driver

‘will  not  be

allowed to drive
schcol  owned/
leased vehicle

will  nmot  be
allowed to drive
school | owned/
leased vehicle

20 points within/
or any violation
resulting in the

suspension  of
CDL

36 month period

termination of
employment as 2
driver

will  not . be
allowed to drive
gchool  owned/
leased vehicle

will  not e
allowed to drive
school  owned/
leased vehicle
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ADMINISTRATION:

This plan will be administered by the Transportation Director, Using this plan, the director

will:

L. Determine if an incident was preventable in accordance with the definition found in
the National Safe Driver Award Rules and Guidelines. A preventable accident is "any
occurrence involving an employer owned or leased vehicle which results in property
damage regardless of who was injwed, what property was damaged, to what extent,
or where it occurred, in which the driver in question failed to do everything
reasonable to prevent it.

2. Determine positive corrective actions to be taken.

3. . Reviewany convictions for driving violations.

4, . Assess points in accordance with the attached schedule to this plan.,

5. Acting in accordance with the Agreement Between the Baker County School

Disivict and the Baker County School Related Personnel Association, FEA, adriver may
be suspended with or without pay for just cause.

The Director of Transportation or Designee shall establish a schedule for review of driver
records. An employes has the right to appeal assessment of points and/or administrative
actions relating thereto in accotdance with the District and Agreement Betiween the Buker
County School and the Baker Couniy School Reluted Personnel Association, FEA.

Each employee shall be given an opportunity to read this plan and have all his/her questions
answered. Bach employee shall sign a form indicating that he/she has read this plan.
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BAKER DISTRICT SCHOOL BOARD
TRANSPORTATION DEPARTMENT
SAFE DRIVER PLAN COMMITTEE

Driver's Name

On . __ Ireviewed your vehicle accident or citation which

pecurred on

The following actions are to be taken:

Viclation Category Points Possible Points Assigned

Comments:

The driving record of all persons who drive Board owned/leased vehicles and are required to be in the District's
DinglAleohol Testing Program will be reviewsd at least twice annually, Points will be assigned as convictions occur
according to the following schedule. A driver invelved in a single-acoident or svent, but convicted for mors than one
violation, will receive & minimum of the points in the one category receiving the highest number of points.

An aecumulation of points shall result in the administrative action(s) as found in the district's Safe Driver's Plan, which is
found in the Baksr School District Transpertation Department Standard Operating Procedures and School Bus

Procedures.

An employee has the right to appeal assessment of points and/cr administrative actions in accordance with the Agreement
Benween the Baker County Sechool District and the Baker County School Related Personnel Association, FEA.

Signature, Transportation Director  Date Signature, Employes -+ Date
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DISTRICT OWNED MULTI-PURPOSE VEHICLES

USE OF DISTRICT OWNED MULTI-PURPOSE VEHICLES:

District owned multi-purpose vehicles will be used for the following purposes:

1. The primary use of District owned multi-purpose vehicles will be for the
transporting of handicapped students to and from Duval County, when
practical. '

2. The picking up of equipment and parts for the Transportation Department.

3. The transporting of District personnel to meetings and conferences.

4. The transporting of small groups of students, not to exceed five (5) to

activities which take place outside of Baker County.

USK OQF MULT]HPURPDSE VEHICLES:

Any Baker County School Board employee wishing to use a District owned multi-purpose
vehicle must turn in a completed Bus Request at least seven wotking days prior to the date
that the multi-purpose vehicle will be needed. Use of the District owned multi-purpose
vehicle will be based on availability of the multi-purpose vehicles on the requested date(s). If

a Distriet owned multi-purpose vehicle is needed for trausporting special needs

students, for any reasom, all previously schediled use of the District ewned multi-
purpose vehicles for those dates will be canceled.

GENERAL GUIDELINES:

1. A Trip Log sheet will be given to the driver of any trip using a District owned multi-
purpose vehicle. This Trip Log will be for listing the starting and ending odometer
reading. This Trip Log sheet must be turned in upon return of the multi-purpose
vehicle to the Transportation Office. '

2. Any trip using a District owned multi-purpose vehicle to transport students will
require the driver to complete a standard [Pre-TripO form prior to the trip.
Those items not applicable to a multi-purpose vehicle should be marked ON/AD.

3. All riders, including the driver, must use the seat belts found in the District owned
multi-purpose vehicles while the multi-purpose vehicle is in motion.

4. There should be no more passengers in a District owned multi-purpose vehicle
than there are seat belts. (At no time should more than seven (7) people, including
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the driver, be transported in the District owned mulii-purpose vehicle. The
“passenger front seat may not be occupied by a student.)

5. At the conclusion of any trip, it is the driver’s responsibility to clean the interior
of the District owned multi-purpose vehicle, prior to its return to the
Transportation Department. '

6: There shall be NO SMOKING at any time in a District owned multi-purpose
vehicle.

7. The reimbursement for a trip using a District owned 111u1ti~'purp036 vehicle will be -
the same as the reimbursement for using a school bus,

DRIVER’S REQUIREMENTS FOR DRIVING MULTI-PURPOSE VERICLES:
TRIPS INVOLVING STUDENTS:

Any use of & District owned multi-purpose vehicle which involves the transporting of
students will require the driver to meet all Bus Driver qualifications including having a
current, valid CDL, with a Passenger Endorsemerit and “S” endorsement; a current Medical
Examiner Certificate; be actively engaged in the District’s drug and alcohol testing program;
and be up to date in the required Inservice hours for Bus Drivers.

- TRIPS NOT INVOLVING STUDENTS:
Any use of a District owned multi-purpose vehicle, which invelves the transporting of non-

students, will require the driver to have a current valid drivers ficense. A copy of the
driverUs valid drivers license will be kept on file in the Transportation Office.
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544 Baker Bus Drive

Macclenny, Florida
32063

Phone (904) 259-2444 Fax (904) 259-9173

July 11, 2022

Sherri Raulerson

Superintendent

Baker County District Schools

270 South Boulevard East

Macclenny, Florida 32063

Dear Superintendent Raulerson,

I am requesting permission for the Baker County Transportation Department and its drivers to have
permission to cross into Georgia in times of emergency. This access to using Georgia roads will help in
alleviating lengthy times of wait in the occurrence of accidents or other unforeseen circumstances. The
drivers will understand the policy of this being for emergencies only and that it may only be done through

the Director of Transportation or the Transportation Manager prior approval.

Respectfully yours,
N

“idnuleds ey

Pamela D Taylor

IS

Director of Transportation
Baker County School District

Preparving Lifelong Learners and Responsible Citizens of Good Character




Title | and Spemal Programs District Dffice

312 South Boulevard East
Macclenny, Florida 32063
{904) 259-6T776

July 11, 2022

Sherrie Raulerson, Superintendent
Baker County School Board

270 South Boulevard East
Macclenny, FL 32063

Dear Superintendent Raulerson:

[ respectfully request that the Baker County School District English Language Learners (ELL)
Plan for 2022-2025 be placed on the July 25, 2022, School Board Meeting Agenda for

review and approval. A copy of the plan is attached.

If you or any of the beard members have any questions, please contact me.

Sincerely,

Traci Wheeler
Director of Accountability and Special Programs

AN EQUAL ACCESs/ EQUAL OPPORTUNITY INSTITUTION
“Preparing individuals to be lifelong leamers, self-sufficient, and respensible citizens of good character”
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June 30, 2022

Ms. Traci Wheeler
Director of Accountability and Special Programs
Baker County School District

Dear Ms. Wheeler,

The English Language Learner (ELL) Plan for Baker County School District has been approved
for implementation. This approval applies from July I, 2022, through June 30, 2025. The
approved plan must be implemented as approved. The plan may be revised through an
amendment; however, such a revision may not be implemented until the amendment has been
approved by the Florida Department of Education. Amendment requests may be emailed to
SALA@fldoe.org,

Please share this approval letter with your district’s leadership team and other interested
personnel. Thank you for your continued commitment to student achievement through langnage
acquisition. If you have any questions, please feel free to contact me.

Sincerely,

Pnlone Catalts

Arlene Costello, Ed.D.

Bureau Chief, Student Achievement — Language Acquisition
Florida Department of Education

325 West Gaines Street Suite 1324

Tallahassee, F1 32399

850-245-0628 Office




Baker County School District
English Language Learners (ELL) Plan

2022-2025
Contact Person: Traci Wheeler
LEA: Baker County School District
Email: traci.wheeler@bakerk12.org
Phone: 004-259-6776

Rule 6A-6.0905
Form ESOL 100
(May 2017)




Date Received by FDOE

Qriginal signatures on Signature Pages are to be submitted fo:
Bureau of Student Achiavement through Language Acquisition
Florida Department of Education FDOE INTERNAL USE ONLY
325 West Gaines Street
444 Turlington Bullding
Tallahassee, Florida 32399-0400
(1) NAME OF THE DISTRICT: {2) CONTAGT NAME/TITLE: (3) CONTACT PHONE NO (EXT.):
EMAIL ADDRESS:
Baker County School District | Traci Wheeler, Director of 904-259-6776
Accountability and Special traci.wheeler@bakerk12.org
Programs
{(4) MAILING ADDRESS: {5} PREPARED BY: (If different from contact person)

Title | and Special Programs Office
312 South Boulevard East
Macclenny, Florida 32063

(6) CERTIFICATION BY SCHOOL DISTRICT

The filing of this application has been authotized by the School Board and the undersigned representative has been duly authorized
to submit this plan and act as the authorized representative of the district in connection with this plan.

|, Sherrie Rauterson, do hereby certify that all facts, figures, and representations made in this plan are true and correct.
Furthermore, all applicable statutes, rules, regulations, and procedures for program and fiscal control and for records maintenance

will be implemented to ensure proper accountability.

N
Jg}w“it iét“ A 2/14/2022

Signature of Superint&ndent or Authorized Agency Head Date Signed Date of Governing Board Approval

(7) Chairperson representing the District ELL Parent Leadership Council (PLC)

Name of Chairperson representing the District ELL PLC: Everett Murphy

Contact Information for District PLC Chairperson:
Mailing address: 270 South Boulevard East, Macclenny, FL 32063

E-mail Address: Everett.murphy@bakerk12.org Phone Number: 904-259-6251

Date final plan was discgssed with PLC: February 10, 2022

M@” 21142022

Signature of the Cl}aﬁpersgu’ of the District PLC Date Signed by PLC Chairperson




DISTRICT ENGLISH LANGUAGE LEARNERS PLAN
ASSURANCES AND CERTIFICATION

School districts are required to abide by a set of assurances when developing and implementing programs and
services to students classified as English Language Learners (ELLs), and are required to ensure school- and district-
level personnel comply with all the requirements and provisions set forth in the laws, rules, regulations, and federal
court orders listed below:

The reguirements set forth in Section 1003.56, Florida Statutes;

The reguirements set forth in Rules 6A-6.0902,6A-6.09022; 6A-6.09091; 6A-6.0903; 6A-6.0907; 6A-1.0503,
Florida Administrative Code (F.A.C.), and other applicable State Board of Education Rules;

The requirements of the Elementary and Secondary Education Act of 1965, as amended by the Every
Student Succeeds Act of 2015;

The requirements of the Consent Decree in the League of United Latin American Citizens et al. v. the State
Board of Education, 1990;

The requirements of the Florida Educational Equity Act, 1984;

The requirements based on the Fifth Circuit Court decision in Castafieda v. Pickard, 1981;
The requirements based on the Supreme Court decision in Plyler v. DOE, 1982;

The requirements based on the Supreme Court decision in Lau v. Nichols, 1974;

The requirements of the Equal Educational Opportunities Act of 1974;

The Requirements of Section 504 Rehabilitation Act of 1973,

The requirements of the Office for Civil Rights Memorandum of May 25, 1970;

The requirements of the Title VI and VII Civil Rights Act of 1964; and

The requirements of the Office for Civil Rights Standards for the Title VI Compliance.

By signature below, |, Sherrie Raulerson, do hereby certify that procedures, processes and services that are
described herein shall be implemented in a manner consistent with the requirements and provisions of the
requirements set forth above.

HAAARAL: A O 2/14/2022
Superintendent's Signature Date Signed




Section 1: Identification (Rule 6A-6.0902, F.A.C.)
Enroliment Procedures and Administration of the Home Language Survey (HLS).

Describe the Local Education Agency (LEA) registration procedures to register
English Language lLearners {ELLs}). Responses should include the following:

REGISTRATION: Upon registration in a Baker County Public School, a Home
Language Survey (HLS} is completed for all Pre-K* through grade 12 students as the
first step in identifying a potential ELL (English Language Learner) student. (Pre-K
students are not addressed for formal ELL services until entry into kindergarten. Pre-K
students are flagged for possible services in kindergarten.

Upon completion of the Student Enroliment/Registration form, the school Data
Processor enters in the District student database all student demographic information,
including native language, country of birth, immigrant student and date of entry into a
US school, provided by parent/guardian during the registration process.

How do LEA procedures compare to those followed for non-ELLs?

The same procedure is completed for all students, non-ELLs and ELLs. At the time of
registration, all parents/guardians complete a Student Enroliment/Registration form at
their child’s school, which contains the Home Language Survey:

(a) Is a language other than English used in the home?

(b) Did the student have a first language other than English?

(c) Does the student most frequently speak a language other than English?

If any of the three questions are answered “yes”, the school’s ESOL contact is notified
by the registrar and the student is administered the WIDA Screener within first twenty
days of school.

Into what languages are the Home Language Surveys transiated?
English and Spanish

How does the LEA assist parents and students who do not speak English in the
registration process?

Provisions to communicate in the home language of parents and students will be
implemented using school personnel in the District, if possible. Where available,
community language facilitators can also assist with translating or interpreting
registration documents, as well as transportation and other pertinent school information.
If a local translator is not available at the time of registration and/or all other times
needed, an over-the-phone translator knowledgeable in the parent/guardian’s home




language may be utilized to facilitate communication between the parties. Home
communication forms including, but not limited to, report cards and periodic progress
reports will be provided in the student/parent/guardian’s home language, unless clearly
not feasible. Documentation of all communication with the parent/guardian{s) should be
maintained in the student’s ELL folder.

How do you identify immigrant students?

Immigrant students are identified through the registration process. The term immigrant
children and youth means individuals who:

{(A) are ages 3 through 21; and

(B) were not born in any State, the District of Columbia or Puerto Rico; and

(C) have not been attending one of more schools in any one or more States for more
than three (3) full academic years.

Based on this definition, the student's immigrant code is Y and data element number is
131785.

How is Date Entered US School (DEUSS) obtained in the registration process?

At the time of registration, parents complete the Home Language Survey, as well as
questions regarding birth date of student, country of birth, and the DEUSS date---the
month, day and vear the student entered school in the United States (any of the 50
states and the District of Columbia, excluding U.S. territories and possessions) If a
student is entering our schools from another district in Florida or state within the U.S.,
records are requested from the previous school, and the original DEUSS date is entered
into our student information system-data element 197237.

Double click the icon below to access the LEA’s Registration Form with HLS.

Baker Registration
Form with HLS.pdf

Section 2: English Language Proficiency Assessment (Rule 6A-
6.0902, F.A.C.)

English Language Proficiency (ELP) Assessment

What is the title of the person(s) responsible for administering the ELP
assessment of potential ELLs in the LEA?

ESOL Coordinator, ESOL School Designee, School Counselor or Instructional Coach




1. Listening and Speaking Proficiency Assessment

List the Listening and Speaking (Aural/Oral) assessment(s) used in the LEA and
procedures followed to determine if a K-12 student is an ELL.

WIDA Screener .

Describe the procedures to ensure that the Listening and Speaking
assessment(s) are administered within 20 school days of the student’s initial
enrollment.

Each school's ESOL/ELL designee is responsible for coordinating or actually testing,
grading assessments, and recording the ELL data. If feasible, students with affirmative
answers should be administered the WIDA Screener on the first day of registration. If
not feasible, students with an affirmative answer to question #1 only (Is a language
other than English used in the home?), should be identified as a temporary ELL student
and can be placed in a basic class. The WIDA Screener should be administered within
20 days to determine appropriate placement. Students with affirmative answers to more
than one question are identified as temporary ELL students and assigned to qualified
ELL personnel. These students should also be evaluated for English proficiency within
20 days through administration of the WIDA Screener. All students who are not
proficient on the Listening and Speaking L/S assessment qualify for ESOL services and
are coded as LY. Students enrolled in kindergarten through second grade who score
within the fluent English speaking range of the (L/S) assesment are determined as non-
ELL (ZZ). Students in grades 3-12 who score proficienct in L/S are then administrered a
reading and writing assessment that must be completed as soon as possible after initial
enrollment, but no later than thirty (30} days after enrollment.

Not testing within the required timelines would only occur for circumstances beyond the
LEA's control (i.e., student illness, excessive absences), the period is extended for an
additional 20 days and parents are notified in writing in their native language, if feasible.

Reading and Writing Proficiency Assessment

List the Reading and Writing assessment(s) used in the LEA and procedures
followed to determine if a student is an ELL in grades 3-12.

WIDA Screener

Describe the procedures the LEA follows if assessment(s) are not given within
the 20-day timeline.

Students in grades 3-12 who score proficienct in L/S are then administrered a reading
and writing assessment, as soon as possible after initial enroliment, but no later than
thirty (30) days after enroliment.




Not testing within the required timelines would only occur for circumstances beyond the
LEA’s control (i.e., student iliness, excessive absences), the period is extended for an
additional 20 days and parents are notified in writing in their native language, if feasible.

2. ELL Committee

Describe the procedures used when the ELL Committee makes an entry
(placement) decision. What type of documentation is used to support these
decisions?

The ELL Committee utilizes the criteria from the Florida Consent Decree, 1.B.2 survey,
[.C.1, and |.C.2. for entry placement. The ELL Committee may determine a student to
be ELL or not to be ELL according to consideration of home language survey, test
results, and at least two of the following;
1) Extent and nature of prior educational/social experiences; and student interview:
2) Written recommendation and observation by current and previous
instructional/support services staff;
3) Level of mastery of basic competencies or skills in English and heritage
language; according to local, state or national criterion-referenced standards,
4) Grades from current or previous years;
5) Test results other than the entry assessments.

ELL students who meet criteria for Exceptional Student Education must have an IEP
(Individual Education Plan). The necessity of the student having an IEP does not negate
the need for students to also have an ELL plan. Both plans should be coordinated to
best serve the needs of the student with accommodations made as necessary. The |IEP
must be reviewed at least annually with parent notification documented in accordance
with Federal, State, and District policies. The ELL plan should be reviewed at this time
also.

Section 3: Programmatic Assessment (Rule 6A-6.0902, F.A.C.)

Academic/Programmatic Assessment

Describe the procedures that have been implemented for determining prior
academic experience of ELLs. Also, address the placement of ELLs with limited
or no prior school experience(s) or whose prior school records are incomplete or
unobtainable. Specify actions taken to obtain prior school records. Include the
procedures to determine appropriate grade level placement for ELLs,

Programmatic Assessment of all potential ELL students is conducted prior to placement
in the ESOL/ELL program. Steps are taken to determine the academic level(s) of the
student independent of the student’s English language proficiency. Comprehensive
parent/guardian/student interviews, students might be assessed for skills and school-
readiness competencies in addition to English language assessments, and review of




prior school records should be used in determining the appropriate grade placement of
ELL students. Academic success is to be monitored to ensure that accurate placement
decisions were made. All decisions regarding ELL student Programmatic Assessment
and academic placement must be documented in the appropriate section of the
student's ELL folder.

Grade Leve! and Course Placement Procedures — Grades 9-12

Describe the procedures that have been implemented to determine appropriate
grade and course placement. Descriptions must include the process used for
awarding credit to ELLs entering high school in 912" grades that have
completed credits in countries outside of the United States, specifically
addressing those students for which there is no documentation.

Per 6A.6.0902 section 3 part b, “The school district shall award equal credit for courses
taken in another country or a language other than English as they would the same
courses taken in the United States or taken in English. For foreign-born students, the
same district-adopted policies regarding age appropriate placement shall be followed as
are followed for students born in the United States.” Student placement is not based
solely on English Language Proficiency; an academic skills assessment may be
administered in the home language if possible.

Students must have documentation of completed courses in order to receive high
school credit. Course transfer waivers may be given if documentation is provided.
Documentation can be created using the programmatic assessment form in the event
the student/parents cannot provide transcripts or documentation of prior educational
experiences. School counselors and administrators will review transcripts and award
credit for courses completed in another country where the course is similar in scope and
sequence, but may have a different course name. In the absence of transcripts or prior

. educational experience, diagnostic/pfacement tests and interviews may also be used as
a guideline.

The age of the student will be taken into consideration as well. Parent/Guardian and
student interviews as well as ELL Committee meetings will also be conducted to help
determine placement. When feasible, translators/interpreters will be provided to attend
these meetings. The school principal or designee, guidance counselor, teacher,
parents, ELL Resource Teacher and/or district administrator may be included to
determine appropriate placement. Each student will receive differentiated instruction at
the agreed upon grade level placement to facilitate English language acquisition and
academic achievement at the appropriate grade placement.




Explain the process for awarding credit to students transferring from other
countries for language arts classes taken in the student’s native language and for
foreign languages the student may have taken {this may include English).

Students are then placed by the ESOL/ELL School Designee and School Administration
based on the available information and age/grade appropriateness. The Guidance
Office continues to follow any leads for prior school records. All official transcript review
determinations are captured in our student information database. For High School
credit, determinations are made to match, as closely as possible, courses taken in other
countries, to courses within the Course Code Directory in order to award credits toward
graduation requirements. For example, Spanish | taken in Mexico will count toward
English | high school credit, since language arts standards would have been taught, not
Foreign Language standards. English taken in Mexico as a foreign language can be
transferred as a foreign language waiver.

The school district shall award equal credit for courses taken in another country or a
language other than English as they would the same courses taken in the United States
or taken in English. Language Arts credits are awarded to students transferring from
other countries for language arts classes taken in the student's native language and for
foreign languages the student may have taken may be transferred as waivers.

What is the title of person(s) responsible for evaluating foreign transcripts? How
are they trained? How is documentation maintained?

Students are ptaced by the ESOL/ELL School Designee and School Administration
based on the available information and age/grade appropriateness. The Guidance
Office continues to follow any leads for prior school records. All official transcript review
determinations are captured in our student information database.

Per Rule 6A-6.0902, the school district shall award equal credit for courses taken in
another country or a language other than English as they would the same courses taken
in the United States or taken in English. The final approval of course credit review is
verified by the school principal.
1. Interview parents regarding the student’s precious schooling
2. Generate a general profile of the student using target questions such as:

a. What grade was the student in during the previous year?

b. What courses did the student take?

¢. How did the student perform in the prior school setting?

d. At what age did the student start school?

e. What is the total number of years the student has been in school?

f. Was the student ever retained?

g. Were there excessive absences or special circumstances affecting achievement?
3. Check the age of the student to determine approximate grade placement.
4. Administer placement tests to assess student's academic skills.




School counselors recsive training periodically throughout the schoo! year on transcript
evaluation resources, such as acceptable websites and guides. When school staff have
questions or need clarification, they will contact the District ESOL Office.

Re-evaluation of ELLs that Previously Withdrew from the LEA

Describe the procedures used for re-evaiuating ELLs who withdraw from the LEA
and re-enroll. Specify the length of time between the ELL’s withdrawal and re-
enroliment after which a new English language proficiency assessment is to be
administered. Include data reporting procedures.

Students who re-enroll in our District or come from another Florida school district will
automatically be placed in the same ELL status/program as time of withdrawal unless
review of prior school records support a different status. If a review of prior school
records indicates a change in status with proper exit or re-entry criteria, the student will
be classified accordingly and be monitored.

Any ELL student who has been absent longer than 18 academic weeks with no
intervening assessments will be assessed within 20 school days to verify current
placement. An ELL Committee will be convened to develop the Student ELL Plan. The
original student data, including DEUSS stays the same.

Students from other countries are assessed within 20 days and a DEUSS is
determined, along with entry classification data.

ELL Student Plan Development

Describe the procedures for developing the Student ELL Plan. include the title(s)
of the person(s) responsible for developing the plan, and updating the ELL data
reporting elements. Also, include a description of when and how the plan is
updated to reflect the student’s current services.

Students identified as ELL are assigned to classes taught by teachers who have the
ELL endorsement or are in the process of attaining the ELL in-service requirements for
their grade level/subject area. The student’s teacher(s), with assistance from the ELL
committee as needed, develops the most appropriate programming to meet the
student’'s needs. Information from the Programmatic Assessment Checklist will also be
utilized while planning and providing the ELL student's instruction. Consideration will be
given to insure equal access to all programs in the district. Appropriate accommodations
will be provided in the instructional programming to assist the student in achieving the
Florida State Standards Benchmarks and will be documented in the ELL Plan. This plan
is included in the ELL folder.

All ELL plans are updated as needed and reviewed annually through the ELL
Committee meeting with the invited parent. Assessment data (includes state test), class
performance, grades and academic proficiency are considered when conducting the




review. The documentation of the recommendation of the annual review is part of the
student ELL folder. The School ESOL/ELL designee is responsible for updating this
folder.

An ELL student plan is developed with input from the guidance counselor, classroom
teacher(s), and administrator (or designee) and other interested participants. The
guidance counselor or designated ELL contact, along with the classroom teacher(s), is
responsible for completing the student ELL plan.

The plan will reflect the student's instructional program or schedule designated by the
Program 130 code which will include programs other than ESOL and documentation of
the use of appropriate ELL strategies and services. The ELL plan can include specific
accommodation procedures for state assessment programs as well as classroom
assessments. Additional information such as initial WIDA Screener scores and current
state assessment data is included on the ELL plan.

The plan will be updated annually at the beginning of the school year and when services
change and must reflect the most current ELL plan and service. It will be updated
annually and maintained in the student information system and/or cumulative record
folder.

Describe the elements of the plan (e.g., home-school communication, student
schedules and classes, progress monitoring, interventions, assessments and
other evaluations). What is the teacher’s role in development of the plan?

Regardless of the approach implemented, ELL students receive instruction, which is
comprehensible, equal, and comparable in amount, scope, sequence and quality to the
instruction provided to English proficient students. Instruction is aligned with the
appropriate Florida State Standards and NGSSS benchmarks and course descriptions.
Textbooks and other instructional materials used with ELL students are the same as
those used with non-ELL students in the same grade. School site administrators are
responsible for monitoring the implementation of ESOL/ELL strategies by the classroom
teacher. Evidence can be observed during classroom visits, through lesson plans,
through use of materials and audio-visuals, and through grade book notations. All
teachers of ELL students document the ESOL/ELL strategies used for each lesson in
their plan book.

The elements of the student plan will include the student's name, date of entry, and
current ACCESS for ELL scores and state assessment data. The plan will refiect the
student’s instructional program of 130, amount of instructional time or instructional
schedule, documentation of the use of appropriate ESOL. strategies, and a description
of all provided services. The teacher is notified of the aural/oral and reading/writing
competencies assessed on the WIDA Screener. The student's academic progress may
be reviewed, and records from previous schools are examined, if available. Student
plan information will include previous and current teacher input through interviews to
gain information on socialization and participation in the general classroom setting.




Double click the icon below to access LEA’s Student ELL Plan.

)

Baker ELL Student
Plan.pdf

Section 4: Comprehensive Program Requirements and Student
Instruction

instructional Models

In addition to using required English for Speakers of Other Languages (ESOL)
strategies by teachers who teach ELLs, what instructional model(s) or
approach{es) are used to ensure comprehensible instruction? Descriptions of
each model can be found in the current Florida Department of Education (FDOE)
database manuals on the FDOE website. (Check all that apply)

[] Sheltered English Language Arts

[] Sheltered Core/Basic Subject Areas

Mainstream-Inclusion English Language Arts
Mainstream-Inclusion Core/Basic Subject Areas

[ ] Maintenance and Developmental Bilingual Education

[ ] Dual Language (two-way) Developmental Bilingual Education

Describe how the instructional models are used in the LEA, Address how the LEA
will monitor schools to ensure that instructional models are implemented with

fidelity.

Mainstream Inclusion. Regardless of the approach implemented, ELL students receive
instruction, which is comprehensible, equal, and comparable in amount, scops,
sequence and quality to the instruction provided to English proficient students.
Instruction is aligned to the appropriate Sunshine State Standards, benchmarks and
course descriptions. Textbooks and other instructional materials used with ELL students
are the same as those used with non-ELL students in the same grade. School Site
administrators are responsible for monitoring the implementation of ESOL/ELL
strategies by the classroom teacher. Evidence may be observed during classroom
visits, through lesson plans, through use of materials and audio-visuals, and through
grade book notations. All teachers of ELL students document the ESOL/ELL strategies
used for each lesson in their plan book. ELLs in mainstream-inclusion Language Arts
and core subject areas receive comprehensible instruction through ESOL strategies,
supplemental materials and language support in classes with both ELLs and non-ELLS.




Teachers must have the appropriate training requirements, document ESOL strategies
and monitor ELLs language acquisition progress.

Describe the process to verify that instruction provided to ELLs is equal in
amount, sequence, quality, and scope to that provided to non-ELLs.

To ensure equal access to instruction, ELLs in grades K-12, class schedules are
maintained on the student record system and on teacher schedules. Regardless of the
instructional approach implemented, ELLs receive instruction that is aligned to state
standards, and is comprehensible, equal and comparable in amount, sequence, quality
and scope as their non-ELL peers. Equal access evidence will be observed by school
site administrators through classroom visits, lesson plans and teacher interviews.
Although supplemental instructional materials can be used, textbooks for ELLs are the
same as those used for non-ELLs. ELLs in grades 9-12 must have access o and
receive credit towards graduation in core subject areas of English Language Arts,
mathematics, science, social studies, and computer literacy.

Furthermore, El.Ls cannot be retained based solely on his/her language proficiency.
This determination must be based (in part) on proficiency in reading, writing and math.
Teachers can use alternative assessments, portfolios and native language assessments
to determine if content standards have been met. School-based administrators,
guidance counselor and district staff are responsible for monitoring and ensuring
comprehensible instruction.

How does the LEA determine if the instructional models are positively affecting
student performance?

ElLLs academic performance is monitored throughout the year to ensure academic and
linguistic progress is being made. Administrative and support staff reviews instructional
models success through teacher observations, ELL participation, attendance, grades,
and statewide assessment, specifically ACCESS for ELL. Teacher input is also
requested, If the instructional model does not show that positive student performance
goals are being met, then a different model may be considered.

How are EL.Ls assured equal access to all programs, services and facilities that
are available to non-ELLs?

The school-based administrator(s) and counselor(s) are responsible for ensuring that
ELLs have equal access to all school programs, services and facilities, and that ELLs
are afforded the same rights as their non-ELL peers. The district ELL Coordinator
serves as an advocate for ELLs and their families to ensure equal access and will be
responsible for providing information and training to school-based personnel, including
bilingual paraprofessionals regarding equal access to all programs and services for
ELLs.




Describe the method({s) used in the LEA to document the use of ESOL
instructional strategies and how this is monitored.

School site administrators are responsible for monitoring the implementation of
ESOL/ELL strategies by the classroom teacher. Teachers’ lessons plans document
instructional strategies for ELL students. Evidence may be observed during classroom
visits, through lesson plans, through use of materials and audio-visuals, and through
grade book notations. All teachers of ELL students document the ESOL/ELL strategies
used for each lesson in their plan book. Regardless of the approach implemented, ELL
students receive instruction, which is comprehensible, equal, and comparable in
amount, scope, sequence and quality to the instruction provided to English proficient
students. Instruction is aligned to the appropriate Florida State Standards, Next
Generation Sunshine State Standards, and course descriptions. Textbooks and other
instructional materials used with ELL students are the same as those used with non-
ELL students in the same grade.

Teachers are encouraged to receive additional training in the areas of Differentiated
Instruction and ESOL strategies. Students are given support either individually or in
small groups, based on student need, in order to target specific weaknesses identified
by the ACCESS for ELL., WIDA Screener, FSA, EOC and SAT10. Instructional
strategies are further monitored through detailed notes on classroom observations and
teacher interviews, and individualized student support and data from STAR and/or
i-Ready.

How does the LEA and school(s) verify the delivery of comprehensible instruction
to ELLs?

All teachers of ELL students document the ESOL/ELL strategies used in their lesson
plans. School site administrators are responsible for monitoring the implementation of
ESOL/ELL strategies by the classroom teacher. Evidence may be observed during
classroom visits, through lesson plans, through use of materials and audio-visuals, and
through grade book notations. ELL students receive instruction, which is
comprehensible, equal, and comparable in amount, scope, sequence and quality to the
instruction provided to English proficient students. Instruction is aligned to the
appropriate Florida State Standards, Next Generation Sunshine State Standards, and
course descriptions. Textbooks and other instructional materials used with ELL students
are the same as those used with non-ELL students in the same grade. Additional ESOL
support materials are available for classroom teacher utilization. The LEA monitors ELL
progress by reviewing ELL plans, assessment data, and meeting with the ESOL
Coordinator/ Administrator.

Each classroom teacher is responsible for incorporating ESOL strategies into daily
lessons and must provide evidence in lesson plans that are checked by school
administrators during ongoing classroom walk-throughs, formal and informal teacher
evaluations. Teachers are evaluated by school administration using the Copeland
Teacher Evaluation System




School administrators, counselors and ESOL designee will meet with the teacher(s) of
ELL students to conduct reviews for the purpose of monitoring the appropriateness of
the student's program. Such reviews may include the following:

A. Reviewing of the student's grades in all subject areas.

B. Monitoring of the student's level of performance in course areas, Reading, and
Mathematics using state approved Progress Monitoring tools.

C. Monitoring of the student's performance on Statewide Assessments or norm-
referenced tests.

D. Classroom observations

What safeguards are in place to ensure that all ELLs are being provided equal
access to programs and receiving comprehensible instruction? Include the
school and LEA personnel responsible for ensuring comprehensible instruction.

School administrators will meet with the teacher(s) of ELL students to ensure equal
access. Classroom observation and teacher interviews will be conducted, as well as
instructional material evaluation for the purpose of monitoring the appropriateness of the
student's program to ensure that comprehensible instruction is achieved. District ESOL
staff also conducts monitoring visits and provides modeling and curriculum development
support.

What progress monitoring tools are being used to ensure all ELLs are mastering
grade level academic content standards, and benchmarks and the English
Language Development (ELD) standards? (Check all that apply)

Student Portfolios

L] Other Criterion Referenced Test (Specify)
[ ] Native Language Assessment (Specify)
LEA/school-wide assessments(Specify) STAR and/or i-Ready
[ ] Other (Specify)




Student Progression

Have the LEA's standards and procedures for promotion, placement, and
retention of ELLs been incorporated into the LEA’s Student Progression Plan
(SPP)?

Yes Please provide a link to the LEA’s Student Progression Plan with specifics to
ELLs highlighted.

Double click the icon below to access the LEA's Student Progression Plan.

(&

2021-2022 Student
Prograssicn Plan.FI?

Describe how the Good Cause Policy is impiemented in your LEA when ELLs who
have been enrolled for less than two years (based on DEUSS) are exempted from

mandatory third grade retention. include how parents or guardians are notified of
LEA good cause decisions.

Per the district student pupil progression plan, page 4, ELLs who have been enrolled for
less than two years of instruction (based on DEUSS) in an ELL Program are exempted
from mandatory third grade retention for good case. Parents are notified and informed
about the Good Cause Exemption by their school’'s ESOL Coordinator/Administrator.

Describe what role the ELL Committee has in the decision to recommend the
retention or promotion of any ELL and what documentation is used to support
these decisions.

ELLs cannot be retained based solely on his/her language proficiency. Promotion and
retention of ELL students is based on measurements of the student’s ability to read,
write, and perform mathematical functions, not whether the ability is shown in English or
in the student's home language. The ELL Committee reviews the student’s entire
portfolio and assessments of the student’s academic ability to determine if the student
should be retained or promoted. The committee makes a recommendation to the
principal.




Section 5: Statewide Assessment (Rule 6A-6.09091, F.A.C.)

Statewide Assessment

Describe the process to ensure that all ELLs participate in Florida statewide
assessment programs. Include how responsible staff is trained to administer
assessmenis and maintain documentation of the following:

The District Assessment Director, along with the MIS director, generate and
disseminate digital rosters of all ELLs who will be assessed at the schoo! sites, as well
as, guidelines and materials that school-based testing supervisors use to cross
reference and ensure that all ELLs are appropriately assessed. Train-the-trainers
workshops provides for testing supervisors who, in turn train all school-based personnel
who will administer assessments to ELLs with a specific emphasis on testing
accommodations. A designated school counselor is the testing supervisor at the
schools. The District Assessment Coordinator provides recording documents for
schools to maintain and document ELL accommodations, as well as procedural policies
and accountability data.

ELL students who are receiving services in an ELL program operating in accordance
with an approved ELL plan, and who take the state mandated tests may be offered the
accommodations. However, the exact combination of accommodations to be offered to
any particular student shall be individually determined, considering the needs of the
student and recommendations of the student’s team. Accommodations for ELLs in the
administration of FSA, EOC and ACCESS for ELLs must follow the guidelines as
specified in the respective assessment manuals.

The LEA informs all schools of which students are required to participate in statewide
content area assessments and ACCESS for El.Ls assessment.

The District Testing Coordinator is responsible for informing each school's
administration, school ESOL/ELL Designee and testing coordinators of the ELL
statewide requirements. The school's ESOL/ELL Designee is responsible for all
required testing to be addressed in the ELL Student Plan and for monitoring the proper
administration. School ESOL/ELL Designee and testing coordinators notify parents and
answer any questions they may have regarding state assessments and allowable
accommodations.

The District Testing Coordinator is responsible for training each school’s administration,
school ESOL/ELL Designee and testing coordinators of the ACCESS for ELLs and
other applicable statewide assessments including allowable accommodations, proper
documentation, security agreements, seating charts, and any other required to properly
serve our ELL students.




Statewide content area assessments:

All ELLs will participate in statewide assessments. The ESOL Dlrector works with the
District Assessment Coordinator, school-based assessment coordinators and teachers
to ensure that all ELLs participate in the Statewide Assessment program and are
provided appropriate testing accommodations.

The ESOL teacher ensures that the accommodations for statewide assessment which
are indicated in the Test Administration Manual and include flexible setting, flexible
scheduling, flexible timing, and the use of the English-to-Heritage language dictionaries
are offered. Additionally, these accommodations may be used within the ESOL
classroom and with regular classroom assessment. The parents are notified of the
different testing accommodations in a letter sent by the ESOL school designee. Parents
may choose if flexible setting is the best testing option for their child.

ACCESS for ELLs assessment programs:

Students coded LY by the first day of the ACCESS for ELL test administration window
are tested for language proficiency. ACCESS for ELLs is a paper-based assessment for
Grades 1—12; Students are administered the Speaking section of the test one-on-one
with a teacher; the Listening, Reading, and Writing sections may be administered in a
group setting. Kindergarten ACCESS for ELLs is a paper-based assessment for
Kindergarten where students are administered all sections of the test, one-on-one with a
teacher. Alternate ACCESS for ELLs is a paper-based assessment for students in
Grades 1-12 who have significant cognitive disabilities where students are administered
all sections of the test, one-on-one with a teacher.

What is/are the title(s) of the school-level person responsible for ensuring and
documenting that ELLs are provided appropriate testing accommodations (per
test administration requirements)?

School counselors

School-based testing administrators
ESOL school designee

Teachers administering assessments

Describe how parents of ELLs are notified of assessments and testing
accommodations. How does the LEA ensure that parents understand Florida’s
statewide assessments policies, mandates and student outcomes? Please
provide links to communications in parents’ languages.

A testing calendar is available on the district's website. Prior to the assessment dates,
parents are notified of all statewide testing policies and mandates in a language they
can understand, unless clearly not feasible. A letter is sent to parents of ELLs explaining
the allowable testing accommodations which also contains specific language for flexible
setting options. Parents have the right to choose the flexible setting during testing.




Parents are notified of outcomes on assessments through individualized student score
reports, which indicates the performance level of the student, as well as interpretive
guides. These guides are available in multiple languages. Parent/teacher conferences
may be convened with a translator present if needed, by the parent or teacher to
discuss the assessment policies, mandates, and results.

The LEA uses the English and Spanish Parent Notification Letters for all State
Assessments provided by the Bureau of K12 Assessment which are then customized
and printed on school letterhead. If other languages are required, the LEA seeks
assistance from other school districts that may have the letters in the needed language
or pays a translation service to provide the letter, if feasible.

Section 6: English Language Proficiency Annual Assessment (Rule
6A-6.0903, F.A.C.)

Describe the procedures to determine if ELLs are ready to exit the LEA’'s ESOL
program. Include exiting procedures for all language domains (listening,
speaking, reading and writing), grade-specific academic criteria and data
reporting of status change.

For students in grades 1-2, the language proficiency level on the ACCESS for ELLs 2.0
assessment for language proficiency must be a 5.0 overall compasite score or greater
and at least a 4.0 in all four individual domains.

For students in grades 3-12, the following benchmarks must be met to consider student
exit from the district's ESOL program. Students’ language proficiency level on the
ACCESS for ELLs 2.0 assessment for language proficiency must be a 5.0 composite
score or greater and at least a 4.0 in all domains and Level 3 or above on FSA ELA.

What is the title of person(s) responsible for conducting the exit assessments
described above? (Check all that apply.)

School/LEA based testing administrator
ESOL Teacher/Coordinator
Other (Specify) Guidance Counselor/School ESOL Designee

When is an ELL Committee involved in making exit decisions? What criteria are
used by the Committee to determine language and academic proficiency?

The School ESOL/ELL designee, with assistance from the student’'s ELL committee, will
conduct annual reviews of the ELL student’s progress and academic program.
Documentation of monitoring is maintained in the ELL folder. Any ELL student's ELL
committee members may request the reconvening of the ELL committee to review the
student’s progress in attaining subject area competencies, mastery of the Florida State
Standards or overall achievement,




If assessment results do not fully capture the student’s academic or linguistic needs, an
ELL committee may be convened where input from parents, teachers and support staff
is considered and placement decisions made. An ELL Committee may recommend that
the student be exited from the program with consideration of other data than statewide
assessment such as student portfolios or alternative evaluations. An ELL committee can
also meet to exit a student from the ESOL program if there is sufficient evidence to
indicate that English Language Proficiency is not the issue interfering with the student
achieving proficiency either on the Statewide English Language Proficiency exam or the
Statewide Academic Assessment. The student may have another documented disability
that is being met through an |EP or other student plan. Regardless of reason for exit,
an ELL committee would review the student’s academic and English language
proficiency record and document at least two of the five criteria listed below to exit a

student:

Extent and nature of prior educational or academic experience, social
experience, and a student interview,

Written recommendation and observation by current and previous instructional
and supportive services staff,

Level of mastery of basic competencies or skills in English and heritage language
according to local, state or national criterion-referenced standards,

Grades from the current or previous years, or

Test results other than the entry assessments
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Describe the procedures if an ELL meets exit qualifications in the middle of a
grading period.

Although ELLs usually exit the ESOL program when exit criteria is met through
assessment, ELLs can be referred for exit at any time during the school year. Since
ACCESS for ELLs and FSA ELA data is normally used as the instruments to make the
exit decisions, and this data is typically received during the summer, any exit decisions
made in the middle of a grading period or school year would require an ELL committee
decision based on a current data analysis and student evaluations. A current listening,
speaking, reading, and writing English proficiency assessment will be given, as well as
review of report card grades, benchmark test scores and portfolio data. Stakeholder
input from parents, teachers and support staff will also be requested.

All schools in our District use inclusion model ESOL/ELL strategies, therefore the
student could remain in the same classes utilizing the current recommendations. The
ESOL/ELL school designee updates the reclassification and exit information on the
student's ELL folder, completes the appropriate sections of the ELL folder with the
assessment data used to determine eligibility to exit the ESOL/ ELL Program, and
provides the school data processor with required exit data to update our Skyward
Student database. The exit code will be L, and the student code will change from LY to

LF.




Section 7: Monitoring Procedures (Rule 6A-6.0903, F.A.C.)

During the required two-year monitoring period, what is the title of person(s)
responsible for:

Conducting the follow-up performance of former ELLs? Classroom teachers, ESOL
Designee, School Counselors

Updating the student ELL plan? ESOL Designee, School Counselors, Data processors

Reclassification of ELL status in data reporting systems? ESOL Designee, School
Counselors, and School/District MIS staff

A. The student’s progress is monitored on an on-going basis for eight grading
periods and is documented on the ELL folder at four specific times after exiting:
first report card after exit date; second report card after exit; first year exit date
(four complete grading periods) and second year after exit date (eight complete
grading periods). Classroom teachers evaluate student’s performance based on
classroom observations, grades, and/or tests results and report this information
to the ESOL/ELL designee who documents the resuits in the ELL folder.

B. At the end of the two-year monitoring process, if the student’s academic
performance is satisfactory, the student’s ELL. code is changed from LF to LA.
The school data processor will be provided the data information.

What documentation is used to monitor the student's progress? {(Check all that
apply)

Report Cards
X Test Scores
Classroom Performance
[ ] Teacher Input
<] Other (Specify)

What are the procedure(s), including possible reclassification, that are
implemented when the academic performance of former ELLs is not on grade
level?

The performance of former ELLs (LF) will be reviewed to ensure academic progress.

Per Consent Decree guidelines, reviews will occur as specified below:
1st report card after exiting the ESOL program;

at the end of the 1st semester;

at the end of the first year; and

at the end to the second year.




If the student’s performance is unsatisfactory, the ESOL/ELL designee convenes an
ELL committee meeting to determine the reason(s) for the student’s lack of progress
and to recommend appropriate alternative interventions, including possible re-entry into
the ESOL/ELL Program. If the student re-enters the Program all post-reclassification
information is documented in the student's ELL folder.

The procedures followed when the academic performance of former ELLs is not on
grade level is:

a) Student is referred to the ELL Committee.

b) ELL Committee reviews report cards, student portfolios, attainment of Florida
Standards, performance on district/state assessments, parent/teacher input,
number of years the student has been enrolled in ESOL Program and
language acquisition proficiency.

¢) ELL Committee may determine that the student continues in the regular
program.

d) ELL Committee may determine that the student needs to be reclassifed as an
ELL, coded LY and re-entered into the program or be referred for further
evaluation.

The ESOL Designee or school counselor is responsible for initiating a new Student ELL
Plan, providing the Data Processor with the student data to enter into the district student
database and ensuring the appropriate placement after the student has been assessed.
Original student data stays the same. The student may be reported in the ELL program
for an additional year, or extended annually for a period not to exceed a total of six
years based on an annual evaluation of the student's status. Lack of ELL funding
eligibility does not relieve the district beyond the six years of state ELL program funding.

Compliance of ELL Plan and Student Performance

Describe LEA internal procedures for monitoring the ESOL program for
compliance and student academic performance.

ESOL Teacher/Coordinator. Student progress is monitored in the ESOL folder and is
based on the targeted skills identified during initial testing, ACCESS for ELL and
academic assessment. Assessment results and targeted skills are kept in the ESOL
folder and monitored throughout the course of the school year in order to demonstrate
mastery of key English language acquisition concepts. The person responsible for
maintaining these records is the ESOL Designee, ELL teacher or school counselor.

Teacher training records are monitored for compliance with ESOL requirements by the
district-level personnel or certification specialist. '

Student ELL plans and schedules are updated annually and monitored by the ESOL
administrator to ensure that ELLs are being provided the appropriate program 130.




Comprehensible instruction is monitored through classroom observations and review of
teacher lesson plans.

How do school sites, parents and stakeholders have access to the approved
District EL.L Plan?

ELL plans are available on the district's website. All schools inform ELL parents of the
District ELL Plan as well as informing the District Parent Advisory Council (DPAC/PLC).
Parents may request copies of the ELL Plan at any time. Although the District ELL Plan
is in English, bilingual schoot district staff will help translate components of the plan.

How does the LEA ensure that schools are implementing the District ELL Plan?

District ESOL administrators responsible for implementation of the District ELL Plan
meets with school-based administrators at each school to make certain that appropriate
instructional practices and procedures are in place. The District conducts meetings and
in-service for the ESOL/ELL School Designees to assist in proper implementation of our
District ELL procedures.

The District ensures that schools are implementing the District ELL Plan by requiring all
schools to notify of any and all ELL student services. The District monitors data
reporting, periodically reviews ELL Plans, has frequent contact with the ESOL/ELL
School Designee, and makes visits to the school sites for observation of implementation
of ELL plans. Classroom walk-throughs, observations and documentation of compliance
items are also reviewed to ensure that schools are implementing the district plan. Also,
the district plan is discussed during District Parent Advisory Council (DPAC/PLC)
meetings, where parent input and feedback is encouraged.

Section 8: Parent, Guardian, Student Notification and Rights

Describe the procedures used and the notice to parents of an ELL identified for
participation in a language instruction educational program. Per the Every Student
Succeeds Act and per state board rule, this notice must delineate:

1. the reasons for the identification of their child as an ELL and the need for the
child's placement in a language instruction educational program;

2. the child’s level of English proficiency, how such level was assessed, and the
status of the child’s academic achievement;

3. the methods of instruction used in the program in which their child is, or will be,
participating and the methods of instruction used in other available programs,
including how such programs differ in content, instructional goals, and the use of
English and a native language in instruction;

4. how the program in which their child is, or will be, participating will meet the
educational strengths and needs of their child;

5. how such program will specifically help their child learn English and meet age-
appropriate academic achievement standards for grade promotion and
graduation;




6. the specific exit requirements for the program, including the expected rate of
transition from such program into classrooms that are not tailored for ELLs, and
the expected rate of graduation from high school (for students in high schools);

7. in the case of a student with a disability, how such program meets the objectives
of the individualized education program of the student; and

8. information pertaining to parental rights that includes written guidance—

a. detailing the right that parents have to have their child immediately
removed from such program upon their request;

b. detailing the options that parents have to decline to enroll their child in
such program or to choose another program or method of instruction, if
available; and

c. assisting parents in selecting among various programs and methods of
instruction, if more than one program or method is offered.

For children identified as ELLs during the school year, the district shall notify the parents
during the first 2 weeks of the child being placed in ESOL. Parents will be notified by
letters, maintained in student folders and monitored by Title 1. All letters, as well as all
home-schoo! communication must be provided to parents in a language that they can
understand unless clearly not feasible.

Describe the procedures used by school personnel to provide assistance to
parents or guardians of EL.L.s in their home language.

Provisions to communicate in the home language of parents and students will be
implemented using school personnel in the District if possible. If a local translator is not
available at the time of the registration and/or all other times needed, efforts will be
made to schedule an over-the-phone translator knowledgeable in the parent/guardian’s
home language, if feasible.

All verbal and written communication is provided to parents/guardians in their home
language, whenever feasible. Language assistance is also provided via school and
district personnel fluent in the parents/guardians home language, i.e. pre-recorded
messages with time sensitive information sent directly to the parents/guardians phones,
information interpreted at school functions and community venues. Translation services,
specifically in less commonly spoken languages, are also provided through third-party
providers, university personnel and community volunteers.

Describe parent outreach activities that inform parents of how they can be
involved in their children’s education and how they can assist their children to
learn English and meet state academic standards.

All district schools hosts various events throughout the school year to involve parents,
including Open House, AR Family Reading Nights, FSA Family Night, Safety and Drug




Prevention Awareness. In addition, District Parent Advisory Council (DPAC/PLC) meets
quarterly to ensure that ELL parents’ needs and concerns are being addressed. The
district ESOL Department works in cooperation with other district-wide family
involvement initiatives, as well as community agencies, to provide additional services
that may include English Language classes and assistance with immunization and
healthcare information.

Each school and the District offer multiple opportunities for parental and community
involvement. Provisions to communicate in the home language of parents and students
will be implemented using school personnel in the District if possible. If a local translator
is not available at the time of registration and/or all other times needed, an over-the-
phone translator knowledgeable in the parent/guardian’s home language may be
utilized to facilitate communication between the parties. Home communication may be
provided in the student/parent/ guardian’s home language, unless clearly not feasible.

Check the school-to-home communications that are sent by the LEA or school to
parents or guardians of ELLs that are in a language the parents or guardians can
understand. {Check all that apply):

Results of language proficiency assessment

[X] Program placement

[ Program delivery model option(s)

[] Extension of ESOL instruction

[ ] Exit from ESOL program

[ ] Post-reclassification of former ELLs monitoring

[ ] Reclassification of former ELLs

[ ] State and/or LEA testing

Accommodations for testing (flexible setting)

Annual testing for language development

(] Growth in language proficiency (Listening, Speaking, Reading, Writing)
[ ] Retention/Remediation/Good Cause

[_] Transition to regular classes or course change

Invitation to participate in an ELL. Committee Meeting

[] Invitation to participate in the Parent Leadership Council (PLC)

[] Special programs such as Gifted, ESE, Advanced Placement, Dual Enroliment, Pre-
K, Career and Technical Education, charter schools, and student support activities

"] Free/reduced price lunch

] Parental choice options, school improvement status, and teacher out-of-field notices

[_] Registration forms and requirements

[_] Disciplinary forms

[ ] Information about the Florida Standards and the English Language Development
(ELD) Standards




[ "] Information about community services available o parents

[] Information about opportunities for parental involvement (volunteering, SAC)
[] Report Cards*
[_] Other (Specify)

*If report cards are not available in other languages, please describe how the
academic progress of an ELL is communicated to parents/guardians.

Because of our limited number of ELLs, our report cards are only available in English,
but bilingual staff will assist teachers in interpreting grades and student expectations.
Provisions to communicate in the home language of parents and students will be
implemented using school personnel in the District if possible. If a local translator is not
available at the time of registration and/or all other times needed, an over-the-phone
translator knowledgeable in the parent/guardian’s home language may be utilized io
facilitate communication between the parties.

Section 9: The Parent Leadership Council (Rule 6A-6.0904, F.A.C.)

What type(s) of Parent Leadership Council (PL.Cs) exist in the LEA? (Check all that
apply. Please provide links to agenda membership and meetings.)

LEA Level
(] School Level

Piease address the functions and composition of the PLC:

A District Parent Advisory Council representing parents of ELL students has been
formed. Representatives from each school and the parent/ guardian(s) of all ELL
students are invited annually by the Director of Accountability and Special Programs to
become members of the council.

The role of the District Parent Advisory Council may include, but not be limited fo the
following:

. assisting with the development of the District's ELL plan;

. reviewing and approving the ELL plan prior to its submission to the Department of
Education; _

. assisting with the educational programming for the ELL students;

. promoting parent involvement;

. participating in the development of meaningful student/parent activities; and

. facilitating program awareness activities.
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Due to the small number of ELLs in our district, there are no current ELL parents that
are members of our District Parent Advisory Council (DPAC) but other district staff
serve as advocates for our ELLs.




When the District’'s ELL student enroliment warrants the development of a separate
council specifically for parents of ELL students, a majority of its membership will consist
of ELL parents, when feasible. This council will assist with the development and
implementation of the Baker County School District’s ELL plan, will be consulted prior to
the submission of the plan to the Department of Education, and also participate in the
duties of the District Parent Advisory Council.

The PLC is "composed in the majority of parents of limited English proficient
students.” if the PLCs in the LEA do not meet this condition, explain why and
when compliance with the rule is expected.

At this time, the District has less than twenty ELL students from six different school
locations. The parents are invited to participate in the District Parent Advisory Council
(DPAC), but none have taken a position on the council. Currently the DPAC does have
district staff that serve as advocates for our ELL students.

When the District's ELL student enrollment warrants the development of a separate
council specifically for parents of ELL students, a majority of its membership will consist
of ELL parents, when feasible. This Council will assist with the development and
implementation of the Baker County School District's ELL plan, will be consulted prior to
the submission of the plan to the Department of Education, and also participate in the
duties of the District Parent Advisory Council.

How does the LEA involve the PLC in other LEA committees?

The District Parent Advisory Council develops an environment that encourages two-way
communication between the home and the school and meets quarterly, to discuss
issues that promote school involvment and provide parents with leadership training and
opportunities to be represented on existing school and district advisory councils. District
Parent Advisory Council members are actively involved in School Advisory
Committees, Textbook Adoption Committees, ELL District Plan Commitiee, as well as,
ad hoc school-based commitiees.

How is the LEA PLC involved in the development of the District ELL Plan?

The role of the District Parent Advisory Council may include, but not be limited to the
following:

1. assisting with the development of the District's ELL plan;

2. reviewing and approving the ELL plan prior to its submission to the Department of
Education;

3. assisting with the educational programming for the ELL students;

4. promoting parent involvement;

5. participating in the development of meaningful student/parent activities; and

6. facilitating program awareness activities.




Parental and district ELL advocate feedback is encouraged and will be addressed.
Upon completion of the review by the members of the DPAC, the Chairperson signs and
approves the District ELL Plan.

The Director of Accountability and Special Pragrams shall provide opportunities for
leadership and other training to the parent/guardian(s) of ELL students. This training
shall include information concerning the District's ELL program and parental
involvement opportunities. The parent/guardian(s) shall also be offered the opportunity
to be trained in ways to help improve their child's acquisition of English and in ways to
assist their child in meeting the challenging State academic content achievement
standards.

The Director of Accountability and Special Programs shall provide opportunities for
leadership and other training to the parent/guardian(s)

Does the LEA PLC approve of the District ELL Plan? [X] Yes [ No

Section 10: Personnel Training (Rules 6A-6.0907 and 6A-1.0503,
F.A.C))

Describe how Category | teachers responsible for the English Language Arts and
intensive reading instruction of ELLs who are required to obtain the ESOL
endorsement/certification are notified of training requirements and opportunities.
Include title of person(s) responsible for issuing the notifications and how the
process is documented.

Personnel who will be the primary providers of English or Language Arts and reading
courses to an ELL must be appropriately certified for the ESOL teaching assignment.
Teachers can be in compliance through an infused ESOL endorsement in conjunction
with a DOE-approved teacher preparation program, which is usually completed before
employment. Teachers can also complete a DOE-approved district in-service add-on
endorsement program by taking the 300 hour in-service of: a) Methods of Teaching
ESOL, b) ESOL Curriculum and Materials Development, ¢) Cross Cultural
Communication and Understanding, d) Applied Linguistics, and e} ESOL Testing and
Evaluation. Teachers may also pass the ESOL subject area exam and complete 120
hours of ESOL training within three years. Prior ESOL training may be used and
documentation is maintained in the teacher's personnel file. The District Certification
Specialist will assist personnel who have completed the requirements for the ESOL
Endorsement, through preservice, to file for the ESOL Endorsement through the Bureau
of Educator Certification. The District Certification Specialist will assist Staff who have
passed the ESOL K-12 subject area exam and individuals who possess degree majors
in ESOL to file for the ESOL coverage with the Bureau of Teacher Certification. The
ESOL endorsement must be added to existing teaching certificate. Teachers following




these guidelines are considered in compliance, and weighted FTE 130 can be claimed.
Although weighted FTE 130 may be claimed for teachers responsible for teaching
Category ll, core courses of Math, Science, Social Studies and Computer Literacy,
teachers are not considered out of field and no notification letter or school board
approval is necessary. All teachers must document that ESOL strategies are being used
to ensure comprehensible instruction.

All new teacher postings indicate requirement of ESOL fraining within a limited time.
The District ESOL Designhee is on every school’s pre-planning agenda to inform of
requirements, timelines, training opportunities, and contacts for more information. The
Executive Director of Teaching and Learning regularly informs personnel of all training
opportunities, including ESOL. The District ESOL Designee along with District HRMD
verify ESOL training and/or certification status. All school administration is provided
training on the requirements and notified of all personnel’'s ESOL status. The teachers’
IPDP reflect any outstanding ESOL training needed and is monitored by the school
administration.

The District ESOL Designee along with District HRMD verify ESOL training and/or
certification status. All school administration is provided training on the requirements
and notified of all personnel's ESOL status. School administration monitors all their staff
for meeting training and/or certification requirements and verifies ESOL status with
District HRMD.

The District HRMD keeps track of all in-service, endorsement, and certification additions
using our Master ESOL List. Per in-service protocol, the school level administration
must pre-approve and then verify completion of in-service, The Master ESOL list is
updated and verified additions are given to the appropriate school administration for
their records and use.

Describe how content area teachers of math, science, social studies and
computer literacy are notified of ESOL training requirements (60 hours) and
opportunities. Include title of person(s) responsible for issuing the notifications
and how the process is documented.

All new teacher postings indicate requirement of ESOL training within a limited time.
The District ESOL Designee is on every school's pre-planning agenda to inform of
requirements, timelines, training opportunities, and contacts for more information. The
Executive Director of Teaching and Learming regularly informs personnel of all training
opportunities, including ESOL. The District ESOL Designee along with District HRMD
verify ESOL. training and/or certification status. All school administration is provided
training on the requirements and notified of all personnel’s ESOL status. The teachers’
IPDP reflect any outstanding ESOL training needed and is monitored by the school
administration.

Although weighted FTE 130 may be claimed for teachers responsible for teaching
Category I, core courses of Math, Science, Social Studies and Computer Literacy,




teachers are not considered out of field and no notification letter or school board
approval is necessary. All teachers must document that ESOL strategies are being used
to ensure comprehensible instruction.

Describe how all other instructional staff are notified of ESOL training
requirements (18 hours) and opportunities. Include title of person(s) responsible
for issuing the notifications and how the process is documented.

The District ESOL Designee is on every school's pre-planning agenda to inform of
requirements, timelines, training opportunities, and contacts for more information. The
Executive Director of Teaching and Learning regularly informs personnel of all fraining
opportunities, including ESOL. The District ESOL Designee along with District HRMD
verify ESOL training and/or certification status. All school administration is provided
training on the requirements and notified of all personnel's ESOL status. The teachers’
IPDP reflect any outstanding ESOL training needed and is monitored by the school
administration.

All instructional staff are notified of training requirements and opportunities by District
Staff email notifications and by sending the ESOL training schedule, Plan of Study, and
the Timeline for Required ESOL Training to administrators by email who, in turn notify
teachers. The district ESOL certification specialist is responsible for coordinating,
issuing, and monitoring the notifications of all training presented on the District and
school levels. The process is documented through NEFEC TRACK electronic files and
maintained in the teacher’s personnel file.

Describe the procedures used when Category | teachers are reported out of field.
Include compliance procedures when claiming weighted FTE 130 for core
courses.

The Principal reports Category | teachers who are out of field to the Certification
Specialist of the Human Resources Department who are then reported to the School
Board for approval. A letter notifying parents of out of field status is sent to ELL parents
in native languags, unless clearly not feasible. Category | teachers are considered out
of field until the ESOL endorsement or certification requirements are met. Once
assigned an ELL, Category | teachers must complete 60 hours of ESOL training within
two years and at least 60 hours of ESOL training each consecutive year until the ESOL
endorsement is complete regardless of ELL assignment. The ESOL endorsement must
be added to existing teaching certificate. Teachers following these guidelines are
considered in compliance, and weighted FTE 130 can be claimed. Although weighted
FTE 130 may be claimed for {eachers responsible for teaching Category il, core
courses of Math, Science, Social Studies and Computer Literacy, teachers are not
considered out of field and no notification letter or school board approval is necessary.
All teachers must document that ESOL strategies are being used to ensure
comprehensible instruction.




The District has rarely had to place an ELL student with any teacher who does not meet
the required ESOL training. If this did happen, the parents would receive immediate
notification that the teacher was out-of-field for ESOL. The notice would give an
anticipated date the teacher would meet the required ESOL training. The teachers’
IPDP reflect any outstanding ESOL training needed and is monitored by the school
administration. Category I teachers are considered out of field until the ESOL
endorsement or certification is completed. Districts may claim weighted FTE 130 for
English and content teachers is (Category 1 and 2) if teachers are within the required
training timeline.

Describe how the LEA provides the 60-hour ESOL training requirement for
school-based administrators and the LEA’s tracking system that will be
implemented.

The LEA notifies school administrators of the 60-hour ESOL training requirements and
secures the appropriate on-line training opportunities through The Schultz Center or
The Northeast Florida Educational Consortium. NEFEC and Schultz Center provide
certificates of completion of the ESOL training. The ESOL Designee along with the
Human Resources Department are responsible for coordinating, issuing, and monitoring
the notifications of the training for school-based administrators. Administrators, including
principals, assistant or vice principals, school-based curriculum and behavior
supervisors have three yesars from school leadership assignment to complete the 60
hours, but prior ESOL coursework can be used. The process is documented NEFEC
TRACK electronic records and maintained in the personnel file.

Describe how the LEA provides the 60-hour ESOL training requirements for
Guidance Counselors, and the LEA’s tracking system.

The LEA notifies school counselors of the 60-hour ESOL training requirements and
secures the appropriate on-line training opportunities through The Schultz Center or
The Northeast Florida Educational Consortium. NEFEC and Schultz Center provide
certificates of completion of the ESOL training. The ESQL Designee along with the
Human Resources Department are responsible for coordinating, issuing, and monitoring
the notifications of the training for school counselors. School counselors have three
years from assignment to complete the 60 hours, but prior ESOL coursework may be
used. The process is documented through Skyward in-service electronic files and
maintained in the personnel file.

Describe the supplemental professional development offered by the LEA to
ensure that instructional staff are informed of English Language Development
standards and best practices.

The District ESOL Desighee is on every school’s pre-planning agenda to inform of
requirements, timelines, training opportunities, and contacts for more information.
During this pre-planning meeting, the District ESOL Designee references the English




Language Development Standards and contacts for best practices. If any supplemental
professional development needs are identified, then the District ESOL Designee will
schedule desired professional development.

If instruction is provided in a language other than English, describe the
procedures that are used to assess teachers’ proficiency in the other language
and in English.

Not applicable.

A bilingual paraprofessional or teacher is required at schools having 15 or more
ELLs who speak the same language. Specify the eligibility qualifications required
by the LEA for bilingual paraprofessionals. Explain the bilingual
paraprofessional’s job description and primary assignment.

We do not have 15 or more ELLs speaking the same language at a school site at this
time. In the event we do, we would require that the bilingual paraprofessional is highly
qualified and is proficient in English and in the students’ language. Bilingual
paraprofessional applicants must have an AA/AS degree or pass the ParaPro test.
They must be fluent in English and in the appropriate native language as determined by
interview, district screening and/or an oral and wrtten exam. The job description will
include but is not limited to; participation in inservice activities involving program
procedures, curricular and assessment modifications and tutoring strategies; assisting
in administering individual and group student tests in appropriate native language or In
English; actively participate in developing the student plan; assisting the ESOL School
Designee and the ESOL Teacher with native language support; working with small
groups of students, under the direction of the classroom teacher; acquainting parents
with program personnel and services available at the individual school site.

Describe LEA procedures for training bilingual paraprofessionals in ESOL or
home language strategies. Include how documentation of training is maintained.

Teachers provide on the job training for their paraprofessionals to ensure that
instruction is comprehensible, as well as school and district-based training
opportunities. The Teacher training would be documented in the Paraprofessionals’
Individual Professional Development Plan and captured in NEFEC TRACK Inservice
records.

Describe the procedures to determine the bilingual paraprofessional’s proficiency
in English and in the heritage language of the students served.

Although we do not have any bilingual paraprofessionals, if needed in the future




applicants for Bilingual Education Paraprofessional positions at school sites must pass
an oral and written screening or show English language and heritage language fluency
through an interview.

Double click the icon below to access an assurance letter from the district
superintendent that the district is in compliance with all ESOL training requirements.

Assurance
Letter.pdf

Section 11: Extension of Services (Rule 6A-6.09022, F.A.C.)

Describe LEA procedures used to determine extension of services, including
appropriate timeline based on DEUSS. Explain the role of the ELL Commitiee and
what supporting documentation is used in determining if continued ESOL
services are necessary.

Three (3) years aifter the date of an ELL's initial enrollment in a school in the United States
(DEUSS), an ELL Committee shall be convened annually to re-evaluate the student's
progress towards English language proficiency. The ELL Committee shall be convened
no earlier than thirty {30) school days prior to the third anniversary of the student’s initial
enroliment date in a school in the United States, (DEUSS) and no later than the
anniversary date, unless the student's anniversary date falis within the first two (2) weeks
of any school year. Then, the ELL committee may convene no later than October 1. This
process shall be completed annually thereafter. Any student being considered for
extension of services shall be assessed on at least one (1) Department-approved
assessment instrument. The assessment shall be administered no earlier than thirty (30)
school days prior to the student's anniversary date. The assessment may be any
Department-approved assessment that covers all four (4) domains of listening, speaking,
reading, and writing. If the student’s anniversary date falls between the release of the
statewide English Language Proficiency assessment and applicable statewide
standardized assessment scores in a given school year and October 1 of the following
school year, the student’s statewide English Language Proficiency assessment and
applicable statewide standardized assessment scores will suffice, and a more recent
assessment is not required.

For any of the following criteria, extension of services will be considered:

For students in grades 1-2, the proficiency level on the ACCESS for ELLs 2.0
assessment for language is below a 5.0 overall composite score and all four individual
domains are below 4.0.

For students in grades 3-10, the proficiency level on the ACCESS for ELLs 2.0
assessment below a 5.0 overall composite score and all four individual domains are
below 4.0 and level 2 or below on the FSA ELA.




For students in grades 11-12, the proficiency level on the ACCESS for ELLs 2.0
assessment below a 4.0 overall composite score and all four individual domains are
below 4.0 and meets high school graduation requirements.

The procedures followed when determining extension of services is:

a) Student is referred to the ELL Committee.

b) ELL Committee reviews report cards, student portfolios, attainment of Florida
Standards, performance on district/state assessments, parentiteacher input,
number of years the student has been enrolled in the ESOL Program and
language acquisition proficiency.

¢) ELL Committee may determine that the student continues in the regular

program.

d) ELL Committee may determine that the student be referred for further

evaluation.

e) ELL Committee may determine that the student needs extension of services.

The ESOL School Designee and School Counselor are responsible for initiating a new
Student ELL Plan, providing the Data Processor with the student data to enter into the
student database and ensuring the appropriate placement after the student has been
assessed. Original student data, including DEUSS and entry date stay the same.

Listening, Speaking, Reading, and Writing Proficiency Assessment

List the Language assessment(s) used in the LEA to determine if a student is English
proficient or requires an extension of ELL services.

Listening, Speaking, Reading,
and Writing Assessment

CUT SCORE USED FOR DETERMINATION OF ELL
EXTENSION OF SERVICES

Composite score of the four
domains Grade | Composite | FSA ELA
Level Overall Level
4.0 or N/A
WIDA ACCESS SCREENER K -2nd below
4.0 or 2.00r
WIDA ACCESS SCREENER 3rd-qQth below below
4.0 or N/A
WIDA ACCESS SCREENER 14th.q 2t below
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BAKER COUNTY SCHOOL DISTRICT

2021-2022
STUDENT PROGRESSION PLAN

In accordance with Florida Statutes 1008.25, the School Board shall adopt a Student Progressian Plan.

The Baker County Student Progression Plan will be reviewed annually by a reviewing commitiee made up of the
building principais, guidance counseicrs, classroom teachers, district instructional staff and the Superintendent.




exams are given at the end of each semester and are worth 20% of the semester grade. Parents/guardians will be
netified of thair child's progress during the school year by means of formal report cards at each nine weeks interval and
by progress reports during the fitth week of each quarter. Other means of keeping parentsiguardians informed may
consist of the following: conferences, samples of student’s work, test results, letters, informal notes, Skyward Parent
Portal, efc.

ASSESSMENTS
Each student must participate In the statewlde assessment tests, Section 1008.22, Florida Statutes, states
“participation In the assessment program is mandatory for all school districts and all students attending public
schools,” Additionally, Section 1008.34, Florida Statutes, states; "each schocl must assess at least 95% of its
eligible students®. Secticn 1008.32, Flerida Statutes, states that the Commissioner of Education may investigate
allegations of non-compliance with law by school districts. Each student who does not meet specific levels of
performance in English language aris, science, mathematics, and social studies for each grade level, or who does
not meet specific levels of perfermance as determined by the commissioner on statewide assessments at selected
grade levels, must be provided with additional diagnostic assessmants to determine the nature of the student's
difficulty and areas of academic needs. A student’s course enrollment may be influenced by statewide assessment
and diagnostic test perfermance. This includes enroliment in honors courses and English language arts and math
intervention classes.

PROGRESS REPORTING AND ANNUAL REPORT
Each district school board must annually report fo the parent of each student the progress of the student toward achieving
state and district expectations for proficiency in English language arts, sclence, mathematics, and soclal studies. The
district school board must report to the parent the student's results on each statewide assessment test. The evaluation of
each student's progress must be based upon the student’s classroom work, observations, tests, district and state
assessments, and othar relevant information,

The district will annually publish in the local newspaper, and report in writing to the State Board of Education by
September 1* of each year, the following on the prior school year: the provisions of F.S. 1008.25(8) relating to public
school student progressicn and the district policies and procedures on student retention and promotion; by grade, the
number and percentage of all students in grades 3 through 10 performing at Leve's 1 and 2 on the Florida Standards
Assessment English Language Arts (FSA ELA); the number and percentage, by grade, of all students retained in grades
3 through 10; the fotal number of students promoted for good cause, by each category; and any revisions to the district
school board's policy on ratention and promoticn from the prior year.

*This information will be publishad once it has been released by the Florida Department of Education.

ALLOCATION OF RESOURCES
Remecial and supplemantal instruction resources will be allccated as follows: First, to students who are deficient in
English language arts by the end of grade 3, and second to students who fail to meet performance levels required for
promotion.

ELIMINATION OF SOCIAL PROMOTION AND GOOD CAUSE EXEMPTIONS
a; Nostudant may be assigned to a grade level based solely on age or other factors that constitute social promotion.

b} The school board may only exempt siudents from mandaiory retention for good cause. Good cause
exemptions for students in grade 3 shall be limited to the foliowing:

1. Lirited English proficlent students o hiave hadless tran 2 yrs of instriotion In & Efghsh for Speakers of
Ottier AAGHRRRESOL) progtaii




2. Siudenis with disabilities whese individual education plan (L.E.P.} indicates that participation in the statewide
assessment program is net appropriate, consistent with the requirements of State Board of Education rule.

3. Students, who demonstrate an acceptable level of performance on an alternative, standardized reading
assessment approved by the State Board of Education.

4. Students, who demonstrate through a student portfolio, that the student is reading on grade level as evidenced
by demonstration of mastery of the Florida Standards in reading equal to at least a Level 2 performance on the
FSA.

5. Students with disabilties who participate in the FSA and who have an individual education plan or a
Section 504 plan that reflects that the studant has received the intensive remediation in reading, for more than
2 years but still demonstrates a deficiency in reading and was previously retained in kindergarten, grade 1 or
grade 2.

6. Students who have received two or more years of intensive reading intervention and were previously retained in
kindergarten, grade 1, grade 2, or grade 3 for a total of two years meet the criteria for goed cause exemption.
Students may not be retained in grade 3 more than once. Intensive reading insiruction for students so promoted
must include an altered instructional day based upon an academic improvement plan that includes specialized
diagnostic information and specific reading strategies for each student. The district school board shall assist
schools and teachers to implement reading strategies that research has shown to be successful in improving
reading among low performing readers.

c) Requests for good cause exemptions for students from the mandatory retention shail be made consistent with the
following:

1. Documentation shall be submitted from the student's teacher to the schocl principal that indicates that the pro-
motion of the student is appropriate and is based upon the student's academic record. In order to minimize
paperwork requirements, such documentation shall consist only of the existing Progress Monitoring Plan,
individual educational plan, if applicable, repert card, or student portfalic,

2. The school principal shall review and discuss such recommendation with the teachar and make the determi-
nation as to whather the studeni should be promoted or refained. If the schoal principal determines that the
student should be promoted, the school principal shail make such recommendation in writing to the district
school superintendent. The disfrict school superintendent shall accept or reject the school principal's
racommendation in writing.
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i provided-in the District's approved ELL Plan,;

REQUIREMENTS FOR HOME EDUCATION STUDENTS RE-ENTERING A PUBLIC SCHOOL
Grades K-8
Upon re-entry into public school frem a Home Education program, the home education student will be given a norm
referenced achievement evaluation (Kindergarien Readiness Checklist, STAR Early Literacy Assessmeant, STAR, and/or
SAT-10) as part of the re-enrclment process. The appropriate school for the student's previous grade will make the
promotion decision.
Gradles 9-12
£A-1.09941 State Uniform Transfer of High School Credit (see page §, Placement of Transfer Students)

PATRIOTIC PROGRAM
Florida Statute 1003.44 recognizes the last full week of classes in September, in the state’s public schools, as “Celebrate
Freedem Week." The students in each social studies class shall be presented at least 3 hours of appropriate instruction,
as determined by the school district, on the intent, meaning, and importance of the Declaration of independence. On each
school day during this week, school principals and teachers are required to conduct an oral recitation by students of the
following excerpt of the Declaration of Independence:

“We held these truths to be self-avident, that all men are created equal, that they are endowed by their Creator with
certain unalienable rights that among these are life, liberty, and the pursuit of happiness. That to secure these rights,
governments are instituted among men, deriving their just powers from the consent of the governed.”

Students will be excused from participating In the recitation of the Dedlaration of Independence, upon written request by a
student’s parent submitted to the principal.

The American Flag will be displayed daily in each classroom and flag education, including praper flag display and flag
salute will be taught. The pladge of allegiance to ithe flag, *l pladgs allegiance to the flag of the United States of America
and to the republic for which it stands, one nation under God, indivisible, with liberty and justice for all,” shall be rendered
by students standing with the right hand over the heart. The pledge of allegiance fo the flag shall be recited at the
beginning of the day in each elementary, middle and high scheol. Upon written requast by his or her parent, a student
must be excused from reciting the pledge, including standing and placing the right hand over his or her heart. When the
pledge is given, unexcused students must show full respect to the flag by standing at attention, men removing the
headdress, except when such headdress is worn for religious purpeses.

IMMUNIZATION POLICY
Prior tc admittance to or attendance in a Baker County school, grades kindergarten through 12 or any other initial
entrance into a Florida school, each child must present or have on file with the scheol a cettification of immunization for
the prevention of those communicable diseases, for which immunization is required by the Department of Children and
Families {F.S. 1003.22).

SUMMER SCHOOL

A pupil attending summer school shall have a praliminary registration form approved by the principal of the school, which
he/she atterds. Pupils in Grades €, 7, and 8 will be limited to two full years of subjects, consisting of naw or make-up
work or remediation. Pupils in Grades 9-12 will be limited to one credit or the equivalent thereof per summer unless
anrolled in the performance-based program. In order to participate in summer school, & student must spend ne less than
a total of one hundred and thirty-five clock hours participating in instruction or directed study per subject in the regular
program. Due to limited space and numbers, tha principal will consider grades/GPA, behavior, school attendance, and
other individual student circumstances when assigning students to summer school. The principal reserves the right to
accept or deny entrance to a summer school program.




and academic requirements in order to pass and advance to the next grade lavel, Only one absence is allowed
during summer school sassion. Due to limited space and numbers, the principal will consider age, grades,
behavior, standardizad test scores, attendance, previous retenticns, and other individual siudent circumstances
and reserves the right to accept or deny entrance to a summer school program. The curriculum in ali classes will
reflect the Florida Standards and grade level expectations. Students are expacted to have passing scores of
60% or higher, which is ir accordance with the state grading scale.

2) Students who score & level 1 on the English language arts and/or math sections on the state required Florida
Standards Assessment (FSA) may be required to attend and successfully complete an after-school remediation
program, in-schcol remediation program or summer school (if available}). These identified students will be
referred to the MTSS Team for progress monitoring and strategy development to best meet the students’ needs.
Diagnostic assessmenis and progress menitering will be utilized to defermina the nature of the student's
learning difficulty, academic needs, and progress. Each student who does not meet the minimum performance
expectations defined by the Commissioner of Education for the statewide assessment testin English language
arts and/or mathematics must confinua to be provided with remedial or supplemental instruction.

3) Al students scoring a level 1 in the area of English language arts may be placed in & remeadial class for
supplemental instruction the following year.

*pal‘tfalio that the student is readsng OH gracle Jevel}

5)  Students whe score a Level 1 on FSA ELA will be placed in an intensive reading course the following year.
Students who score a Level 2 on FSA ELA may be placed in an intensive reading course the following year.
This intensive reading course provides a core reading program as well as supplemental reading programs,
diagnosiic tasting, and regular menitoring of progress for each individual studant.

6)  Asiudentwho has been retained for two or more years will have a Multi-Tiered System of Supports (MTSS)
Plan which may include placement in an alternative educational setting for academic remediation and
intervention, or cther academicfbehavioral interventions.

B. Notification:

Parents/Guardians will receive a prograss report during the fifth week of each grading period, At the end of each nine
weeks grading period, the parent/guardian will receive a report card of their child's level of achievement. After the 2m
and 3 nine weeks, notification will be mailed tc the parents/guardian of those students who are in danger of failing.
After the completion of the fourth grading period and all assessment scores are receivad from the state, the final
grading report will be ready for pickup. This cfficial reporting document will give notification if a student is retained in
prasent grade, must attend summer school (if available) for prometion, must complete credit recovery course(s), or [f
the student is promoted to the next grade level. Parents will receive the results of the Florida Standards
Assessments (FSA) as soon as the individual student scores are made available to BCMS from the Florida
Department of Education. Parents with a student who is in danger of failing any subject for the yaar will receive a
letter informing them of such at the completicn of the 15t semester and after the third nine weeks.

C. High School Courses Taken in Grade 8 or Below:
With the approval of administration and school staff, a student below the 9% grade may envoll in a course designated
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as a 9-12th grade course. Any such student shall be classified as a high scheol student during the period that hefshe
is enrolied in a 8-12th grade course. Crediis earned while enrolied in high schocl courses taken below Grade 9 level
may simuitaneously be used to meet high school graduation requirements as weil as for promotion to the next grade
level. Beginning with the 2012-2013 school year, a middle school siudent must pass the Algebra 1 course and the
end-o-course (EOC} assessment o earn the high school credit. According to Florida Statute 1003.4282, the score of
this end-of-course exam (EOC) will count 30% of the student's final grade. Grade 8 students who do not pass the
Algebra | EOC may retake the EOC. If the EOC retake passing score changes the final course grade by at least a
letter grade, the Algebra | course grade will be recalculated to reflect the EQC retake score. Students may have their
8h grade Algebra | coursa grade recalculated, upon passing the EQC, through thelr junior year.

D. Student Participation:
Students failing any class may e ineligible to participate in activities during and/or after the schocl day. These
include, but are not limited to extra-curricular activities, field trips, assemblies, and dances. Students with excessive
absences and/or disciplinary referrals may be denied participation in said events.

E. Personalized Academic and Career Plan
A personalized academic and career plan will be developed for all middle schoel students. This plan will assist the
student in meeting district, state, and federal educaticnal expectations, including career planning and academic
course requirements. The plan will include high schoot graduation requirements, high scheol assessments, collega
entrance test requirements, Florida Bright Futures Scholarship Program requirements, state university and Florida
college admission requirements, and opportunities through which a high school student can earn college cradit.

F. Allocation of Resources:
District school boards shall allecate remedial and supplemental instruction resources to students who fail to meet
performance levels required for prometion consistent with the district scheol board's plan for studant progression.

G. Physical Education Requirement:
Students must have the equivalent of one class pericd per day of physical educaticn for one semester of each year.
This requirement will be waived if. a student is enrolled in a remedial course, such as reading andfor math; the
parent requests that the student enroll in ancther course (such as student aide requests); or the student is
participating in pnysical activities outside the school day which are equal to, or in excess of, the requirsments of the
mandate. Counseling pertaining to the benefits of physical educaticn is also available.

H. Make-Up Work Due to Attendance

A student who has been absent from schoo! will be given the opportunity to make up class work that has been
missed, provided that such work is made up within the same number of days as the student was absent. The first day
upon returning to school will net count &s one of these days except for pre-announced exams. The student who has
been absent will arrange tc make up work at timas when it will not interfere with normal class activities, [T IS THE
RESPONSIBILITY OF THE STUDENT TO REQUEST MAKE-UP ASSIGNMENTS FROM THE TEACHERS AND
RETURN THE COMPLETED WORK. (This is the procedure on excused as well as unexcused absences.) Tardies
and check-cuts are censiderad an absance for missed classes.

I. Grade Requirement for Course Credit (Algebra | Students)
In order for an Algebra | student to receive a passing course grade and credit for the course taken at Baker
Courty Middle School, hefshe must demonstrate mastery of the State Standards and intended outcomes by
earning a final score of 60% or better for that course as prascribad by the school district's grading system, The
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Standard Course Advanced Course®

A 4 A 5
B 3 B 4
C 2 C 3
D 1 D 2
F 0 F 0

* Advanced Placement, and Dual Enrollment
Semester classes are calculated at half the
point value.

REQUIREMENTS FOR PARTICIPATION IN GRADUATION CEREMONIES

The graduating class of stucents must have completed alt requlrements necessary for graduation to participate in
graduation exercises {i.e., Baccalaureate and Commencament ceremonies} as set forth in the Baker County School
District's Student Progression Plan. Home education and full-time virtual school students are not permitted to participate
In graduaticn ceremenies. Students not meating graduation requirements, such as credit and GPA requirements and all
required test scores, will not be allowed to participate in graduation exercises. A student with a disability who
elected to defer receipt of the diploma in order to continue to recaive transition andfor educational services, may
participate in graduation ceremonies.

CERTIFICATE OF COMPLETION REQUIREMENTS
The school district will award a Certificate of Completion to those students who have notfulfiled the raquiraments set by
the State Board of Education and meet the criteria listed below. All students must maintain a 2.0 on a 4.0 grade point
scale for coursas that apply to the 24 credits required for high school graduation.

Also, a student must complete the following in order to receive a certificate of completion:

1. Earn the minimum number of credits required by the District School Board.

2. Aftend high schooi (grades ©-12) on afull-time basis for a minimum of eight semesters. Any exceptions tothe eight-
semester requiremeant shall be initiated at the principal level and subrmitted to the Superintendant for approval.

ASSESSMENT AND REMEDIATION

standard dipfoma upor SUcEassTUIlY passing 1he Grads.
Remedial instruction previded may not be in lieu of English and Mathematics credits required by graduation.

Students scoring a Level 1 or Level 2 on FSA ELA may be placed in an intensive reading class for remadiation.
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Sherrie Raulersan, Superintendent of Schaols

270 South Boulevard East, Macclenny, Ilovida 82063
Telaphone: (04) Z55-625| www.bakerklZ.arg Fax: (304} 203-1387

February 14, 2022

Florida Department of Education

Bureau of Student Achievement through Language Acquisition
325 W. Gaines Street

Tallahassee, FL. 32399

To Whom It May Cancern:

This letter confirms that the teachers in Baker County Public Schocls are in compliance of applicable
English for Speakers of Other Languages (ESOL) training requirements or are working towards them
within the mandated timeframe.

Sincerety,

Sherrie Raulerson, Superintendent
Baker County Public Schogols

“Preparing individuals to be lifelong [eamers, selfssaffisient, and responsible citizens of good clurmeter”

DISTRICT SCHOOL BOARD MEMBERS

Tifany Melnarnay, District | % Richard Dean Briffis, District 7 % Paula T, Barton, District 3 S Charlie M. Burnett, I, Disteict 4 ¥ Amanda Hodges, District §

AN EQUAL ACCESS/ EQUAL OPPORTUNITY INSTITUTION
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